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Important Phone Numbers

Administrative Offices: Dial (620) 421-6700 then extension or dial direct (620) 820 then extension.

Main Campus . .. oo vt 620-421-6700 or 1-888-LABETTE(522-3883)
Accomodation SEIVICES. . ... ...t 1182
AdMISSIONS . . .o 1264
AdVISING CONLET . . ..ottt 1196
Adult Basic Education and GED Program .......... ... i 1124 or 1182
Alumni Relations . . . ..o 1281
Athletic DIrector. . ... ...t 1017 / Fax 421-5303
Athletics/Coaches. . ... ... 1012
BOOKSEOTE. . . . oottt 1165
Business OffiCe . ... ..ottt 1231 or 1282 / Fax 421-0180
Cherokee Center. ... ...ttt 620-421-6700 or 1-888-LABETTE(522-3883)
COMPULET SEIVICES. . . ottt e e e e e e e e e e 1146
Cardinal Jumpstart Coordinator . .. ... ... ..o ettt e 1221
Dean of Enrollment Management . . . ... ...uuututtnt ettt ettt et e e e e 1274
Dean of Instruction and Distance Learning. ... ... ...ttt 1239
Director of Diagnostic Medical Sonography ... ... .. ... e 1181
Director of LIDrary SErvices . .. ... ...ttt e 1168
Director Of NUISING . . .« .ttt ettt et e e e e et e e e e 1263 or 1217
Director of Radiography . . .. ..o ..o e 1157 or 1159
Director of Respiratory Care ... ... ...c..euutnttt ettt e e e e e 1157 or 1160
Director of Workforce Education & Career Training . ............o.ouutiittitintiit .. 1273 or 1258
Facilities & Auxiliary Services .. ......... ..o 1235 or 1284
Financial Aid. ... ..o 1246, 1219 or 1226
Food Service/Catering. . . ... ... 1184
Foundation .. ....... ... 1281 / Fax 421-4056
Human Resources . ...... ... 1234
L Drary . oo 1167, 1168 or 1154 / Fax 421-1469
Student SUPPOIt SEIVICES. . . ..o vttt e 1147 or 1153/ Fax 421-8284
Talent Search. . ... 1037 or 1028 / Fax 421-4056
President’s Office . ... ...t 1223 / Fax 421-0921
Print Shop . ..o 1233 or 1299 / Fax 421-2786
Public Relations . .. ... 1280 / Fax 421-4056
Student Life SpecialiSt . . . . ...ttt e e e 1178
Student Senate. . . .. ... 1178
Student SUCCess CONter ... ...ttt e 1147 / Fax 421-8284
Tutoring Services, Student Success CeNter. ... ...... ...ttt e i 1142
Vice President of Academic Affairs. ... ... i e 1255
Vice President of Finance & OPerations. . . .. ......vu ettt et 1231/ Fax 421-0180
Vice President of Student Affairs . ... ... ..o e 1268
Veteram’s AfFairs . ... ..o e 1153
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Message From The President

Thank you for choosing Labette Community College!

As a student, you have many college options from which to choose and we are grateful you are here with us.

We are beginning our second century of post-secondary education since our humble beginnings in 1923. If past
performance is any kind of predictor of future success, our success would be based upon our faculty and staft
support in addition to high academic standards.

LCC exists to create value for you, our students, to achieve your highest level of potential and increase your em-
ployability skills. When you choose to advance your education with LCC, you make an investment in your future
to increase your standard of living and quality of life. For instance, the average LCC associate degree graduate
from the 2021-2022 school year will realize annual earnings which are over $18,000 higher than a Kansas high
school graduate with no additional education. This equates to an additional $824,000 in career earnings.

A student will gain benefits much greater than the costs of attending and completing a degree here at LCC. A
student’s benefit-cost ratio is 13.7. Simply put, for every dollar a student invests in one’s own education here at
LCC, the student will receive a cumulative value of $13.70 in higher future earnings. This reflects an annual rate
of return of 32.0%, which is a better return when compared to the U.S. stock market’s 30-year average rate of
return of 9.6%.

In summary, students receive quality learning opportunities in a supportive environment for success in a chang-
ing world. By applying this learning, students will greatly increase their career earnings in support of an im-
proved quality of life. Like you, many LCC alumni have enjoyed these benefits for 100 years which is another
reason to celebrate!

See you ‘round!

Mark Watkins, Ed.D.
President

LCC Catalog 2024-2025
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General Information

Vision Statement

Labette Community College will continue to enhance its standing as an exceptional college by striving for excellence in all
its programs, services, and activities.

Mission Statement

Labette Community College provides quality learning opportunities in a supportive environment for success in a changing
world.

Core Values

The vision and mission of Labette Community College reflect a set of core values shared by students, faculty, staff, admin-
istration, and Board of Trustees. These core values serve as the guiding principles of the college community as we plan for
the future.

Student Learning: Labette Community College makes every effort to provide collegial programs and services by
providing a caring and qualified faculty/staft to assist all students and community members in attaining the foun-
dational skills and knowledge essential for success in work and in life, in a supportive and accountable environ-
ment.

Education for a Globally Connected World: Labette Community College promotes the diversity in our commu-
nities and our world by valuing the dignity, worth, and potential of all persons; by using diverse delivery methods
and evolving technology; and by improving the communities we serve through civic engagement opportunities.

Continuous Improvement: Labette Community College strives for continual institutional improvement through
strategic planning, program and department reviews, outcome assessments, professional development, perfor-
mance agreements, policy and procedure updates, and campus environment enhancement.

Integrity and Transparency: Labette Community College operates in an environment of integrity and transparency
through honest ethical practices, open communication, and accountability, for transactions with all constituencies.

Sustainability of the Institution: Labette Community College encourages innovation and personal growth, main-
tains financial accountability, supports student retention and success, and plans strategically for the future, while
adhering to state, federal, and governing agency guidelines.

History of LCC

On April 4, 1923, Parsons voters approved a two-year Junior College by a 4 to 1 margin. Labette Community College was
founded as Parsons Junior College that year on the top floor of the old high school building at 26th and Main. The

1925 graduating class had 23 members. Their course of study was conducted entirely at the old high school. The

College program moved to the new Parsons Senior High-Junior College building (now Parsons Middle School) in 1926.
The College relocated to its present campus in the former East Junior High School building at 14th and Broadway in
1963.

In June of 1965, voters approved the creation of the Labette Junior College District. The Parsons Board of Education oper-
ated the College on an interim basis, but it became a separate entity when the Labette Community Junior College Board of
Trustees was elected in the spring of 1966. In 1978, the College was renamed Labette Community College.

The College has evolved from a city college primarily serving those students who wished to transfer to a four-year institu-
tion to a comprehensive community college offering transfer degrees, professional/technical degrees and certificates, con-
tinuing education, customized training for business and industry, lifelong learning opportunities, and a variety of programs
and services for Southeast Kansas and the four-state region.

LCC Catalog 2024-2025
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Accreditation and Membership

Labette Community College is a member of the American Association of Community Colleges (AACC) and the Kansas
Association of Community College Trustees (KACCT). Labette Community College is governed by The Kansas Board of
Regents . The Higher Learning Commission of the North Central Association of Colleges and Schools accredit Labette
Community College. Individuals should direct their questions, comments, or concerns to:

American Association of Community Colleges
One DuPont Circle, NW, Suite 410
Washington, DC 20036 (202)728-0200 http://wwwaacc.nche.edu

Kansas Board of Regents
1000 SW Jackson St, Suite 520
Topeka, KS 66612-1368 (785)296-3421 http://www.kansasregents.org

Higher Learning Commission
230 S LaSalle Street, Suite 7-500

Chicago, IL 60604-1413 (800) 621-7440 or (312) 263-0456
http://www.hlcommission.org

The Associate Degree Nursing Program at Labette Community College located in Parsons, Kansas is accredited by the: Ac-
creditation Commission for Education in Nursing (ACEN), 3390 Peachtree Road NE, Suite 1400, Atlanta, GA 30326, (404)
975-5000. The most recent accreditation decision made by the ACEN Board of Commissioners for the Associate Degree
Nursing Program is Continuing Accreditation. View the public information disclosed by the ACEN regarding this program
at http://www.acenursing.us/accreditedprograms/programSearch.htm

The Diagnostic Medical Sonography Program is accredited by the Commission on Accreditation of Allied Health Educa-
tion Programs (CAAHEP), 6021 University Blvd, Suite 500, Ellicott City, MD 21043, (443) 973-3251, http:// www.caahep.
org

The Radiography Program is accredited by the Joint Review Committee on Education in Radiologic Technology
(JRCERT), 20 North Wacker Drive, Suite. 2850, Chicago, IL 60606-2901, (312) 704-5300, http://www.jrcert.org.

The Respiratory Care Program is accredited by the Commission on Accreditation for Respiratory Care (CoARC), 264 Pre-
cision Blvd, Telford, TN 37690 USA, (817) 283-2835 or (800) 874-5615, http://www.coarc.com.

LCC Catalog 2024-2025



Labette Community College General Information 9

Labette Community College Foundation

The Labette Community College Foundation is a Kansas nonprofit corporation and an Internal Revenue Service 501 (c) (3)
organization. The purpose of the Foundation is to raise money from alumni, friends, and businesses in support of College
programs. The majority of Foundation support is for scholarships. Support is also provided for buildings and grounds,
faculty/staft development, student activities, equipment and supplies, and community outreach.

The Foundation manages the Jack and Ruth Gribben Endowment Fund that sponsors the annual Gribben English Lecture
Series and the Gribben Community Classics Series. The Foundation awards the annual Cardinal Citation for lifetime ser-
vice and the annual William and Allene Guthrie Van Meter Outstanding Alumni Achievement Award.

A listing of all Foundation scholarships is available on the college website. For more information on the Labette
Community College Foundation please call (620) 820-1281.
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Academic Information

This section includes various rules, guidelines, and processes that allow the student and College to operate on a common
basis for a common purpose---completion of the student’s educational goals. The topics in this section are listed alphabeti-
cally.

Academic Advisement

An academic Advisor serves to support the student’s educational progress at Labette Community College. Academic advis-
ing is a collaborative relationship between the student (Advisee) and a designated advisor(s). The Advisor’s responsibilities
include being a useful, helpful guide, a source of knowledge and information, and/or to refer the advisee to information
and resources. Note: The LCC Catalog remains the official, final source of information regarding courses of study and de-
gree requirements.

The Advisee is to be aware of academic policies, procedures and degree requirements — all available in the LCC Catalog and
to be responsible for the choices the Advisee makes with regard to the Advisee’s education. Advisee: take ownership of your
own academic and career decisions. Ultimately, you are responsible for meeting your graduation requirements.

All students will be assigned an advisor by the Office of Admissions as determined by the student’s declared major. Stu-
dents are encouraged to meet with their assigned advisor each semester to select courses that will assist them in meeting
their educational objectives.

Students enrolling in ‘personal interest courses’ only will not be required to meet with an advisor. The Office of
Workforce Education, Career Training and Personal Enrichment will accept enrollment forms.

Academic Forgiveness

Labette Community College (LCC) permits students to petition for academic forgiveness of coursework completed at least
three (3) years prior to the petition date. Approval of the petition permits a new start without the handicap of a prior aca-
demic record. A student eligible for consideration may apply for academic forgiveness by petitioning the Vice President of
Academic Affairs using the following guidelines:

1. Labette Community College course work subject to the petition must have been taken three (3) or more calen-
dar years prior to the date of the petition. No coursework from another institution will be forgiven.

2. There must have been a break in enrollment at LCC of at least two (2) calendar years after the term for which
the petition is filed.

3. When invoking academic forgiveness, a student may designate not more than two (2) academic terms (fall,
spring, or summer) to be forgiven in his or her academic record. Only terms completed prior to returning to
LCC may be designated.

4. At the time of petitioning for academic forgiveness, the student must have completed 12 credit hours within
the previous 12 months with an earned GPA of at least 2.0 at LCC.

5. A petition for academic forgiveness will not be considered if a degree has been earned from LCC subsequent
to the semester(s) in question.

6. All “forgiven” course work will continue to appear on the transcript but will not be included in the student’s
LCC cumulative GPA, nor shall any course in the term be counted toward a degree granted by LCC.

7. Academic forgiveness will be granted only once.

8. 'This procedure refers to LCC only. A student transferring from or to another institution will have to follow the
other institution’s procedure.

9. Students who have been granted academic forgiveness will not be considered for graduation with honors.

10. Granting of academic forgiveness does not affect nor alter a student’s record for financial aid awards or for
athletic eligibility.

LCC Catalog 2024-2025
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Academic Misconduct (Procedure 3.07)

Summary of Civil and Criminal Penalties for Violation of Federal Copyright Laws

Copyright infringement is the act of exercising, without permission or legal authority, one or more of the exclusive rights
granted to the copyright owner under section 106 of the Copyright Act (Title 17 of the United States Code). These rights
include the right to reproduce or distribute a copyrighted work. In the file-sharing context, downloading or uploading
substantial parts of a copyrighted work without authority constitutes an infringement. Penalties for copyright infringement
include civil and criminal penalties. In general, anyone found liable for civil copyright infringement may be ordered to pay
either actual damages or “statutory” damages affixed at not less than $750 and not more than $30,000 per work infringed.
For “willful” infringement, a court may award up to $150,000 per work infringed. A court can, in its discretion, also assess
costs and attorneys’ fees. For details, see Title 17, United States Code, Sections 504, 505. Willful copyright infringement
can also result in criminal penalties, including imprisonment of up to five years and fines of up to $250,000 per offense. For
more information, please see the website of the U.S. Copyright Office at www.copyright.gov.

Academic Progress, Probation, and Dismissal

A students cumulative Grade Point Average (GPA) is used to evaluate his/her academic progress. Students are considered
to be making satisfactory progress toward program completion if a minimum cumulative GPA of 2.0 is maintained.

A student whose GPA falls below minimum progress will be placed on probation for the next semester. If significant prog-
ress has been demonstrated, but the student has not quite attained a minimum of a 2.0 cumulative GPA, a second semester
on probation may be granted. The student must petition the Vice President of Student Affairs to request an additional
semester on probation.

If the 2.0 minimum has not been achieved after a second semester on probation, the student will be suspended from the
College. Petition for reinstatement can be made after one semester has expired. During suspension, the student will be
encouraged to enroll in developmental courses to assist him/her in required studies upon reinstatement.

Alcoholic Exemption (Policy 2.10)

Appeal of Final Grade (Procedure 3.18)

Attendance Guidelines

Regular class attendance is essential for student success. A student should inform instructors of special circumstances, such
as illness, surgery, or participation in campus activities or sports, which make an absence necessary.

Instructors may withdraw a student for lack of excused absences if they fail to meet the 75% attendance standard (e.g., if
the student missed 8 times in a MW or TR 16-week class, 15 times in a M-R 16- week class, etc.) for on-ground classes, but
only after the appropriate date of certification for the course and on or before the last date to withdraw for the semester.

For online classes, attendance is measured by activity completed in the course, such as completing a discussion board or
assignment. Instructors may withdraw a student for no activity if they fail to meet the 75% attendance standard measured
in weeks (e.g., if the student misses 4 weeks in a 16-week class, 2 weeks in an 8-week class, etc.) Unexcused absences do not
have to be consecutive for both on-ground and online courses. If an instructor exercises this option, a grade of W will be
recorded and all of the course charges/fees will be applied to the student’s account.

Excused absences due to student representation of the college in some official capacity such as athletic travel, participation
in an academic or official student organization activity, illness, surgery, or special circumstances approved by the VPSA

or VPAA, will be allowed to make up course work upon notification from Administration and/or Athletic Coach or Club
Sponsor/Representative. Students who would like to keep documentation of illness/injury/special circumstances confi-
dential may send to VPSA who will notify instructors. Unexcused absences coursework will be up to the discretion of the
instructor on whether the student will be allowed to make up course work.
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Audit

Students may take a course for no credit by requesting an audit at the time of enrollment (see Special Tuition and Fees in
Financial Information Section). Audit status cannot be reversed. If a course is audited, a grade will not be assigned and the
instructor will not be required to administer or grade tests for these students. Students enrolling in courses for credit will
be given priority over audit students when seating is limited.

Cell Phones in the Classroom: (Procedure 3.32)

Guests and Children in the Classroom: (Procedure 3.33)

Credit for Prior Learning (Procedure 3.05)

Credit for Prior Learning (CPL) is learning that has not been transcripted by an institution of higher learning. CPL will be
evaluated based on the different types below and may be awarded according to the following conditions:
1. The student must currently be enrolled in at LCC and have a declared major at LCC.
2. All courses for which Credit for Prior Learning are awarded must have equivalent courses in the Labette Com-
munity College curriculum. Partial credit will not be awarded.
3. All earned credit will receive a grade of “P” for pass and will not be calculated into the cumulative grade point
average.
4. Credit for prior learning will be counted toward graduation and may be used to fulfill curriculum require-
ments.
Credit for prior learning cannot be used to meet the enrollment requirement for federal or institutional aid.
Credit for prior learning cannot be used to repeat classroom credit in which a grade was received.
A maximum of 45 total credit hours of Credit for Prior Learning may be awarded based on the declared major.
Charges may be assessed for specific types of CPL listed below.

PN W

Multiple types of CPL can be considered for credit:

Portfolio Evaluation

In some instances, college credit may be awarded by means of a portfolio evaluation. A portfolio is a narrative document
that details experiences, training, formal education, and work background. The narrative along with documentation will be
turned in to the Registrar’s office. Evaluation to determine if the objectives of a college class are met will be determined by
the Academic Affairs office. No additional charges will be assessed.

Certificate Evaluation

In some instances, students may show a certificate of successful completion of training in order to get college credit for

a class covering the same material. Certificates must be turned in to the Registrar’s office, and evaluation to determine if
college credit can be awarded will be determined by the Academic Affairs office. No additional charges will be assessed.

AP College Entrance Examination Board (CEEB-AP)

Advanced Placement tests (AP) are administered to high school students at the end of college-level courses that are taught
in high school. To request test scores contact AP Services at https://apscore.collegeboard.org/scores/#/ and have scores
sent to the Registrar’s office. The Registrar’s office will determine if college credit can be awarded based on the following list
which shows the AP tests approved and the minimum score required for credit:

CEEB-AP Examination Minimum Score Accepted | Labette Course Equivalency and
Credit Hours

ARTS

2-D Art & Design 3 ART107: Two Dimensional Design (3
cr.)

Drawing 3 ART103: Drawing I (3 cr.)
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English

English Language and Composition 3 ENGL101: English Composition I
(3 cr)

English Language and Composition** 4 ENGL101 English Composition I (3 cr.)
AND ENGL102: English Composition
I (3cr)

English Literature and Composition 3 ENGL 206: General Literature (3

cr.)

History and Social Sciences

Human Geography 3 GEOG101: World Regional Geography
(3cr)

Macroeconomics 3 ECON203: Macroeconomics (3 cr.)

Microeconomics 3 ECON204: Microeconomics (3 cr.)

Psychology 3 PSYC101: General Psychology (3 cr.)

United States Government and Politics 3 POLS105: American Government (3

cr.)

United State History 3 HIST101: American History to 1877 (3
cr.) AND HIST102: American History
Since 1877 (3 cr.)

World History: Modern 3 HIST104: World History Since 1500 (3

cr.)

Math and Computer Science

Calculus AB MATH130: Calculus I (5 cr.)

Calculus AB subscore on Calculus BC exam MATH130: Calculus I (5 cr.)

Calculus BC MATH130: Calculus I (5 cr.) AND
MATH131: Calculus II (5 cr.)

Computer Science Principles 3 COMP110: Computer Concepts and
Applications (3 cr.)

Statistics 3 MAT120: Elementary Statistics (3 cr.)

Sciences

Biology BIOL128: Principles of Biology I (5 cr.)

Biology 5 BIOL128: Principles of Biology I (5 cr.)
AND BIOL129: Principles of Biology II
(5¢r.)

Chemistry CHEM124: College Chemistry I (5 cr.)

Chemistry 5 CHEM124: College Chemistry I (5 cr.)
AND CHEM126: College Chemistry II
(5cr.)

Environmental Science 3 BIOL122: Environmental Life Science

(5c¢r.)

World Languages and Cultures

French Language and Culture 3 LANGI104: French I (5 cr.) AND
LANGI105: French II (5 cr.)
Spanish Language and Culture 3 LANGI127: Spanish I (5 cr.) AND

LANGI128: Spanish II (5 cr.)

** May receive both ENGL 101 & 102 with a score of 4 or higher.
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CLEP

College Level Examination Program (CLEP) The CLEP is a national system of credit by examination, offering five gener-
al examinations assessing college level general education, as well as a number of subject examinations relating to specific

college courses.

Labette Community College is an approved CLEP Testing Center. Both general and subject examinations are administered
in the Student Success Center. Results should be sent to the Registrar’s office to determine if college credit can be awarded
based on the scores below. LCC will accept a total of 12 CLEP credit hours of general education. A score of 50 or above is

required to apply the credits toward a degree.

CLEP Test Minimum Score | Labette Course Equivalency and Credit Hours
Accepted

American Government 50 POLS 105: American Government (3 cr.)

American Literature 50 ENGL 209: American Literature I (3 cr.)

Analyzing and Interpreting Literature 50 ENGL 206: General Literature (3 cr.)

Biology 50 BIOL 120: General Biology (5 cr.)

Calculus 50 MATH 130: Calculus I (5 cr.)

Chemistry 50 CHEM 120: Introduction to Chemistry (5 cr.)

College Algebra 50 MATH 115: College Algebra (3 cr.)

College Composition 50 ENGL 101: English Composition I (3 cr.)

College Composition Modular 50 ENGL 101: English Composition I (3 cr.) AND ENGL
102: English Composition II (3 cr.)

College Mathematics 50 MATH 100: Intermediate Algebra AND MATH 115:
College Algebra (3 cr.)

English Literature 50 ENGL 207: British Literature I (3 cr.)

Financial Accounting 50 ACCT 112: Financial Accounting (3 cr.)

French Language 50 LANG 104: French I (5 cr.)

French Language 59 LANG 104: French I (5 cr.) AND LANG 105: French
II(5cr)

History of the U.S. I 50 HIST 101: American History to 1877 (3 cr.)

History of the U.S. II 50 HIST 102: American History Since 1877 (3 cr.)

Human Growth & Development 50 PSYC 201: Developmental Psychology (3 cr.)

Info. Systems and Computer Applications 50 COMP 120: Computer Information Systems (3 cr.)

Introduction Psychology 50 PSYC 101: General Psychology (3 cr.)

Introduction Sociology 50 SOCI 101: General Sociology (3 cr.)

Principles of Macroeconomics 50 ECON 203: Macroeconomics (3 cr.)

Principles of Microeconomics 50 ECON 204: Microeconomics (3 cr.)

Spanish Language 50 LANG 127: Spanish I (5 cr.)

Spanish Language 63 LANG 127: Spanish I (5 cr.) AND LANG 128:
Spanish IT (5 cr.)

Western Civilization I (Ancient Near East 50 HIS 103: World History to 1500 (3 cr.)

to 1648)

Western Civilization II (1648 to Present) 50 HIS 104: World History Since 1500 (3 cr.)
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DSST

DSST exams allow students to earn college credit for knowledge obtained outside the traditional classroom. For more
information about the DSST exams go to http://getcollegecredit.com/test_takers. Results of this test should be sent to the

Registrar’s office for evaluation.

The following list shows the DSST tests approved at Labette and the minimum score required for credit:

DSST Exam List: Minimum Score: | Labette Course:

A History of the Vietnam War . **No Equivalent Course

Art of the Western World * **No Equivalent Course

Astronomy 400 PHSC 103: Introduction to Astronomy
Business Ethics in Society o **No Equivalent Course

Business Mathematics 400 OTEC 119: Business Math

Computing and Information Technology 400 COMP 120: Computer Information Systems
Criminal Justice 400 CRIM 101: Intro to Administration of Justice
Environmental Science 400 BIOL 122: Environmental Life Science
Ethics in America 400 PHIL 106: Ethics

Ethics in Technology o **No Equivalent Course

Foundations of Education 400 EDUC 140: Introduction to Teaching
Fundamentals of College Algebra 400 MATH 115: College Algebra
Fundamentals of Counseling o **No Equivalent Course

Fundamentals of Cybersecurity o **No Equivalent Course

General Anthropology 400 SOCI 207: Anthropology

Health and Human Development 400 PED 105: Personal and Community Health
History of the Soviet Union * **No Equivalent Course

Human Resource Management e **No Equivalent Course

Human/Cultural Geography 400 GEOG 101: World Regional Geography
Introduction to Business 400 BUAD 101: Introduction to Business
Introduction to Geography 400 GEOG 101: World Regional Geography
Introduction to Geology 400 PHSC 101: Physical Geology

Introduction to Law Enforcement 400 CRIM 101: Intro to Administration of Justice
Introduction to the Modern Middle East o **No Equivalent Course

Introduction to World Religions 400 RELI 101: Comparative World Religions
Lifespan Development Psychology 400 PSYC 201: Developmental Psychology
Management Information Systems e **No Equivalent Course

Math for Liberal Arts * **No Equivalent Course

Money and Banking o **No Equivalent Course

Organizational Behavior o **No Equivalent Course

Personal Finance 400 BUAD 205: Personal Finance
Personnel/Human Resource Management o **No Equivalent Course

Principles of Advanced English Composition 400 ENGL 101: English Composition I
Principles of Finance o **No Equivalent Course

Principles of Financial Accounting 400 ACCT 112: Financial Accounting

Principles of Physical Science I

%%

**No Equivalent Course
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Principles of Public Speaking 400 COMM 101: Public Speaking
Principles of Statistics 400 MATH 120: Elementary Statistics
Principles of Supervision o **No Equivalent Course
Substance Abuse 400 CRIM 118: Drugs in Society
Technical Writing o **No Equivalent Course

The Civil War and Reconstruction * **No Equivalent Course

American Council on Education (ACE) and ACE Guides:

ACE is a major coordinating body for higher education institutions in the U.S., providing third party, unbiased credit
equivalency recommendations among other services. ACE Guides are credit recommendations for formal instructional
programs and examinations offered by non-collegiate agencies (including civilian employers, the military, professional
associations, and other workplace related-training).

Individuals seeking advanced standing credit should refer to the ACE website. Transcripts should be sent to the Registrar’s
office for evaluation in consultation with the Academic Affair office.

Other:

Multiple options can be used to assess for CPL. If one of the above options does not match a student’s needs, the student
must request a review of CPL by the Registrar’s office. The Registrar will work with Academic Affairs to review the request
and determine what further action will take place.

Concurrent/Dual Credit Courses for High School Students

Concurrent Credit courses are college courses taught at the high school by qualified high school instructors in which stu-
dents receive both high school and college credit. Students are enrolled by LCC personnel who come to the school, or by
high school counselors or teachers. Students are taught using the same materials as the on campus college courses and use
the same textbook, unless the high school textbook has been approved by the college. The same outcomes and competen-
cies must be met by concurrent students and regular traditional college students.

Dual Credit courses are regular college courses taken by a high school student, taught by a regular LCC instructor (rather
than a high school instructor). These classes may be on any campus or online and are not special classes for high school
students only.

A high school student who has attained sophomore standing (successfully completed freshman year) may enroll in college
courses with permission from his or her high school principal. The student must submit an enrollment form to the Con-
current/Duel Credit Coordinator with the “Unified School District Authorization” section completed and signed by the
principal. A student who has been designated as “gifted” and below Sophomore status may enroll only upon submission of
a completed and current (dates must cover period of enrollment) Individualized Education Plan (IEP) and that IEP must
include a list of the college courses that are recommended as part of his or her plan. The IEP must be submitted to the Ad-
missions Office at the time of enrollment.

High school students enrolled in concurrent/dual courses are required to follow the policies of the college. They will need
to enroll and pay their tuition/fees by the stated deadline each semester. If they miss the deadline, they cannot take the
course for college credit. Students must have their high school principal sign their enrollment form and have appropriate
placement scores. Students are responsible for paying for concurrent/dual courses they enroll in and for purchasing their
textbook, unless the high school provides one. If students decide they want to drop a course, or not take it for college cred-
it, they will need to complete a drop form. They must submit the drop form to the college by the drop deadline or they will
receive a grade for the course and be obligated for the cost of taking the course, regardless of the reason. Drop forms can be
obtained from the LCC admissions office, by requesting one be mailed to them, or from their high school counselor. Non
attendance does not automatically drop a student. Not paying for the course does not automatically drop the student. Once
students graduate from high school, they will need to request their LCC transcript be sent to any other colleges they might
attend. Their high school transcript will not reflect the college credit, only the college transcript will.

For more information about Concurrent/Dual Credit courses, contact the Concurrent/Dual Credit Coordinator Office
620-820-1221
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Course Load

For the fall and spring semesters, 12 credit hours are considered full-time. The average full-time student is enrolled in
15 to 18 credit hours. Students may take up to 21 credit hours per semester with approval of their advisor. The Vice
President of Academic Affairs must approve enrollment in more than 21 credit hours per semester.

The full-time load for the summer semester is 6 credit hours. However, for federal financial aid, full-time status for the
summer semester is 12 credit hours. The Vice President of Academic Affairs must approve enrollment in more than 10
credit hours.

Course Transfer

COURSE »2Ia\WNIg 314

The Kansas Board of Regents has approved and faculty representatives from Kansas public postsecondary institutions have
agreed upon the learning outcomes for the system wide transfer courses listed on the KBOR website. A student who com-
pletes any of these courses at a Kansas public university, community college, or technical college will be able to transfer the
course to any Kansas public postsecondary institution offering an equivalent course. These approved courses are identified
in the Course Description section with the KRSN (Kansas Regents Shared Number) assigned number.

Course Equivalency Guides: Click on any of the course names at the website at the end of this paragraph to review the
Course ID number, title, and number of credits assigned to that course at each public postsecondary institution in the sys-
tem. Visit http://www.kansasregents.org/transfer_articulation for more information.

Developmental/Pre-College Courses

A majority of college students take at least one precollege course, often referred to as developmental/remedial courses.
These are individuals who need additional study prior to enrolling in a college level course. They are usually eligible for
financial aid as these courses often serve as prerequisites for upper level courses. These courses do not carry College credit
nor apply toward any degree requirements, which may cause your graduation date to be extended. Students must receive a
grade of C or better to pass Developmental Pre-College Courses.

Educational Fees (Policy 4.02)

Students are charged educational fees, which include tuition and a general fee. Educational fees, in addition to other sourc-
es of revenue, provide partial support for various College operations, programs and services. The amount of the education-
al fees requires approval of the Board of Trustees.

To ensure effective operation of the College and fiscal accountability, students are expected to make prompt payment as
accounts become due and payable. Students who fail to pay accounts as directed by the business office may be subject to
sanctions.

Under extreme circumstances, students who withdraw from courses may be eligible for a refund of educational fees.

Procedures regarding educational fees, including fees related to specific programs and services, and refunds, will be deter-
mined by the President.

Payment of Educational Fees and Refunds (Procedure 4.02)

English as a Second Language (ESL) Applicants
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Labette Community College wants to provide an opportunity for all students to attend college and be successful. Students
who have achieved a level of proficiency in the English language are more likely to have a successful college experience.
Labette Community College has established the following process to enhance student success for those students whose
primary language is not English.

ESL Students

If English is not the primary language of the country, one of the English language requirement(s) listed below must be met:
1. Record of successful completion of high school (2.0 Cumulative GPA or higher) in which the language of

instruction was English

Test of English as a Foreign Language (TOEFL) score of 70 internet-based (iBT)

International English Language Testing System (IELTS) score of 6 or higher

Completion of ELS Language Centers level 112 (http://www.els.edu/contents/US_University.aspx)

EIKEN scores of Pre-1 and 1

Completion of an Intensive English Program at an accredited four year university.

Completion of Bridge’s Academic English Level 5

Nk w

Grades

Grade Posting

Grades will be posted on the RedZone by instructors. Grades will be posted by the dates indicated in the Academic Calen-
dar. Students can access their grades by logging onto the RedZone at www.labette.edu, using their Student ID number and
their PIN.

Grading System

The following symbols are used for student evaluation and will be sent with any transcript leaving the College.
CODE EXPLANATION: GRADE EXPLANATION:
Code Definition Grade Points Earned
w Withdrew A 4.0
N No Credit B 3.0
p Pass C 2.0
I Incomplete D 1.0
X By Examination F 0.0
R Repeat * UF 0.0 Unearned F
p Pass Credit Only** p 0.0 Pass Credit
WIP Work In Progress N 0.0 No Credit
N No Credit I Incomplete***
-- Lab credit included with lecture
AU Audit
UF Unearned F
IM Incomplete Military
WM Withdrawal Military
Grade(s) with an asterisk indicate Academic
Forgiveness

*Repeated Courses - Students are allowed to repeat courses if a grade below an “A” has been received. The highest grade
earned will be used in GPA calculation.

**Pass Credit - In courses where a grade is “P”, hours are not included in the GPA.
**>*Incomplete Contracts - These are submitted by the instructor prior to semester end. If work is not completed, Incom-

pletes will be converted to an “F” at the close of the following semester.

Unearned - An Unearned F is given if the student did not complete the final or the final assignment. An F is given if the
student completed the final or the final assignment and has earned a grade of E
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Transfer Credits - Labette Community College accepts transfer credits from other regionally accredited institutions and
grades earned are computed in the cumulative GPA.

Pass/Fail Grade Process

Some students may wish to take certain courses for a pass/fail grade rather than a letter grade. If a student wishes to receive
a pass/fail grade, he or she must make this request during the first two weeks of the course. The request should be complet-
ed on the Request for Pass/Fail Grade form by the student and given to the instructor. It must be approved by the instructor
and the Vice President of Academic Affairs. Once processed, the request cannot be reversed. The white copy of the ap-
proved request is to be attached to the grade sheet at the end of the term (the canary copy will be sent to the student).

Note: Students are cautioned to check with their advisor about the transferability of pass/fail courses prior to initiating
requests for pass/fail grades. The courses are added to a student’s credit hour total, but are not included in the grade point
average. Pass/fail status may affect transfer as well.

Graduation Procedures

Note: Graduation requirements include a 2.0 minimum cumulative GPA.

All students who have completed or are currently enrolled in must equal 42 credit hours and plan to graduate in the fol-
lowing fall or spring semester must request an official degree check in the Student Affairs Office by completing a “Degree
Check Request” form. A “Degree Check Request” should be submitted no later than the end of January prior to spring
graduation. Students who wish to graduate in December must submit a Degree Check Request by October 31 and all de-
gree requirements must be completed by the end of the Fall Semester.

All student who have or will complete all certificate requirement’s by the end of their currently enrolled semester must
request an official certificate check in the Student Affairs Office by completing a “Certificate Check Request” form. A “Cer-
tificate Check Request” should be submitted no later than the end of January prior to spring graduation. Students who will
complete their certificate in December must submit a Certificate Check Request by October 31 and all certificate require-
ments must be completed by the end of the Fall Semester.

All graduating students and certificate earners must have their high school transcript or high school equivalent transcript
on file. Transfer students must complete at least 15 credit hours at LCC to graduate with an Associates Degree. All official
transcripts from other institutions must be on file. Evaluation results of the student’s permanent academic record will be
mailed to the student, outlining specific requirements needed for the certificate/degree selected. The response will indicate
those requirements completed and those that need to be completed.

Certificate/Degree candidates must meet graduation requirements found in the catalog of the student’s graduation year or
a catalog from any of the three years immediately prior to graduation, provided the student was enrolled during the year
selected. When a degree program is discontinued, students have two years to complete the program. Students who have
completed the program within this time period will be awarded a degree.

Students who lack six credit hours or less at the end of the spring semester and plan to complete all course requirements
are eligible to apply for and participate in the graduation ceremony. To qualify, students must have a cumulative GPA of at
least 2.0 according to grades posted prior to January 31st. Students who wish to be removed from the graduation list must
do so by April 1st. After April 1st, the graduation list will contain the names of all students eligible to participate in the
graduation ceremony in May despite any changes to their enrollment status.

All “Degree Check Requests” that have been completed within the previous year are re-evaluated after the certification date
in the Spring semester. Students the Registrar has determined as eligible to graduate in May will receive information indi-
cating what they need to do to complete the graduation process. Only students who have successfully completed all degree
requirements will have their degree noted on their transcript. LCC has a commencement ceremony once a year, in May.
Students who complete their degree requirements by the end of the Fall semester will have the degree and graduation date
noted on their transcripts. These students will be able to participate in the graduation ceremony the following May.

Graduation with honors shall be determined by the following grade point averages as calculated the semester prior to
graduation.
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Summa Cum Laude 4.0
Magna Cum Laude 3.75-3.99
Cum Laude 3.50-3.74

Honor students and Veterans will be identified in the graduation program. Diplomas are mailed to graduates in June.

Holds

Enrollments, diplomas and related information may be withheld if any financial obligations to the College have not been
paid, or materials and/or equipment have not been returned. A Hold on your account may result in a partial transcript to
be sent when a transcript request is completed.

Home Schooled and Correspondence Students

Home schooled and correspondence students are eligible to enroll as a regular student after presenting proof of graduation
in compliance with Kansas Law. However, additional requirements must be met to be eligible for federal aid. (See “Finan-
cial Aid Information” section.)

Honor Roll

Students who enroll in and complete a minimum of 12 credit hours in a semester with a grade point average of at least 4.0
will be included on the President’s Honor Roll. Students who are enrolled in at least 12 credit hours and have a grade point
average of at least 3.5 with no grades below a “C” will be eligible for the Dean’s Honor Roll.

Housing

Labette Community College supports The Cardinal Villas in providing quality housing for our students. The Cardinal Vil-
las is a premier on-campus student focused community. The Cardinal Villas guarantee your comfort in our fully- furnished
units with private bedrooms and bathrooms. The Cardinal Villas offer academic term leasing and a roommate matching
program to ensure a smooth transition in your new home.

Incomplete Coursework

Students who have experienced an extenuating circumstance that prevents completion of a course may request an

“I” (incomplete) grade from the instructor. In order to be considered, the student must have been in attendance for at least
the first 60% of the course and have a passing grade at the time of the request. The instructor will complete a contract that
outlines the requirements the student must complete to finish the course. The contract includes a date by which the course-
work must be submitted and must be signed by the student and the instructor. Failure to complete the contract will auto-
matically result in an “F” grade. Students cannot withdraw from a course with an incomplete contract. Because incompletes
may affect a student’s financial aid, students need to contact the Financial Aid Office when they have an incomplete.

Insurance

Health & Accident

Labette Community College does not provide Student Health Insurance Plans, however, you might consider one of the op-
tions below if you do not currently have insurance. Students must directly contact these providers for insurance coverage.
Student Insurance - www.studentinsuranceusa.com

Insurance Companies in Parsons
The website for the Parsons Chamber of Commerce is http://www.parsonschamber.org/.

International Students
Please contact the DSO you work with regarding international student health insurance information.

PERSONAL PROPERTY
National Student Services, Inc., with over 700 colleges participating, has special benefits for students enrolled in their pro-
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gram as follows:
o All Risks Coverage.
o Actual Cash Value or Replacement Cost.
« $1,000 liability coverage at no extra charge to all participating students.
« $1,000 coverage for property in storage, between semesters and during the summer.
o Deductibles of $25, $50, or $100.
o All major credit cards accepted.
« Coverage can be secured over the Internet, by FAX, or regular mail.

« 30 days to examine policy for complete refund of the premium.
Questions??? Call NSST’s toll free number, (800) 654-6814 or e-mail: karen@nsssinc.com. Website can be viewed at :
www.nssinc.com.
* For informative brochure/application contact LCC Student Affairs: 620-421-6700 x1264; FAX: 620-421-0180;
website: http://www.labette.edu/studentlife.

*For local insurance agencies go to: http://www.parsonschamber.org/

International Students

The International Student Advisor is located on the second floor of the Student Union Building.
The following checklist provides the steps required for Admission. It is preferred that students apply for Admission and
submit all required items at least three (3) months before the semester they plan to attend LCC.

1. Complete the enrollment/application form.

a. A non-refundable $100 application fee is required. Submit the Application for admission pref-
erably at least three months before the start of the semester in which you wish to enroll (unless
you are transferring from another institution within the US).

2. Submit official copies of High School/Secondary School, and/or University academic transcripts with an
English translation of the grades and grading scale.

a. Translations may be accepted from the following organizations: Educational Perspective,
World Educational Services, or an equivalent translation company. If you attended a high
school in the United States, you'll need to request that the High School mail an Official copy of
your transcript to Labette Community College.

3. English Proficiency Requirements: If English is not the primary language of the country, one of the English
language requirement(s) listed below must be met:

a. Record of successful completion of high school (2.0 Cumulative GPA or higher) in which the

language of instruction was English

Test of English as a Foreign Language (TOEFL) score of 70 internet-based (iBT)
International English Language Testing System (IELTS) score of 6 or higher

Completion of ELS Language Centers level 112 (http://www.els.edu/contents/US_University.
aspx)

e. EIKEN scores of Pre-1 and 1

f.  Completion of an Intensive English Program at an accredited four year university.
Completion of Bridge’s Academic English Level 54.

4. Complete the Statement of Financial Information and Certification of Support forms and submit them
with a certified bank statement proving financial ability to attend Labette Community College.
5. Submit proof of International health insurance.

a. Ifyou do not have health insurance you will need to purchase and provide evidence of new
coverage on or before arrival at Labette Community College. For information regarding
insurance companies that have proven to be reliable for previous students, please contact the
International Student Advisor in the Admissions Office.

6. Submit proof of Tuberculosis Testing if needed

a. Students entering Labette Community College who are from the countries listed below must

have a Tuberculosis 2 Step Test or QuantiFERON Blood Test completed in the United States or
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Canada.

b. Afghanistan, Bangladesh, Brazil, Cambodia, China, DR Congo, Ethiopia, India, Indonesia,
Kenya, Mozambique, Myanmar, Nigeria, Pakistan, Philippines, Russian Federation, South
Africa, Thailand, Uganda, UR Tanzania, Vietnam, and Zimbabwe

Transfer Students (those who have previously attended another US college)
1. Complete steps 1-5 above.
2. Complete the Transfer Eligibility Form and return to Labette Community College.

I-20 Information:

The I-20 is a Certificate of Eligibility for Non-immigrant Student Status for those who wish to study in the US The I-20
form must be taken to the American Embassy or Consulate when you apply for a Visa. More info can be found at http://
www.ice.gov/SEVIS/becoming nonimmigrant student_52007.htm

Placement Testing (Procedure 3.22 )

All degree-seeking students who plan to enroll for the first time in a College-level English or Math course at Labette Com-
munity College must provide placement scores from either a standardized test approved by the college (ACT, SAT, ACCU-
PLACER) taken within the last 3 years, or a copy of a high school transcript within 3 years of graduation, or GED scores
within 3 years of enrollment taken on the 2014 version.

The ACCUPLACER test for each subject/discipline may be taken twice in a three-month period. Students who are en-
rolled in the recommended remedial course, based on their ACCUPLACER score, may retake the test upon completion of
the course. If the ACCUPLACER score falls into an appeal score zone, the student must follow the appeal process for that
subject/discipline.

Students enrolled full-time at other colleges who wish to also enroll at LCC at the same time will be allowed to enroll in any
course without being required to take the writing or reading placement exam. Students must provide unofficial transcripts
or grade reports at the time of enrollment. To be placed into English or Math courses students must meet one or more of
the criteria in the tables below.

Students requesting accommodations for ACCUPLACER testing due to their documented disabilities must contact the
College’s designated ADA coordinator at least two business days prior to their desired testing date. Students may contact
the coordinator by phone at (620) 421-6700, ex. 1182, or in person in the Student Success Center on the main campus in
Parsons. The coordinator will work with the SSC staff to ensure proper accommodations are in place for the student prior
to testing.

Students may arrange to take a placement test by calling the LCC Student Success Center at (620) 421-6700, extension
1147, or by email at testing@labette.edu.

Composition ACT SAT ACCUPLACER H.S. Transcript [ GED Score | Prerequisite
Courses Score Score (within 3 years | (within 3
of graduation) years of
enrollment
Unweighted using 2014
GPA version)
Reading & Writing | 0-13 Verbal: Next-Gen: 0-234 <2.0 Cum GPA [<150
Essentials (ENGL 0-359 average
097)
score
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Pre-College 14-17 Verbal: Next-Gen: >2.0 Cum GPA | =150 average | A grade of “C”
Reading & Writing 360-449 [ 235-254 score or above in
(ENGL 099) or ENGL 097
English Comp 1
with Review**
(ENGL 103)
English Comp 1 18 or Verbal: Next-Gen: >3.25 Cum >165 avg. A grade of “C”
(ENGL 101) higher 450 or 255 or higher GPA or score or or above in
higher >3.0 Cum GPA | =160 avg. ENGL 099
& score &
>3.0 Content =160 content
GPA
**This course will be considered college-level Comp 1 with additional review.
Mathematic ACT SAT ACCUPLACER H.S. Transcript | GED Score | Prerequisite
Courses Score Score (within 3 years | (within 3
of graduation’ years of
enrollment
Unweighted | using 2014
GPA version)
Skills remediation [ 0-13 0-340 Next-Gen: N/A <140 average
with Adult 0-210 score
Education
Beginning Algebra |14 340-409 [ Next-Gen: <2.0 Cum GPA | <140 average
with Review 210-232 score
(MATH 095)
Beginning Algebra | 15-16 340-409 [ Next-Gen: 233-249 >2.0 Cum GPA (<141 but
(MATH 096) but <2.5 Cum | <150 average
GPA score
Intermediate 17-19 410-479 | Next-Gen: 250-262 >2.5 Cum GPA | 2150 average | A grade of “C”
Algebra score or higher in
(MATH 100) MATH 095 or
096
College Algebra 20 or 480 or Next-Gen: 263 or >3.0 Cum GPA | =160 avg. A grade of “C”
(MATH 115) or higher higher higher + > 2.0 Content | score + or higher in
Mathematics for GPA 2160 content | MATH 100
Education score
(MATH 111)
or Elementary
Statistics
(MATH 120)
Trigonometry 2l or 500 or N/A 23.5Cum GPA |N/A A grade of “C”
(MATH 125) or higher higher + > Final grade or higher in
Matrix Algebra of B in Algebra MATH 115
(MATH 121) II
Calculus I 26 or 590 or N/A >3.75 Cum N/A A grade of “C”
(MATH 130) higher higher GPA + > Finale or higher in
grade of C in MATH 125
Trig or Pre-
Calc
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Allied Health ACT SAT ACCUPLACER H.S. Transcript | GED Score | Prerequisite
Courses Score Score (within 3 years | (within 3
of graduation) years of
enrollment
Unweighted | using 2014
GPA version)
CNA (HEAL 121) |13 or Verbal: Next-Gen: >2.0 Cum GPA | 2150 average | N/A
higher 360 or 240 or higher score
higher
CMA (HEAL 131) [Reading: | Verbal: Next-Gen Reading or | 22.5 Cum GPA | 2150 average | KS CNA
13 or 360 or Writing: score license
higher higher 240 or higher AND
and and Classic Math:
Math: 14 | Math: 50 or higher
or higher [340 or Next-Gen Math:
higher 237 or higher
EMT (HEAL 142) |Reading: [ Verbal: Next-Gen Reading or [ 22.5 Cum GPA | =150 average | High School
13 or 360 or Writing: score Diploma or
higher higher 240 or higher AND GED or Senior
and and Classic Math: in H.S.
Math: 14 | Math: 50 or higher
or higher [340 or Next-Gen Math:
higher 237 or higher
Health Science ACT SAT ACCUPLACER H.S. Transcript | GED Score | Prerequisite
Programs Score Score (within 3 years | (within 3
of graduation) years of
enrollment
Unweighted | using 2014
GPA version)
Nursing Reading: [N/A Next-Gen Writing: N/A N/A N/A
17 or 263 or higher
higher
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Placement Testing Procedures (Procedure 3.221)

RedZone

The RedZone is a portal to your information at LCC. The RedZone allows students to see their semester schedule, access
their grades and unofficial transcript, view their progress in their classes, check out their billing statement, and access their
financial aide information. Also, students will access their online/hybrid courses through the RedZone.

Students need their Student ID number and PIN to log on the RedZone. The Student ID number is found on the front of
their Cardinal ID card. The PIN, password, is assigned by Computer Services. Students will receive a letter containing their

PIN number after they get enrolled.

Information about logging on the RedZone is available on the LCC website.

Repeat Courses

Students may repeat a course one time without approval. Students who want to repeat a course for credit more than one
time will need the approval from one of the following: VP of Academic Affairs, or the Dean of Instruction. The highest
grade earned for the course will be used in GPA calculation; however, the prior grade will still appear on the transcript.
Courses noted as repeatable may be repeated without approval. Students receiving financial aid should always check with
the Financial Aid Department before repeating any course.

Residency (Policy 4.05)

Reverse Transfer

ARSI [RANSFER

Beginning in the Fall of 2014, students who transfer to a Kansas public university from a Kansas public community college
or technical college (or vice versa) are eligible for Reverse Transfer, which allows for the attainment of any associate degree
for which one is eligible along the way to additional certificates and degrees.

Within a student’s first semester, those who transfer coursework from a public university, community college or technical
college will be notified if they are eligible to be considered for reverse transfer degree status, and which courses are need-
ed to finish the related degree. Students who then complete the coursework for a given associate degree will be eligible to
receive that degree, administered automatically by correspondence between the new institution and the university, commu-
nity college or technical college the student last attended.

Contact the Registrar’s Office of the institution which you are attending for more information. Visit http://
www.kansasregents.org/transfer_articulation for more information.

Semester

Semesters: Labette Community College operates on an academic year that includes 3 semesters and when needed, one
fall intersession. The fall and spring semesters each have 16 weeks of instruction, the summer semesters have 8 weeks of
instruction. The fall intersession has 3 to 4 weeks of instruction and is a separate session that is between the fall and spring
semesters.

Courses: Courses are measured using credit hours which is equal to the number of hours students are in class during one
week. Students should expect to spend a minimum of two hours on out-of-class student work for every hour spent in the
classroom.
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LCC offers courses in different delivery methods which provides students with the flexibility to continue their education at
times that fit their lifestyle.

Course Delivery Methods
On-ground or campus courses meet in the traditional classroom at the time and room stated in the schedule.

Online courses use the internet, RedZone, and other web based applications. The majority of the course is computer based
using different forms of media such as audio, video and written formats. At least 76% of the instruction is provided where
the faculty and students are physically separated by place and time. Some courses require at least one proctored exam. Stu-
dents who enroll in online courses must have access to a computer with dependable internet service.

Hybrid courses replace a portion of the scheduled traditional classroom instruction with online instruction. The remaining
time will be taught in a classroom. Students must have access to a computer with dependable internet service.

VI (IDL) courses are taught in a classroom by one instructor delivered to two separate classrooms simultaneously via video
or web conferencing technology. The courses are identified in the schedule and meet in a classroom setting usually at the
Cherokee Center and Parsons Campus. Some assignments and tests may require the use of the RedZone.

Student Contact

Students may be removed from class only by college personnel. If an individual needs to contact a student, they must
report to or call the Office of Student Affairs, where a college official will make contact with the student. In addition, law
enforcement officials entering the campus to detain students are to report to the Office of Student Affairs, and they will be
escorted by authorized college personnel.

Transcripts

There are 2 types of transcripts — unofficial and official. The unofficial can be printed by the student from their RedZone
account. The official must be ordered online and there is a fee ranging from $10.40-$50.40..

Official transcripts are generally sent directly to other colleges, employers or to students in sealed envelopes. If the seal on
the envelope is broken, the transcript becomes unofficial. To request an official transcript online please go to the LCC web-
site, click on the Students tab, Transcripts/Registrar and then click on the link to order an official transcript. This link will
take you to the National Student Clearinghouse which provides this service for LCC. The site will walk you through placing
your order, including delivery options and fees. Order updates will be emailed to you. You can also track your order online.
You can also fill out the Transcript Request Form in the Registrar's Office. Faxed transcript requests are no longer accepted.

A Hold on your account may result in a partial transcript to be sent when a transcript request is completed.

Transfer Credits

Labette Community College accepts undergraduate transfer credits from the following institutional
accreditors for colleges/universities.

B Accrediting Commission for Community and Junior Colleges (ACCJC) Western

W Association of Schools and Colleges

B Higher Learning Commission (HLC)

B Middle States Commission on Higher Education (MSCHE)

® New England Commission of Higher Education (NECHE)

B Northwest Commission on Colleges and Universities (NWCCU)

B Southern Association of Colleges and Schools Commission on Colleges (SACSCOC)
B WASC Senior College and University Commission (WSCUC)

Undergraduate transfer credits from institutions not listed above will be evaluated using the Department of Education and
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the Database of Accredited Postsecondary Institutions and Programs (DAPIP) accreditation listing. Transfer credits must
be equivalent to course(s) offered at LCC or can be utilized to meet a General Education requirement.

All transfer credits will be converted to a semester credit hours system. All transfer courses will be added to the student’s
LCC transcript but not guaranteed to be a transfer equivalent course.

Transferring Credits to LCC

Courses successfully completed from a regionally accredited institution that fulfills graduation requirements may be ac-
cepted and applied toward an Associate Degree or Certificate.

o A minimum of 15 credit hours that fulfill general education or major requirements as listed by the stu-
dent’s selected Associate Degree program must be completed at LCC.

o At least half of the required credit hours must be completed at LCC to receive a certificate.

o Official transcripts from all other colleges/universities must be sent to the Admissions Office in order for
courses to be applied towards a degree or certificate.
If you have any questions concerning your transcripts or graduation please email registrar@labette.edu.

LCC adheres to the Kansas Seamless Transfer Among Regent System using the KSRN Matrix developed by Kansas
Board of Regents which guarantees transfer of approved courses among all Kansas public postsecondary institutions.

Students who transfer to a Kansas public university from a Kansas public community college or technical college (or vice
versa) are eligible for Reverse Transfer, which allows for the attainment of any associate degree for which one is eligible

along the way to additional certificates and degrees.**

Military courses are accepted as suggested by the American Council on Education (ACE) if we have the equivalent
course(s) and if the course(s) would be acceptable for the student’s major.

Transfer hours will be changed to meet the semester hour system. Grades will be defined by our grading definitions.
A maximum of 45 credit hours of recognized credit transferred from another college can be applied to associate degree

requirements at Labette Community College. A minimum of 15 credit hours must be completed at LCC for an Associates
Degree. At least half of the credit hours required for a certificate must be completed at LCC.

COURSE *2INaONEEE AV AN X< TRANSFER

*See page 17 for more information ** See Page 25 for more information

Admission/Enrollment Eligibility (Policy 4.01)
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COLLEGE SERVICES & FACILITIES

The College Services & Facilities section defines services that are available to Labette Community College students and
provides a brief description of the buildings used by LCC.

College facilities may be used for student activities as well as community activities. All facilities are scheduled through the
Facilities Department located on the second floor of the Student Union Building. All buildings are handicapped accessible.
The services and facilities are listed alphabetically in the paragraphs that follow.

Accommodation Services

Special needs services such as assistance for students with disabilities for any student in need of assistance must report to
the ADA Coordinator. If a student has an IEP or 504 documentation and would like to use those accommodations, please
contact Karen Barger, ADA Coordinator at 620-820-1182 or karenb@labette.edu

Advising

The Advising Center is located in the Student Success Center, room L102. Advisors are available to assist all students.
These advisors will assist students with enrollment, schedule changes, degree check requests, and many other activities. If
a student is unsure of where to go for an answer, the Advising Center is a good place to start. The Advising Center can be
contacted by calling 620-421-6700, ext. 1196.

Bookstore - The Bird’s Nest

The Bird’s Nest Bookstore is located on the first floor of the Student Union Building. Normal business hours are Monday-
Thursday 8:00 am to 4:30 pm, closed from 1:15pm-2:15pm daily with expanded hours at the beginning of each semester.

The Bird’s Nest Bookstore can be contacted by calling (620) 421-6700, extension 1165. The bookstore carries all the latest
LCC apparel, caps, kids gear, and a great candy and snack selection.

A list of textbooks and all pertinent information may be found at www.labette.edu under the Bookstore page. A majority of
the required instructional textbooks and materials for scheduled courses offered by LCC are available through the Online
Bookstore and can be shipped to the Main Campus or to the student directly. A select few that are published in-house are
available for pickup from the Main Campus Bookstore or at the Cherokee Center.

Online Bookstore can be found at https://labette.ecampus.com/

Business Office

The Business Office is located on the second floor of the Student Union. Students may pay their bills or make inquiries
about a bill in the Business Office. The Business Office can be contacted by calling (620) 421-6700, extension 1231.

Cardinal Event Center

The Cardinal Event Center is located at 1306 Main Street which provides ample space for college and community events.
The 3,300 sq ft. event center has a capacity of 300, with a large open space for tables and chairs, two projection screens and
sound system, and a catering kitchen. The Cardinal Event Center is a preferred location for college and community meet-
ings, classes, continuing education, and special events.

Case Management

Case Management promotes student success and retention, reduces risk, and enhances overall community well-being and

safety by identifying needs, removing barriers, leveraging resources, and fostering self-efficacy for students.

Labette Community College has a full-time non-clinical Case Manager/Advisor available to work with students to coordi-

nate prevention, intervention, and support efforts for students facing crises, life traumas, and other barriers to success. The
case manager does not provide mental health diagnosis or treatment. The Case Manager/Advisor is located in the Student

Success Center, room L107A. Students can call (620) 421-6700, extension 1254 to make an appointment with the Case

Manager/Advisor ar walk in anytime during regunlar college business hours
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For students that need or want more intensive support in a clinical setting, Labette Community College has teamed with
Labette Center for Mental Health to assist current students. The college will pay for three sessions with the Labette Center
for Mental Health if the student does not have medical insurance. Students who wish to access this benefit can contact ei-
ther the Vice President of Student Affairs or the Case Manager/Advisor, who will help with the process to refer the student
to the Labette Center for Mental Health.

If you or someone you know needs immediate mental health assistance call the National Suicide and Crisis Lifeline at 988 —
7 days a week, 24 hours a day to speak with a trained crisis counselor.

The previous number of 1-800-273-TALK (8255) also still works.

Local Mental Health services are also available through Hotlines - 7 days a week, 24 hours a day:
Labette Center for Mental Health (620) 421-3771

Southeast Kansas Mental Health Center (620) 473-2241

Family Life Center (620) 231-5863

Four County Mental Health Center (800)-499-1748

Cherokee Center

The Cherokee Center is located south of Pittsburg at the junction of HWY 400 and HWY 69. The Cherokee Center offers a
variety of different classes ranging from general education to professional development. Additionally, some student services
such as advising, enrolling, and financial aid assistance are offered through scheduled appointments. For information on
the Cherokee Center call 620-421-6700 or 1-888-LABETTE.

Ed Hendershot Gallery

The Ed Hendershot Gallery is a modern climate-controlled exhibition space measuring 15 feet by 54 feet located on the
second floor of the LCC Main Building. It is a multi-functional area that can accommodate a wide range of events. Its pri-
mary purpose is to serve Labette Community College students and residents of Southeast Kansas by providing a place for
activities that promote personal enrichment and lifelong learning. Ideally, these cultural, intellectual, and social activities
will enhance the quality of community life.

Foundation/Alumni Office

The LCC Foundation/Alumni Office is located at 1306 Main.

Hughes Arts & Humanities Building

The Hughes Building is located south of the Student Union. The building houses classrooms and office space for Art, Com-
munication, Diagnostic Medical Sonography, Graphic Design Technology, and Psychology Programs. Other department
offices and general education classrooms are also housed in this facility. An elevator is located just inside the handicapped
accessible entrance on the east side.

Library

The Library is located at 1230 Main Street—corner of 13th and Main, and provides an academic environment for students
and faculty. The Library’s over 13,000 volumes and over 27 hard copy magazines and journals attempt to provide support
for all areas of study at Labette Community College. The Library maintains online periodical databases for students to ac-
cess additional magazines, journals and newspapers, as well as reference materials. Most of these databases include full text
and page images of the materials. There is also access to federal and state documents and other research assistance through
the Library’s webpages. Using the Web to provide library resources and email reference allows the Library to serve LCC
students at various locations including distance education and extension sites. The Library provides WI-FI and Internet
computers with the Microsoft Office Suite that can be used by all students.
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In addition, the interlibrary loan service can provide materials not owned by the Library from other libraries throughout
the United States. Students have access to the Web, and email in the Library. Qualified librarians are available to provide
assistance and library instruction programs upon request. The Library is open during the fall and spring semesters Mon-
day through Thursday from 8:00 am-9:00 pm. During the summer semesters the hours are 8:00 am -7:00 pm Monday
and Tuesday, 8:00-4:30 pm Wednesday and Thursday. An after-hours access card is available for the Library and may be
obtained in the IT Department by filling out an application and providing identification. Once approved, the keycard will
allow currently enrolled students and LCC staft access to the library during the hours the library is closed.

Main Building

The three-story Main Building provides space for many classrooms and programs. The first floor houses the biological
science, and English departments. In addition to classrooms, the second floor houses administrative offices, the Print
Shop, Thiebaud Theatre, and the Ed Hendershot Gallery.

Business, Social Science, and computer science departments, as well as computer labs and the Computer Services Office,
are located on the third floor. An elevator is available by the handicapped accessible entrance located on the northwest side
of the building.

Main Building Annex

Connected to the northeast corner of the Main Building, the Annex houses chemistry, physics, mathematics offices, class-
rooms and laboratories. A handicapped accessible door is located at the east entrance.

Pantry

The LCC Pantry is located at 1229 Broadway on the Main Campus. Current LCC students are able to take ten items each
week for free from the LCC Pantry. An LCC Student ID Card is required. Students attending online or at the Cherokee
Center can contact the Student Life Specialist to meet by appointment at 620-820-1178.

Parking

Several free parking lots are provided on the main campus. There is also curb parking around the campus. Students are
expected to park properly and to respect parking signs, other vehicles, and pedestrians at all times. Improper parking may
result in a fine from the College or city police. Any fines imposed by the College are to be paid in the Business Office.

Public Relations Office

The Public Relations Office is located in the Main Building M201.

Student Affairs

The Student Affairs Office is located on the second floor of the Student Union Building and includes the Vice-President of
Student Affairs Office, the Admissions Offices, the Financial Aid Offices and the Registrar’s Office.

Student Health Services/Health Insurance

Each student is responsible for his or her own health insurance. The College neither endorses nor participates in such pro-
grams for the general student population, nor does the College provide a student health service. Student health insurance
information and applications are available in the Student Affairs Office.

Student Life Office

The Student Life Office is located on the first floor of the Student Union Building. The Student Life Specialist oversees the

Organizations and clubs, Student Government Association, and Campus Activities Board. Organizations, clubs, SGA and
the many campus activities that are offered throughout the year help keep our students involved and enhance their college
experience. There are also computers with free printing, big screen TV, video games, etc. available to LCC students in the
Student Life Office.
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Student Success Center

The Student Success Center provides services that assist students to succeed academically and houses two grant programs:
Adult Basic Education/GED and Title IV Student Support Services (Student Support Services). It is the site of placement
testing and developmental courses. In addition, a computer lab is open for classes and student use. The Student Success
Center provides peer tutoring. Most of these services are available through the following programs:

Adult Education Classes

We offer adult education classes to assist students in the following: GED preparation, basic math and reading skills,
employment skills, and college preparation and transition. Individuals completing the adult education classes will
have the opportunity to earn a GED, and Basic Computer Skills certificate.

Adult education classes are open to students sixteen and older. Students under eighteen must have a Parental
Waiver for Compulsory Attendance in order to attend class. These forms are obtained from the last school district
the student attended.

Attendance at a three day orientation class is mandatory. Regular class times are Monday through Thursday from
9-11am, 1-3pm and by appointment for evening classes. The adult education center is located in the Student
Success Center, Room L 103.

Based on the results of your assessment during orientation, staff members will develop and individualized a plan
to help you achieve your goals. In order to be eligible to take the GED examination, you must have completed all
of the adult education class requirements, passed all required exams, and have a valid government issued photo
identification card. For more information call 620-820-1124.

The cost for the class is $35 which covers college entrance testing, basic computer certification, and WorkKeys
WorkReady Employment Skills Test. The GED test fee is $156 ($39 per module) due when you register for the test.
Upon successful completion of the examination, you will be issued a diploma by the Kansas Board of Regents.
Please call (620) 820-1124 or (620) 820-1182 for more information or to schedule an appointment.

GED Testing Facts
Earning a Credential in Kansas
The State of Kansas awards the Kansas State High School Diploma to those meeting the appropriate criteria.

About the GED® Tests

The GED Tests provide adults who did not complete a formal high school program the opportunity to certify their
attainment of high school-level academic knowledge and skills.

The tests are field-tested and normed on graduating high school seniors before becoming final test forms. The GED
Tests are currently offered only in a computer-based format at Official GED Testing Centers.

If you are a Veteran, active-duty service member, dependent or survivor of a veteran, reservist, or member of the
National Guard, you may be eligible for federal or state educational veteran benefits. Our military friendly staff can
assist you with the application process and ensure a smooth transition into college”

Student Support Services

A federally funded TRIO (Student Support Services) program that provides intensive, highly individualized
support services to first generation, low-moderate income, and/or disabled students. Services include academic
advising, professional and peer tutoring, workshops, cultural activities, campus visits, and more.

Student Success Center Computers
Computers are available for student use in the Student Success Center. Computerized assistance in writing,
reading, and mathematics is available on these computers.
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Student Union

The Student Union is the central location where students can enroll, apply for financial aid, pay for tuition and fees, pur-
chase their textbooks, get a home-cooked meal, then relax in the student lounge without leaving the building.

Primary offices and services located in the Student Union are: Student Government, Student Life Coordinator, Cardinal
Café, College Bookstore, Admissions, Advising Center, Business Office, Financial Aid, Student Affairs, Human
Resources, Accommodation Services, and Facilities/ Auxiliary Services.

An elevator is available for access to the second floor and there are two handicapped accessible entrances located at the
northwest and southeast sides of the building.

TRIO Educational Talent Search

The Talent Search Office is located at 1227 Broadway. The Talent Search Program is a federally funded program through
the U.S. Department of Education designed to promote student achievement and preparation for global competitiveness by
fostering educational excellence and ensuring equal access. The program identifies and assists individuals from socio-eco-
nomically diverse backgrounds who have the potential to succeed in higher education. The program provides academic, ca-
reer, and financial counseling to its participants and encourages them to graduate from high school and continue on to and
complete their postsecondary education. The goal of Talent Search is to increase the number of youth from marginalized
backgrounds who complete high school and enroll in and complete their postsecondary education.

The LCC Talent Search program provides these services at no cost to students in middle school and high school who par-
ticipate within the target schools identified for this specific program. Contact the LCC office at 620.820.1028.

Thiebaud Theatre

Located in the Main Building, the 200-seat modern theatre with its thrust stage is used for cultural events such as plays,
music recitals, and concerts. When not being used for these events, it is used as a lecture hall for courses and as a meeting
place for organizations, seminars, and workshops. An elevator and handicapped accessible entrance are available on the
northwest side of the Main Building.

Workforce Education & Career Training

Courses for workforce development, continuing education, personal improvement, recreation, cultural and community
enrichment are brought to the community through the Workforce Education & Career Training Department. These cours-
es provide opportunities to increase personal proficiency in particular skills or professions through planned cultural and
recreational studies. Instructors are leading professionals, experienced community members, college faculty members and
other educators who bring to the community exciting learning opportunities, regardless of the student’s age or previous
educational experience.

Workforce Education courses target the needs of business and industry in Labette and Cherokee counties. In many instanc-
es, LCC can work with individual businesses to design customized education and training solutions for their workforce
needs. Workforce Education also provides courses and workshops accessible to many employees of community businesses
seeking to improve job-related skills and improve their own opportunities for advancement and success.

The Workforce Education Department also offers Certified Nurse Aide, Certified Medication Aide, Home Health Aide and
other Health Care occupational certifications.

Since the Workforce Education and Community Service courses are developed throughout each semester, current courses
can be accessed on the LCC website or by calling the department directly at (620) 820-1278.

Zetmeir Family Athletic Complex

The Athletic Complex houses the Athletic Department and offices. The building includes facilities for basketball, wrestling,
volleyball, intramural sports, baseball and softball hitting and pitching, physical education activity, student fitness center
and athletic training courses. The facility is also used for other activities that require a large indoor space or a large amount
of seating
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Zetmeir Health Science Building

This newly constructed LEED two-story building has classrooms and labs for many of the Health Science
Programs. The first floor houses Radiography, and the Respiratory Care Programs along with a high tech simulation center
which is utilized for hands on training by all Health Care Programs. The second floor is devoted to the Nursing Program.
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Financial Information

Financial Aid (Policy 4.03)

The College offers, for eligible students, various financial aid programs to assist with the costs of education. Programs,
including scholarships, grants, loans and work-related aid, are described in the College catalog and other publications.
Procedures relative to application and awarding financial aid programs shall be determined by federal and state regulations
and the President or designate.

Financial aid programs are available for eligible students attending Labette Community College. Students must complete
the Free Application for Federal Student Aid (FAFSA) for all federal and most institutional scholarships.

Students must have a high school diploma or a GED to be eligible for all federal programs. Students who have graduated
with a correspondence diploma or from a home schooling program not recognized by the Kansas Department of Educa-
tion should complete and pass the GED examination. Students who have graduated with a correspondence diploma must
have written documentation that the diploma is recognized as a high school diploma by the state in which the correspon-
dence school is located or follow the testing procedure above. Please check our web page for financial aid information and
forms.

Types of Federal Financial Aid Available at LCC

Federal Pell Grants
A Federal Pell Grant is a need-based grant awarded to eligible students who have not yet earned a bachelor’s degree.

Federal Supplemental Educational Opportunity Grant (FSEOG)
A grant that is available for Pell Grant eligible students who demonstrate exceptional need. FSEOG recipients are deter-
mined by the financial aid office according to their need.

Federal Work-Study
The Federal Work-Study Program provides the opportunity for part-time employment for Pell Grant eligible students. LCC
also offers institutional work-study opportunities for students without financial need.

Federal Direct Student Loan
Federal Direct Student Loans are available to eligible students. These loans are made through the federal government and
must be repaid.

Federal Direct PLUS Loan
Federal Direct PLUS Loans are available for parents to help pay for their child’s education. These loans are also made
through the federal government and must be repaid.

Scholarship Information
Complete the scholarship form online at www.labette.edu/financialaid/scholarships.html
All awards are subject to availability of funds
Priority deadline March 1 for Fall and November 15 for Spring
Fees are not covered by all scholarships.
Recommend completing Free Application for Federal Student Aid (FAFSA)
Students must renew scholarships each year by completing the Scholarship Application

Reapplication
1. Reapply by March 1 to be eligible for upcoming academic year.
2. Enroll in at least 12 hours for Fall by June 15
3. Maintain required G.P.A.
Deadlines subject to change. Please reference www.labette.edu/financialaid/scholarships.html for most up to date
information.
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Academic Scholarships
Eligibility - High School Senior for upcoming academic year following graduation
Renewal - Dependent upon performance & availability of funds
GPA Amount (up to 16 hours)
3.75-4.0 Tuition + $200 for books
3.5-3.74 Tuition + $100 for books
3.0-3.49 Tuition + $50 for books

Amount for books is per semester
Must be enrolled in 12 or more credit hours
Dropping below 12 credit hours will make a student ineligible

Activity Scholarships
Assistance is awarded per semester or academic year
Length & criteria are established by coaches and/or instructors of each activity
Examples of Activities: athletic teams, graphic design technology, music, fine arts, etc.

General Assistance
Student may be enrolled as either full-time or part-time or be a non-traditional student
Must have at least a 2.5 cumulative GPA

Transfer Scholarships
Submit official transcript from all previous schools
Must have completed minimum of 12 hours with at least 2.5 cumulative GPA Tuition assistance up to 16 hours/
semester
Renewable if cumulative GPA exceeds 2.5 and if funds are available

Cardinal Ambassador Scholarship
Eligibility: Any full-time student; must be enrolled in a minimum of 12 credit hours per semester
Minimum cumulative GPA of 2.5
Must submit both the LCC Financial Aid/Scholarship Application on website and Student Ambassador Application
Contact Director of Admissions for the Ambassador Application Packet
Tuition up to 16 hours paid per semester
$300 for books per semester
Stipend awarded at end of Fall & Spring semesters if duties are fulfilled adequately
Reapplication/Renewal are dependent on performance each semester
Awardees must be enrolled by June 1 for the upcoming Fall & December 1 for the upcoming Spring to receive
scholarship

Foundation Scholarships
From private or corporate donors
Awarded according to qualifications and funds availability
Application Deadlines: March 15 for consideration for Fall Scholarships November 15 for consideration for Spring
Scholarships
Full list available at www.labette.edu/foundation/assets/scholarship-list.pdf

Labette County Assistance
Residents of Labette County are eligible for tuition paid (16 hours/semester)
Renewal- Application for Fall & Spring semester must be renewed annually. There is a separate application for the
summer semester
Must maintain cumulative 2.5 G.P.A.
Exceptions for aid may apply
Deadline for re-application is one week after classes begin
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Tuition & Fees

Tuition and fees are subject to change by action of the LCC Board of Trustees. At the time of printing, the amounts listed
in this catalog are correct, but are subject to change. The most current charges will be listed on the College Website at www.
labette.edu.

(Per Credit Hour) (subject to change)

Kansas Residents $59.00 Tuition
Plus $60.00 Fees

$119.00 per credit hour
Arkansas, Missouri, & Oklahoma Residents $80.00 Tuition
Plus $60.00 Fees*

$140.00 per credit hour
Other Out of State Residents $84.00 Tuition
Plus $60.00 Fees*

$144.00 per credit hour
International $143.00 Tuition
Plus $60.00 Fees*

$203.00 per credit hour
Audits*™* $97.00 Tuition
Plus $60.00 Fees*

$157.00 per credit hour

*Fees: The $60.00 incidental fee includes the operational cost of the Student Government Association and the Campus Ac-
tivities Board, admission to all student activities, student life office, student scholarships, athletic events and Student Union
maintenance, equipment and utilities.

**Audits: Receive no credit or class participation. Not eligible for scholarship.

To set up installment payments go to the LCC Website (http://www.labette.edu/) and log into Redzone and select
Account Information and set up a payment plan or contact the Business Office at (620) 421-6700 ext. 1231.

Tuition and fees are waived for Labette County Senior Citizen residents (60 years of age and over) enrolling in credit cours-
es; however, the Senior Citizen will be responsible for any other fees and any required textbooks for the credit course.

Other Costs - (subject to change)
In addition to applicable tuition and fees.

Application for Nontraditional Credit $45.00
CLEP Testing $93.00
GED Testing $156.00
Insufficient or non-fund check charge $30.00
Transcripts $10.00
Service fee $50.00

Per Course Fees:

Art $50.00

Biology $30.00 - $95.00
Chemistry Courses $60.00-$75.00
Communications $64.00

Math Courses $15.00-$105.00
Diagnostic Medical Sonography $300.00-$850.00**
Diagnostic Medical Sonography exam fee $50.00
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Graphic Design Technology
Health Science (course fees)
Industrial Tech (OSHA)
Noncredit Personal Enrichment
Nursing fees

Physical Education

Physical Science

Radiography fees

Respiratory fees

Welding

Other Per Credit Hour Fees
Health Care Courses

Cherokee Center
Technology Fee

$75.00
$12.00-$200.0
$35.00

Varies

$35.00-$923.00**
$20.00

$75.00
$20.00-$231.00**
$25.00-$355.00**
$30.00-$300.00

$35.00
$10.00
$8.00

A = Amount depends upon courses enrolled

* = Other courses may have mandatory fees attached to cover cost of consumable supplies.

# = At the time of the printing, the amounts listed above were correct, but are subject to change. The most current charges
are normally listed on the College website: /www.labette.edu

**This fee is in addition to the $35.00 credit hour fee for health care courses.

Tuition & Fees Refund

Fall and Spring Regular Semester Day/Evening/Extension Courses:

« Full Refund - Drops during the first and second week of the semester.

Summer Courses:
o Full Refund - Drops during first four days of the semester.

= Mini session refund dates may differ
Note: Students will have official transcripts withheld if any financial obligations have not been paid or if materials and/or
equipment have not been returned to the College (see Holds).

Add/Drop/Withdrawal

It is the student’s responsibility to officially add or drop a course in which he/she is enrolled. (Students are not to cease
class attendance without completely processing an Add/Drop Form. Failure to take such action will result in an “UF” being
assigned for the course.)

 Courses may be added or dropped during the first week of classes with only advisor approval.
« Courses can be added during the second week of classes with Advisor and Instructor approval.
« Courses can be dropped by email to your advisor but not by phone.

o It is the responsibility of the student to confirm all add/drops/withdrawals, regardless of the situation, if it
is the student’s decision to drop/withdraw

Drops completed during the first and second weeks of courses are considered a “drop” and students are entitled to a full
refund. It is the responsibility of the student to submit the completed form to Student Affairs prior to the close of business
of the respective drop date.

Drops completed during the refund period will not become a part of the transcript. During this period the:

o Drop/Add/Withdrawal Form is completed by the student.
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« Student is responsible for obtaining the signature of the advisor or appropriate director.
« Student is responsible for submitting the completed form to the Student Affairs Office prior to the close of
business on the respective drop date.
A student who withdraws from a course after the final refund period must complete an Add/Drop/Withdrawal Form.
o Withdrawals completed after the final refund periods are considered a withdrawal and there is no refund.

 Course(s) from which the student officially withdraws after the final refund periods will appear on the
transcript as a “W”.

« Students enrolled for regular fall/spring courses will be permitted to withdraw from courses until 15 class
days prior to finals.

Discontinuing attendance in class without officially dropping/withdrawing will result in an “UF” being recorded on the
transcript.

Failure to complete an Incomplete Contract agreement will automatically result in an “F” being recorded on the transcript.

Students will not be permitted to withdraw or drop a course in which they have received an “F” due to academic miscon-
duct.

* Refer to academic calendar for specific dates, especially for the summer sessions

Military Drop/Incomplete (Procedure 4.111)

Military Connected In-State Tuition Benefit (Procedure 4.112)

Refund Due to Serious Illness or Injury

If a student is unable to complete a semester or session due to serious illness or injury, the student must present acceptable
official documentation signed by a licensed health care provider certifying the circumstances in adequate detail. Upon
completion this documentation should be directed to the Registrar for review and determination of appropriate action.
Based on an approved request, the student will be withdrawn from all courses and refunded the tuition and fees for the
semester/session, provided that the student has personally and fully paid all other outstanding

tuition and fees, and has no other outstanding College financial obligations. If the above student received Title IV federal
financial aid, the current return to Title IV Funds policy must be applied.

Refund Due to Death of Student

If a student should die during a semester/session in which the student is duly enrolled, the student’s estate will be refund-
ed the tuition and fees based on the above stated policies. To initiate this process, the family may contact the Office of the
Registrar.
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Student Information

The Student Information section includes the rules, guidelines, and processes that allow the student and College to operate
while assuring concern for the rights of others and their property. The topics in this section are listed alphabetically.

Administration of Student and Academic Codes

The Vice President of Student Affairs (VPSA) shall be primarily responsible for the administration of the student conduct
system. The Student Life Specialist (SLS) may work closely with the VPSA in resolving minor disciplinary problems result-
ing from the violation of regulations regarding student activities.

The Vice President of Academic Affairs (VPAA) shall be primarily responsible for the administration of the academic
conduct system, in cooperation with the Dean of Instruction. On rare occasions there may be incidents that involve both
student and academic conduct, at which time the Vice Presidents will consult and the more serious offense will have prece-
dence. (The consultation is to include the necessity for having the President appoint an additional ‘standby’ appeals com-
mittee as a precaution to help ensure fairness of due process in this unusual situation.) .

Alcohol/Drug-Free Campus Policy

Definition of Terms

 “College property” means any property owned, leased or rented by LCC including hotel rooms, rental cars,
and meeting rooms or facilities rented by the College on a short or long-term basis.

« “Alcoholic beverages” as used in this policy, mean beverages, which are alcoholic liquor, or cereal malt
beverages as defined in Kansas Statutes.

+ “College funds” mean any funds managed and controlled within the College’s financial accounting system.

« Funds of the LCC Foundation are not included in this because the College does not directly control them.
General Regulations

o Alcoholic beverages may not be consumed on College owned or leased property or in a College-owned or
leased vehicle.

o As a general operational policy, alcohol may not be purchased with College funds.

« College employees or students may not operate a College owned or leased vehicle while under the influ-
ence of alcoholic beverages or illegal drugs or while impaired by the use of prescription medications.

o College employees/students may not transport fellow employees/students or drive in a personally owned/
leased vehicle while under the influence of alcoholic beverages or illegal drugs or when impaired by the
use of prescription medications during College business or College-sponsored trips.

Exceptions
« Alcohol may be served at select events in the Cardinal Event Center with written permission from the
College President.
» Request to serve alcohol at an event in the Cardinal Event Center must be made in writing to the College
President at least two weeks in advance of the event.
Violations

« Employees or students who violate this policy are subject to applicable disciplinary actions.

« Violation of section B-3 & 4 above will be considered a serious offense and may be punishable by termina-
tion or expulsion for a first offense.

o The College may file complaints with local law enforcement agencies or ban members of the general public
who violate this policy.
Purpose and Scope
The abuse of alcohol and other drugs interferes with the processes of learning, teaching, research and public
service, which are the functions of Labette Community College. In order to accomplish its mission, and fur-
ther, to comply with the Drug Free Schools and Communities Act, this policy is promulgated.
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Internal Sanctions
Any student or employee who violates this policy shall be subject to disciplinary action, including, without
limitation, probation, expulsion, suspension, or termination of campus/LCC enrollment/employment (in-
cluding clinicals and internships); may be required to participate satisfactorily in an appropriate rehabilitation
program; or may be referred for prosecution.

External Sanctions
Violation of applicable local, state, and federal laws governing the possession, use, manufacture, or distribution
of alcohol and other drugs may subject violators to fines, imprisonment, and/or community service require-
ments.
Convictions become part of an individual’s criminal record and may prohibit certain career and professional
opportunities.

Health Risks
Abuse of drugs and alcohol can result in behavioral changes; impairment of judgment and coordination; ele-
vated/ lowered blood pressure; depression; anxiety; hallucinations; convulsions; temporary and permanent loss
of memory; damage to the heart, liver, brain, etc.; sterility; lowered immune system and increased infection;
cancer; emphysema; chronic bronchitis, and death.

Alcohol/Other Drug Assistance Programs
Programs are available in the Parsons area to help LCC students/employees deal with substance abuse related
issues. Federal laws ensure all persons seeking help for alcohol and/or other drug problems will be treated with
respect and in a confidential manner.

Coordination and Reference
At LCC
Labette Community College has a full-time Case Manager/Advisor who is able to work with students who
have mental health concerns or need someone to talk with. The Case Manager/Advisor can be reached at 620-
820-1254.
In addition, Labette Community College has teamed with Labette Center for Mental Health to assist current
students with the expense of mental health care if needed. If a student is in need of assistance, they should
make an appointment with the Vice President of Student Affairs. The Vice President will refer the student to
the Labette
Center for Mental Health. The college will pay for three sessions with the Labette Center for Mental Health if
the student does not have medical insurance.

Services are also available through:
Hotlines - 7 days a week, 24 hours a day:

Labette Center for Mental Health (620) 421-3771
Southeast Kansas Mental Health Center (620) 473-2241
Family Life Center (620) 231-5863
Four County Mental Health Center (800)499-1748

Animals on Campus (Procedure 2.18)

Awareness of Policies

Each student is expected to be fully acquainted with all published College policies, copies of which are available to each
student for review in the Student Affairs Office upon request or online. The College will hold each student responsible for
compliance with these published policies. Students are also expected to comply with all federal, state, and local laws, and
any student who violates any provisions of those laws is subject to disciplinary action, notwithstanding any action taken by
civil authorities because of the violation. This principle extends to conduct oft campus that is likely to have an adverse effect
on the College or the educational process. In the event of an infraction:

A. The student(s) believed to have been involved will meet the Vice President of Student Affairs to review the
incident.

B. Following a preliminary investigation, if sufficient evidence indicates that a violation of the Code has occurred,
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the Vice President of Student Affairs will initiate the procedures for a hearing.

C. Should the student disagree with the findings, an appeal is allowed and is to be pursued within the respective
procedures.

Cardinal Cards

In order to help provide a safer and more secure environment, all Labette Community College (LCC) students, employees,
and guests are asked to have identification while on campus. LCC students may be asked to present their identification card
when picking up books, checks and at other times to ensure appropriate identity. The college will make every effort to en-
sure that all individuals on campus are here for appropriate reasons. All Labette Community College students and employ-
ees are asked to have an LCC Identification Card.

LCC identification cards must not be tampered with or altered. Doing so could result in disciplinary action by the Vice
President of Student Affairs for students and the appropriate supervisor for staff. The initial identification card is free.
Replacement cards, whether lost or stolen, are $10 each. Identification Cards may be obtained from the Admissions Office
located on the second floor of the Student Union. The hours of operation for the Admissions Office are:

Fall and Spring Semesters: Monday-Thursday from 8:00 a.m. — 4:30 p.m.

Summer Sessions: Monday-Thursday from 7:00 a.m. — 4:30 p.m.
Visitors to campus, may be asked to provide photo identification as well as their reason for being on campus, if an issue
warrants.

Change of Information

Changes of information such as contact information, name, advisor, concentration, degree, etc. are processed in the
Student Affairs Office.

Students are required to maintain current information.

« A student who has legally changed his/her name must provide a copy of their Social Security Card and a
Government Issued Photo ID. Financial aid, grade reports, diplomas and transcripts are issued under a
student’s legal name as recorded in the Student Affairs Office.

« Students are responsible for having their current mailing address on file to avoid not receiving enrollment,
financial aid and any other important notices including some changes in policies/procedures. (Financial
Aid checks are required to be returned to the federal government if not claimed within a very limited time
period.)

» When changing advisor/concentration/degree, the proper form must be signed by the student’s current
advisor, and where appropriate, by the new advisor and returned to Student Affairs Office.

« Concentration changes can only be made during the first two weeks of each semester.

Computer and Internet Usage (Procedure 3.25)

Accommodation Services

Labette Community College, in adhering to the belief that all people should have the opportunity to develop to their po-
tential, endeavors to stimulate enthusiasm for learning and provide opportunities to develop skills and attitudes to be a ful-
filled, contributing member of society. LCC, in accordance with Section 504 of the Rehabilitation Act and the Americans
with Disabilities Act, ensures that no qualified person shall, solely by reason of disability, be denied access to, participation
in, or the benefits of, any program or activity operated by the College.

Each person who has met the academic and technical standards for admission to, or participation in, College programs and
has provided documentation from a certified professional stating the nature of the disability, shall receive the reasonable
and appropriate accommodations needed to ensure equal access to educational opportunities, programs, and activities in
the most integrated setting appropriate. Reasonable accommodations are those that do not fundamentally alter the nature
of the program, that can be provided without undue financial or administrative burden, and that can be provided without
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lowering academic and other essential performance standards.
Services for LCC students who have a documented disability from a certified professional are coordinated through the
ADA Coordinator. Many services are provided at no cost to enrolled students on an individual basis and with respect to

confidentiality.

How to Access Accommodations

« Students that need accommodations are to contact the ADA Coordinator to schedule an intake interview.
During this meeting, the discussion will focus on how the disability affects the student and what accom-
modations have been recommended as appropriate at a postsecondary level. Early contact with the ADA
Coordinator is imperative to ensure accommodations will be in place by the first day of classes.

o Students will be required to furnish appropriate documentation of their disability. The documentation
must be completed by a certified professional, and include justification and suggested academic accommo-
dations. This documentation must be on file with the ADA Coordinator before accommodations can be
determined.

o The ADA Coordinator will determine if the documentation is adequate to establish the existence of a qual-
ifying disability and to support the requested accommodations. Renewal of documentation is normally
required every three years and is the responsibility and expense of the student.

o Students must request accommodations each semester and requests should be made a minimum of 30
days before the first day of courses.

« Students will also be required to furnish a copy of the class schedule to the Coordinator for each semester
accommodations are requested.

« Notify the ADA Coordinator immediately of schedule changes, including leaving a copy of the new sched-
ule, with the changes marked.

Types of Accommodations May Include, But Are Not Limited To:

« Notification of instructors concerning needed accommodations

« Note taker

« Course exam accommodations

 Recorded textbooks/materials

« Sign language interpreters

o Alternate print formats

o Quiet testing rooms

« Print magnifier

o Large screen computer monitor

« Screen reading software

o Alternate lighting for testing or studying
Accommodations/Substitutions
Accommodations will only be utilized in cases where the person’s inability to meet the requirement does not constitute a
fundamental alteration in the nature of the course/program. Students seeking an accommodation or course substitution
on the basis of a specific disability shall present documentation to the ADA Coordinator to substantiate the disability. The
documentation must establish that the disability can be reasonably expected to prevent the individual from meeting course

and/or degree requirements. Substitutions, which are relevant to the student’s career aspirations or college concentration,
will be considered.

Grievance Procedure for Students With Accommodations
Students whose accommodations, modifications, and/or adjustments are approved and who believe that they have been
discriminated against on the basis of their accommodations should bring these issues to the attention of the ADA Co-
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ordinator. The Coordinator will work with students, faculty and administrators to resolve disagreements regarding rec-
ommended accommodations. If the Coordinator is unable to resolve the matter informally, or if the student with is not
satisfied with the resolution, she/he may file a written grievance with the Vice President of Student Affairs.

Emergency/Evening/Weekend Procedures

In the event of a non-instructional issue, students should act according to the Emergency Response Plan posted in each
classroom. When the fire alarm sounds or you are asked to evacuate for other reasons such as gas leaks and bomb threats,
leave the building immediately. Evacuate all buildings to Forest Park and away from fire hydrants. If the situation allows,
take all belongings with you.

The Environmental Services personnel will notify employees and students of possible approaching tornadoes during the
evening and by the Emergency Response Team during regular working hours. Students and staff will move to the shelters
indicated in the Emergency Response Plan in the classroom.

Other emergency related procedures are provided in the Emergency Response Plan posted in each classroom. In addition,
an Emergency Intercom System is installed in each classroom that will allow each classroom to communicate with a central
operator that will follow Labette Community College’s Emergency Response Plan.

Labette Community College reserves the right to contact medical personnel in an emergency with the college being re-
sponsible for the cost.

Emergency Response Team contact names and numbers are also provided in the plan posted in each classroom.

Falsification/Misrepresentation of College Records*

« No student shall complete a College record dishonestly.

« No student shall alter, counterfeit, forge, or cause to be altered, counterfeited, or forged, a record, form,
or document used by the College, nor shall a student knowingly/recklessly use altered, counterfeited, or
forged records, forms, or documents.

« No student shall hinder or mislead or attempt to hinder or mislead a properly identified College official in
the performance of his duty by providing false or misleading information or by misrepresenting the facts.
* Example: Documents related to residency, admission, disability, etc.

Library Access (Procedure 3.12)

Library Conduct (Procedure 3.13)

Location of Records

Student records maintained by the Student Affairs Office include admissions applications, transcripts, enrollment forms,
schedule change forms, and ACT & SAT scores. Financial Aid applications and records, including student earnings and
disbursements, are on file in the Financial Aid Office.

Student placement test results are maintained in the Student Success Center.

A copy of the GED Testing records are stored in the GED Chief Examiner’s office in the Student Success Center.
Applications for admission to specific programs, test results, confidential references, and unofficial copies of transcripts are
maintained in the Program Assistant’s Office of the prospective department. (I.e. Diagnostic Medical Sonography,Nursing,
Radiography, Respiratory Care, etc.).

A charge of $1.00 per page will be assessed the student for reproduction of the records requested by the student. Official
Academic transcripts are $10.00 per copy. Students can print an unofficial transcript from their Red Zone account..
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Military-Connected Student Services (MCSS)

MCSS works to connect military-connected student (Veterans, dependents, active-duty, and reservist) to support services
within the college. It can provide direct case management and one-on-one assistance to our military-connected students
both the Labette Community College main Campus and the Cherokee Center. Assistance with academics, career, financial
and personal counseling, tutoring, accommodations, and disability services are programs available.

We want to help you overcome barriers to your education and your continued success!

Educational Barriers: increase your awareness of program qualifications, programs of study, and course load expectations.
Information barriers: provide you with a “go-to” person who is available to help you with transitioning from military to
civilian life (campus and community resources).

Financial barriers: provide you with the most up-to-date information on federal and state benefits, and connect you with
the School Certifying Official.

Cultural Barriers: Provide professional development to administrators, faculty and staff on military experience and chal-
lenges that military-connected students face.

Provide assistance with:
o Tuition resources and admissions process
« Financial support resources
o Personal academic planning
o Student veterans community involvement opportunities

o Career Development

If you are a Veteran, active-duty service member, dependent or survivor of a veteran, reservist, or member of the National
Guard, you may be eligible for federal or state educational veteran benefits. Our Veteran friendly staff can assist you with
the application process and ensure a smooth transition into college.

Military-Connected Student Services Coordinator & School Certifying Official:

Kelly Kirkpatrick

0O: 620-820-1280

kellyk@labette.edu

Student Success Center

VA or Military Education Benefits

Student Responsibilities

LCC’s School Certifying Official (SCO) needs assistance to ensure the most accurate and timely information is sent to the
Dept. of Veterans Affairs-on the student’s behalf. The following student responsibilities are required of each student using
VA or military education benefits for courses taken at LCC.

Benefit Decision: It is the responsibility of the student to decide on which benefit is most appropriate for him/her based on
individual circumstances. Our SCO cannot make the decision for the student. Please visit the VA website for assistance.

Certificate of Eligibility: Students must submit a copy of the Certificate of Eligibility to their VA School Certifying Offi-
cial to be certified for courses.

Approved Courses: Students must enroll for courses that are required for the elected degree program. The Dept. of Vet-
erans Affairs only pays benefits for courses that are needed for the degree program, and that have not been previously or
successfully completed.

*Remedial/Developmental Classes cannot be certified to the VA if any part of the remedial course is online or independent
study. (remedial/developmental courses consist of MATH 088, MATH 096, MATH 100, ENGL 097, ENGL 099)

Federal Financial Aid: If vou are using federal aid or have used it previously, please make sure you contact the Financial
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Aid office for any questions or concerns. Please note that the rate of pursuit may be different for financial aid and VA. It is
the student’s responsibility to inform the SCO if they are using financial aid.

Change in Degree: In order to change a degree program, please submit a Change of Degree form with the admissions
office. You will then need to send an email to the SCO stating which degree you are changing from, and what degree you
are now interested in pursuing. You will also need to complete a Request for Change of Program or Place of Training form
(22-1995). This information will be kept in your file.

Enrollment Changes: Federal law requires students to report any change of enrollment status that might affect their educa-
tion benefits. It is the student’s responsibility to notify the school certifying official of any change in status-IMMEDIATE-
LY! This includes adding/changing or withdrawing from a course. Changes should be reported promptly to avoid delay in
payments or possible over payments.

Third Party: If your third-party sponsor (military, employer, governmental agency, etc.) fails to pay LCC, you assume
responsibility for paying the amount the sponsor originally promised to pay on your behalf.

Submission of Transcripts: Students must submit official transcripts from previously attended colleges & universities to
LCC.

*Students using federal financial aid have different transcript requirements. Please visit the Labette Community College
Financial Aid website for more information.

Students using CH 31 Vocational Rehabilitation benefits are required to submit a LCC unofficial transcript to their VA
counselor at the end of each semester. Unofficial transcripts are available through your RedZone.

VA Payments: Questions concerning VA payments must be addressed with the Dept. of Veterans Affairs. SCO’s cannot
access payment information, as they are school representatives and not employees of the Dept. of Veterans Affairs. Please
visit your eBenefits account for assistance.

Record Changes: It is the student’s responsibility to submit a change of address to the Admissions Office and to also notify
the School Certifying Official. All correspondence from LCC is mailed to the address listed in the student’s RedZone.
Guest Students: Students visiting LCC to take classes to transfer back to their home school are required to submit the fol-
lowing documentation:

o This is the responsibility of the student to obtain from the Veteran Services Department or School Certi-
tying Official at their home school. Certification of courses with Labette Community College will not be
completed without the Parent School Letter from the home school.

o A copy of their certificate of eligibility.

o Students using Chapters 30, 35 & 1606 will be required to set up a payment plan for total tuition due for, as
tuition payments are not paid to the school directly.

« Students must also follow the prerequisite requirements for courses offered at LCC. Submission of an unof-
ficial transcript is required for clearance of prerequisite requirement.

Veteran Education Benefits Orientation Form: The first time a student wishes to utilize their VA Education Benefits at
Labette Community College, the student is required to meet with the school certifying official to complete the Veteran
Education Benefits Orientation Form.

Request for VA Certification (RVAC) Form: Every student wishing to use their benefits to pay for classes are required to
submit the Request for VA Certification (RVAC) Form each time. No Exceptions!

Part Time vs. Full Time Status: The Dept. of Veteran Affairs determines the rate of pursuit by the number of credits and
days/weeks of the semester/session/term/cycle. Students can typically be considered a full-time VA student based on the
following criteria (subject to change):

*Students taking only on-line courses will receive 1/2 of the national BAH rate at the E-5 level.
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*Students must take at least one on-campus course during the same time frame as the on-line course to receive the BAH
rate for the area in which you are assigned to a SCO (Parsons).

16 week on-campus courses= 12 credit hours to be full time

Disclaimer: Information is subject to change at any time, and without prior notice. For questions, contact your assigned
certifying official. See the area Contact Us for contact information of your assigned School Certifying Official.

SCO Responsibilities

Labette Community College provides a School Certifying Official (SCO) to assist LCC students with their VA Educational
Benefits. SCO’s must abide by the federal laws that dictate the Dept. of Veterans Affairs. Your School Certifying Official is
responsible to ensure the following:

Reporting Enrollment Status: Report enrollment, withdrawals, changes in degree program, unsatisfactory progress, ac-
ademic warning and dismissals, and the monitoring of courses to ensure students are enrolled in courses needed for their
current degree program.

Records: Maintain adequate records of certification, degree plans, transcripts, VA applications and certificate of eligibility.
Records are kept for three years following the student’s last date of attendance.

Enrollment Certification Request

Purpose: Verification of approved/enrolled courses

Students are required to submit the Request for VA Certification (RVAC) Form each time an enrollment occurs. This form
allows your School Certifying Official to verify with your academic advisor that the courses are needed for your degree
program. Courses will begin being certified the first week of classes. It is highly recommended that submission is as early
as possible to avoid delays, block on accounts and add/drop time. If there is an issue with the enrolled course(s), you will
be contacted by email or phone. Please ensure that you have the most current information listed on the Request for VA
Certification (RVAC) form and report any necessary updates to the Admissions Office.

« Ensure that an enrollment has occurred before submitting the Request for VA Certification (RVAC) form.
Submission of the RVAC form does not constitute enrollment for classes.

 Submit one RVAC form for EACH session/cycle of courses that you are enrolled into. This will help to
avoid a certification being overlooked.

o Course certification to the VA will be done when the classes have started.

o Certification for classes will not occur without a Request for VA Certification (RVAC) form - No Excep-
tions!
If this is your first time utilizing VA Education Benefits at Labette Community College, you must meet with the School
Certifying Official and complete the Orientation Form for Veteran Education Benefits.

Nondiscrimination, Equal Opportunity, and Harassment (Procedure 2.01)

Soliciting, Distributing Literature, and Advertising on College Property (Procedure 2.11)

Student Code of Conduct (Policy 4.08)

Student Code of Conduct (Procedure 4.08)
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Student Directory Information

Under Section 438 of the General Education Provision Act as amended, Part 99, Privacy Rights of Parents and Student,
Subsection 99.37, educational institutions may disclose to the public personally identifiable information about students
provided that it is classified as directory information.

A student may have a confidentiality flag placed on their directory information by contacting the Registrar’s Office. The
confidentiality flag prevents any information from being released and will remain on the student’s record until the student
requests it to be removed.

The following is considered directory information:

Student’s Name Major field of study

Address Dates of attendance

Telephone listing Participation in officially recognized activities and sports
Electronic mail address Degrees, honors, and awards received

Photograph The most recent educational agency or institution attended
Date and place of birth

Student Grievance (Procedure 4.081)

Sexual Harassment, Including Sexual Assault, Dating Violence, Stalking, and Retaliation (Procedure 2.010)

Student Records (Procedure 4.09)

Tuberculosis Prevention (Procedure 4.011)

Use of Tobacco/Nicotine/Vaping Products (Procedure 2.09)

Violence on Campus (Procedure 2.13)

Disruptive Acts and Weapons On Campus or Activities (Procedure 2.12)
Subject to change pending Legislation

Weather Cancellations

When snow, ice, or other bad weather threatens the normal class schedule, students should listen to local radio stations, es-
pecially KLKC, KKOW, KSYN and KGGF and local television stations, especially KODE, KSN, FOX, and KOAM regarding
changes in the schedule. Each student will also receive a phone call/message on the home phone number they listed with
the Admissions office during enrollment, from LCC’s Emergency Alert Telephone System. Cancellation of classes is also
posted on LCC’s website at www.labette.edu. If the radio, television, or website does not state that LCC classes have been
canceled, students should assume that classes will be held on the normal schedule.

Announcements regarding day classes will be made after 6:15 am and evening and evening extensions classes after 3:15 pm.
Extension classes will not be held if the facility in which they are meeting is closed that day.
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Student Activities

Intercollegiate Athletics

The intercollegiate athletics program and its students are important components to the overall image and activities of the
College. The College has women’s and men’s basketball, baseball, softball, volleyball, and wrestling. LCC is a member of the
National Junior College Athletic Association (NJCAA) and belongs to the Kansas Jayhawk Community College Conference
(KJCCC). The KJCCC is widely recognized as one of the most competitive in the nation.

Cardinal athletics continues to produce student athletes who go on to succeed at the academic four-year level and sev-
eral at the professional level. Our student athletes compete within the Kansas Jayhawk Community College Conference
and NJCAA Region VI. Historically, the conference and region has been one of the toughest in the country. The athletic
programs at Labette have been recognized at the National level by producing teams competing for the National Champi-
onships and All-Americans status for individuals. The Wrestling program has won three National Championships, Men’s
Basketball one National Championship, Women’s Basketball one 3rd place finish and two appearances in the National
Championship Tournament. Softball has also reached the National Championship Tournament three times, placing 5th
two times. Not only are the Cardinals competitive on the field, but their GPA’s demonstrate that coaches demand athletes
also take their academic futures seriously.

The Vice President of Student Affairs prepares Equity in Athletics Report every year that provides statistics and other
specific information on budgets, scholarship money, etc. The report, along with graduation and transfer rates for athletes, is
available from the Vice President of Student Affairs.

Student Organizations

Student organizations on campus provide activities for students with special interests. Any student interested in partici-
pating in extra curricular campus life should contact the Student Life Specialist (SLS) located in the Student Union or the
specific organization advisor.

Activities of student organizations assist in the development of skills and/or knowledge in areas such as leadership, team-
work, communication, interpersonal, social, intellectual, organizational, and time management. Organizations also provide
practical experience regarding the principles of democratic and political decision making.

» Campus Activities Board

» Cardinal Christian Fellowship Club

= Gay/Straight Alliance

= Future Business Leaders of America- Collegiate
» Phi Theta Kappa (International honor society for two year colleges)
= Psychology Club

= Radiography Club

= Spirit Club

= Student Ambassadors

» Student Government Association

= Student Nurse Organization (SNO)
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Degrees and Certificates

Labette Community College offers 4 degrees: Associate in Arts, Associate in Science, Associate in Applied Science, and
Associate in General Studies. LCC offers a total of 25 degree programs and 6 technical certificate programs.

The degree requirements for each program are listed in the following section of the catalog. Course substitutions must be
approved by the Student’s Advisor, Dean of Instruction and Registrar. Developmental courses will not be counted towards
tulfilling transfer degree requirements. A minimum of 60 credit hours is required for all degrees. Transfer students must
complete at least 15 credit hours at LCC to graduate. Students must have an accumulative GPA of 2.0 or higher to gradu-
ate. Please refer to the Graduation Procedures for all graduation requirements.

Statement of General Education

The phrase “General Education” refers to the educational foundation of skills, knowledge, and values that prepare students
for success in their majors and in their personal and professional lives after graduation. General education prepares stu-
dents to become rational and humane individuals capable of making informed, ethical decisions in a changing world.

At Labette Community College our Institutional Learning Outcomes are reflected in every element of our curriculum.

The Institutional Learning Outcomes are:

#1: COMMUNICATION

A. To express and actively receive meaning in formal and informal manners via visual, oral, written,
verbal, or nonverbal forms (e.g. nonverbal forms are any human response not expressed in words);

B. To process and integrate existing knowledge to develop and communicate new knowledge.

#2: GLOBAL UNDERSTANDING AND CIVIC ENGAGEMENT

A.To understand the nature of the human experience, human systems, the natural world, and their
interconnectedness in local, regional and global contexts;

B. To understand the importance of active citizenship through the application of the concepts of equity,
inclusiveness, collaboration, service, and building constituency in government, civic institutions,
business, and the community at large.

#3: QUANTITATIVE/ANALYTIC METHODS AND SCIENTIFIC LITERACY

A. To apply methods of scientific inquiry and problem solving;

B. To apply a set of formal tools (e.g., logical or statistical inference, probability, or mathematical analysis)
to draw valid conclusions.

#4: INFORMATION AND DIGITAL LITERACY

A. To identify, access, evaluate and synthesize diverse forms of information;

B. To responsibly and effectively apply appropriate technology to access, collect, manage, integrate, and
evaluate information.

#5: PERSONAL AND PROFESSIONAL BEHAVIOR
A. To manage personal health, wealth, and time management;
B. To work on a team and demonstrate leadership skills and ethical reasoning in a professional setting.
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Below is a list of the programs offered at Labette Community College. There are 25 degree programs and 6 technical
certificate programs. Some degree programs have one or more emphases and/or certificates listed below the program. The
program and emphasis(es) offer the same degree and some of the same courses. However, there are different concentration
and General Education courses required that define the emphasis for each program. The variety of emphases offered in
some programs are available to meet the needs of our students.

Degrees

Accounting (AS) Graphic Design Technology (AAS)
Art (AA) Health Science (AS)
Biology (AS) History (AS)
Business Administration (AS) Nursing (AAS)
Chemistry (AS) Pre-Pharmacy (AS)
Communication (AS) Psychology (AS)
Criminal Justice (AS) Radiography (AAS)
Diagnostic Medical Sonography (AAS) Respiratory Care (AAS)
Education (AS) Social Work (AS)

Early Childhood Education Sociology (AS)

Elementary Education Welding (AAS)

Secondary Education
English (AA)
Exercise Science (AS)
General Studies (AGS)

Certificates

Diagnostic Medical Sonography Graphic Design Technology

General Sonography Welding Level I

Vascular Sonography Welding Level II

Electronics Technology

Associate in Arts (AA) & Associate in Science (AS)

Associate in Arts (AA) and Associate in Science (AS) degrees are transfer-oriented degrees granted to those who success-
fully complete programs equivalent to the freshman and sophomore level requirements for a Bachelor of Arts or Bachelor
of Science degree. A minimum of 60 credit hours are required for both the AA and AS degrees with not less than 6 credit
hours in Concentrations requirements and 35 credit hours in General Education requirements.

Concentration Requirements - Concentration courses are specific courses required in that academic discipline to transfer
into that degree field. These courses are used to assess students’ learning within the program. A minimum of 6 credit hours
is required.

General Education Requirements - General Education courses are specific courses outlined by the Kansas Board of Re-
gents to meet Kansas transfer requirements. Please refer to the Systemwide General Education Program Policy (Chapter
II1.A.18) for more information.

Students should refer to the specific program requirements found in the LCC catalog and see their Program Advisor for
recommended General Electives that are best suited to their degree and/or transfer institution.
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Below is a list of all Associate in Arts degree programs offered at LCC designed for students to transfer into a Bachelor of
Arts Degree.

Art English

Below is a list of all Associate in Science degree programs offered at LCC designed for students to transfer into a Bachelor
of Science degree.

Accounting Exercise Science
Biology Health Science
Business Administration History
Chemistry Pre-Pharmacy
Communication Psychology
Criminal Justice Social Work
Early Childhood Education Sociology

Elementary Education
Secondary Education

Associate in General Studies (AGS)
An Associate in General Studies Degree recognizes the completion of a broad general education, and in which not less than
25 semester credit hours in general electives and not less than 35 semester credit hours in General Education requirements.

Associate in Applied Science (AAS)

An Associate in Applied Science Degree is granted to those who successfully complete programs which emphasize prepa-
ration in the applied arts and sciences for careers, typically at the technical or semi-professional level. A minimum of 60
credit hours and a maximum of 68 credit hours are required for this degree. Of these, a minimum of 9 credit hours are
required General Education Requirements and a minimum of 30 credit hours are required in the area of specialized prepa-
ration. An exception/waiver to the 68 credit hour limit may be granted to meet specific criteria such as external program
accreditations or other special requirements. Selected courses may transfer to a college or university upon validation of
applicable coursework.

Program Concentration Requirements — A minimum of 30 credit hours
General Education Requirements - A minimum of 9 credit hours

Below is a list of all Associate in Applied Science degree programs offered at LCC. These degree programs prepare students
for employment in a career/technical area. However, many of these programs will transfer to colleges/ universities that offer
similar programs at that level.

Diagnostic Medical Sonography Respiratory Care
Graphic Design Technology Radiography
Nursing Welding

Certificates

Some programs offer certificates as well as associate degrees. Certificate programs are designed to prepare students for en-
try into the workforce. A Technical Certificate may be granted for programs of instruction that are less than 60 credit hours
in length but more than 15 credit hours and are awarded by the Registrar. Certificates of Completion may be awarded for a
course or sequence of courses not exceeding 15 credit hours and are awarded by the department.

Technical Certificates:

Diagnostic Medical Sonography Graphic Design Technology
General Sonography PN Certification of Nursing Program
Vascular Sonography Level I Welding
Electronics Technology Level II Welding
Certificates of Completion:
Certified Nurse Aid (CNA) Emergency Medical Technician (EMT)
Certified Medication Aid (CMA) Phlebotomy
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Department Codes
Letter Code Department Name
ACCT ettt nen Accounting
ART s Art
BIOL .ttt es Biological Science
BUAD ...t e Business Administration
CHEM ..ottt sacses Chemistry
COMM ...ttt Communication
COMP ...ttt ettt Computer Science
CRIM ..ottt s s essssessesessessssesserenseneans Criminal Justice
DIMS .ottt Diagnostic Medical Sonography
ECON ..o e Economics
EDUC ...ttt ettt seae Education
ENGL..ooiiiiieiiciececteieeee et seae English
GEOG ..ttt sacses Geography
GRAP ettt Graphic Design Technology
HEAL. .ottt sttt sacsns Health Care
HIST ottt sesesesenen History
INDU ittt ettt sacaes Industrial Technology
LANG .. e Foreign Language
LEAR oo e Student Success Center
MATH .ottt Mathematics
MUST oo Music
NURS ..ot Nursing
OTEC ettt sacaes Business Administrative Technology
PED ..ttt Physical Education
PHIL oottt sttt nacsens Philosophy
PHSC ettt sases Physical Science
PHYS ottt sases Physics
POLS ..ottt sases Political Science/Government
PSOYC ettt Psychology
RADT ..ttt ees Radiography
RELL ..ottt sacsens Religion
RESP . e Respiratory Care
SOC ettt es Sociology
SWK ettt ees Social Work
WELD ..ottt Welding
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General Electives

Accounting Criminal Justice
ACCT 112 Financial Accounting* CRIM 101 Intro to Administration of Justice*
ACCT 114  Managerial Accounting® CRIM 111  Patrol Procedure
ACCT 121 Computer Accounting CRIM 112 Ethics in Criminal Justice

CRIM 118 Drugs in Society
Art CRIM 119 Interview and Report Writing
ART 102 Art Education* CRIM 131 Community Policing
ART 103  Drawing I* CRIM 135  Criminal Procedures
ART 107  Two Dimensional Design* CRIM 137  Criminal Law*
ART 108  Three Dimensional Design* CRIM 138  Juveniles in the Criminal Justice System
ART 111 Ceramics I CRIM 204 Police Supervision and Management
ART 112 Ceramics II
ART 113 Sculpture Diagnostic Medical Sonography
ART 115  Painting I DMS 200  Sonography Virtual Lab
ART 130 Art Appreciation* DMS 201 Introduction to Sonography

DMS 205 Sonography Sectional Anatomy & Abdominal Physiology
Biology DMS 206  OB/GYN for Sonography I
BIOL 120  General Biology* DMS 207  OB/GYN for Sonography II
BIOL 122 Environmental Life Science* DMS 208 Sonography Pathology of Abdomen and Small Parts
BIOL 128  Principles of Biology I* DMS 211 Sonography Physics & Instrumentation
BIOL 129  Principles of Biology II* DMS 214  Intro to Endiocardiograph
BIOL 130  Anatomy & Physiology* DMS 220  General Sonography Clinical I
BIOL 201  Microbiology* DMS 221  Sonography Clinical II

DMS 222 General Sonography Clinical I1I
Business Administration DMS 230 Vascular Sonography I
BUAD 101 Intro to Business* DMS 231 Vascular Sonography II
BUAD 104 Business Law I* DMS 234 Sonography, Physics & Instrumentation/Registry Review
BUAD 106  Principles of Leadership* DMS 237  Vascular/Sonography Registry Review
BUAD 110 Business Communications* DMS 250 General Sonography Registry Review
BUAD 205  Personal Finance* DMS 251 Vascular Sonography Clinical I
BUAD 215  Principles of Management* DMS 252 Vascular Sonography Clinical IT

DMS 253  Vascular Sonography Clinical III
Chemistry
CHEM 120  Introduction to Chemistry* Economics
CHEM 124  College Chemistry I* ECON 101  Issuesin Today’s Economy
CHEM 126  College Chemistry II* ECON 203  Macroeconomics*
CHEM 204 Organic Chemistry I ECON 204 Microeconomics*
CHEM 207  Organic Chemistry II

Education
Communication EDUC 110  Child Development*
COMM 101 Public Speaking* EDUC 112 Early Education Curriculum*
COMM102  Interpersonal Communication* EDUC 135  Explorations in Education*
COMM103  Introduction to Advertising EDUC 151  Children’s Literature*
COMM105  Introduction to Public Relations EDUC 201  Technology for Teaching and Learning
COMM106  Introduction to Mass Media* EDUC 205  Educating Exceptional Students*
Computer Science
COMP 110 Computer Concepts/Applications*
COMP 115 Spreadsheets (Microsoft Excel)
COMP 120 Computer Information Systems
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English Industrial Technology
ENGL 101 English Composition I* INDU 123  Electronic Devices
ENGL 102  English Composition II* INDU 125  Fundamentals of Electronics DC/AC
ENGL 103  English Composition I with Review INDU 127  Digital Logic Circuits
ENGL 118 Theatre Appreciation® INDU 131 Engineering Graphics
ENGL 200 Creative Writing* INDU 155 OSHA Safety 10
ENGL 206  General Literature* INDU 167  Fundamentals of Electronics DC/AC Lab
ENGL 207  British Literature I INDU 168  Electronic Devices Lab
ENGL 208  World Literature INDU 169  Digital Logic Circuits Lab
ENGL 209  American Literature I* INDU 210  Computer Aided Drafting & Design
ENGL 215 Science Fiction
ENGL 219  Film Appreciation Mathematics
MATH 111 Mathematics for Education
Foreign Language MATH 115 College Algebra*
LANG 104  FrenchI* MATH 120  Elementary Statistics*
LANG 127 Spanish I* MATH 121 Matrix Algebra
LANG 128 Spanish IT* MATH 125 Trigonometry*
MATH 129 Quantitative Reasoning
Geography MATH 130  Calculus I*
GEOG 101 World Regional Geography* MATH 131 Calculus II
MATH 201 Calculus IIT
Graphic Design Technology MATH 202  Differential Equations
GRAP 103  Introduction to Graphic Design
GRAP 107  Introduction to Desktop Publishing Music
GRAP 113 Packaging Design MUSI 101 Music Appreciation*
GRAP 118  Typography MUSI 102  Children’s Music*
GRAP 120  Color Theory MUSI 104  History of Jazz and Rock
GRAP 128  Digital Animation
GRAP 130  Advertising Design Nursing
GRAP 200  Portfolio Development NURS 116  Pharmacology for Healthcare Providers
GRAP 202 Digital Photography NURS 118 Intravenous (IV) Therapy for LPNs and RNs
GRAP 204  Digital Illustration NURS 120  Fundamentals of Nursing
GRAP 206  Photo Editing Software NURS 122  Medical-Surgical Nursing
GRAP 208  Website Design Software NURS 124  Family Nursing I
GRAP 210 Digital Page Layout NURS 126 Bridge Course for LPN’s
GRAP 216  Graphic Design Print Media NURS 201 Mental Health Nursing
NURS 203 Family Nursing II
Health Science NURS 205  Advanced Medical-Surgical Nursing
HEAL 106  Medical Terminology* NURS 206  Health Assessment for Nursing Practice
HEAL 109  General Physics for Health Science NURS 207  Pathophysiology
HEAL 121 Nurse Aide: Geriatric
HEAL 151 Advanced Cardiac Life Support Philosophy
PHIL 101 Philosophy I*
History PHIL 104 Introduction to Logic*
HIST 101 American History to 1877* PHIL 106  Ethics*
HIST 102 American History since 1877*
HIST 103 World History to 1500* Physical Education
HIST 104  World History since 1500* PED 101 Intro to Physical Education
HIST 108  Current World Affairs PED 103 Care & Prevention of Athletic Injuries*
HIST 201 Kansas History PED 105  Personal and Community Health*
PED 110 Intro to Exercise Science*
PED 114 Basic Nutrition*
PED 116 Lifetime Fitness Concepts
PED 118 First Aid and CPR*
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PHSC 101
PHSC 103
PHSC 105

PHYS 201
PHYS 203
PHYS 205
PHYS 208

POLS 105
POLS 106
Psychology
PSYC 101
PSYC 201
PSYC 202
Radiography
RAD 101
RAD 103
RAD 104
RAD 105
RAD 107
RAD 109
RAD 113
RAD 115
RAD 117
RAD 119
RAD 120
RAD 125
RAD 127
RAD 201
RAD 203
RAD 204
RAD 205
RAD 207
RAD 211
RAD 213
RAD 214
RAD 217
RAD 218
RAD 219
RAD 221
RAD 223
Religion
RELI 101
RELI 105

Physical Science

Physical Geology*
Introduction to Astronomy*
Physical Science*

Physics or Engineering

College Physics I*
Engineering Physics I*
College Physics IT*
Engineering Physics IT*

Political Science

American Government*
International Relations*

General Psychology*
Developmental Psychology*
Psychology of Adjustment

Introduction to Radiography, Ethics and Law
Radiographic Procedures I

Radiographic Procedures II

Radiographic Procedures III
Radiographic Imaging I

Patient Care in Radiography I
Simulations in Radiography I

Patient Care in Radiography II
Radiographic Imaging II

Clinical Training I

Clinical Training II

Principles of Radiation Physics and Equipment Operation
Introduction to Computed Tomography & Cross Sectional Anatomy
Imaging Modalities

Clinical Training III

Clinical Training IV

Clinical Training V

Radiographic Imaging III

Computed Tomography Procedures
Radiographic Pathophysiology
Simulations in Radiography II

Radiation Protection I

Radiation Protection II

Image Analysis

Radiography Comprehensive Review
Critical Thinking and Analysis in Radiography

Comparative World Religions*
New Testament Survey*

Respiratory
RESP 101

RESP 102
RESP 105
RESP 107
RESP 109
RESP 110
RESP 113
RESP 115
RESP 119
RESP 148
RESP 153
RESP 158
RESP 160
RESP 161
RESP 203
RESP 205
RESP 207
RESP 211
RESP 212
RESP 213

Sociology
SOCI 101

SOCI 201
SOCI 202
SOCI 203
SOCI 207
SOCI 208
SOCI 211

Social Work
SWK 101
SWK 102
SWK 103

Fundamentals of Respiratory Care I
Fundamentals of Respiratory Care II
Respiratory Care Pharmacology
Cardiopulmonary Anatomy and Physiology I
Clinical Practice I

Clinical Practice I1I

Neonatal and Pediatric Respiratory Care
Introduction to Mechanical Ventilation
Clinical Practice I

Respiratory Comprehensive Review
CRT-Review

Fundamentals of Respiratory Care I Lab
Fundamentals of Respiratory Care II Lab
Advanced Mechanical Ventilation Lab
Advanced Mechanical Ventilation
Respiratory Diseases

Critical Care Medicine

Clinical Practice IV

Respiratory Care Professional Forum
Respiratory Care Topics and Procedures

Sociology*

Marriage and Family*
Introduction to Women’s Studies*
Social Problems*

Anthropology*

Culture and Ethnicity*
Criminology

Intro to Social Work*
Basic Helping Skills
Basic Helping Skill Experience

Student Success

LEAR 101
LEAR 102
LEAR 103

Welding
WELD 120

WELD 130
WELD 140
WELD 160
WELD 180
WELD 210
WELD 220
WELD 240
WELD 260

College Success
Research Skills
Information Literacy

Oxy Acetylene and Safety

Gas Tungsten Arc Welding Reading
Shielded Metal Arc Welding

Gas Metal Arc Welding

Pipe Layout and Blueprint Reading
Advanced Gas Tungsten Arc Welding
Advanced Gas Metal Arc Welding
Advanced Shielded and Metal Arc Welding
Specialized Welding

* Systemwide Transfer (SWT)
IO Infrequently Offered
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English (010)

Systemwide General Education Requirement

ENGL 101 English Composition I
ENGL 102  English Composition II
ENGL 103  English Composition I with Review
Communication (020)

COMM101 Public Speaking

COMM102 Interpersonal Communication
Math & Statistics (030)

MATH 115  College Algebra

MATH 120 Elementary Statistics
MATH 125 Trigonometry

MATH 129 Quantitative Reasoning
MATH 130  CalculusI

Natural & Physical Sciences (040)

BIOL 120  General Biology

BIOL 122  Environmental Life Science
BIOL 128 Principles of Biology I

BIOL 129 Principles of Biology II
BIOL 130  Anatomy & Physiology
BIOL 201 Microbiology

CHEM 120  Introduction to Chemistry
CHEM 124  College Chemistry I

CHEM 126  College Chemistry II

PHSC 101 Physical Geology

PHSC 103 Introduction to Astronomy
PHSC 105  Physical Science

PHYS 201  College Physics I

PHYS 203  Engineering Physics

PHYS 205 College Physics IT

PHYS 208  Engineering Physics II
Social & Behavioral Sciences (050)

CRIM 101 Introduction to Administration of Justice
CRIM 137 Criminal Law

ECON 203 Macroeconomics

ECON 204 Microeconomics

EDUC 110 Child Development

GEOG 101  World Regional Geography
POLS 105 American Government
POLS 106  International Relations
PSYC 101 General Psychology

PSYC 201 Developmental Psychology
SOCI 101 Sociology

SOCI 201 Marriage and Family

SOCI 202  Introduction to Women’s Studies
SOCI 203  Social Problems

SOCI 207  Anthropology

SOCI 208  Culture and Ethnicity

SWK 101 Introduction to Social Work

Arts & Humanities (060)

ART 130
COMM 106
ENGL 206
ENGL 209
HIST 101
HIST 102
HIST 103
HIST 104
LANG 104
LANG 127
LANG 128
MUSI 101
PHIL 101
PHIL 104
PHIL 106
RELI 101
RELI 105

Art Appreciation
Introductionto Mass Media
General Literature

American Literature I
American History to 1877
American History since 1877
World History to 1500
World History since 1500
French I

Spanish I

Spanish II

Music Appreciation
Philosophy I

Introduction to Logic

Ethics

Comparative World Religions
New Testament Survey

Personal & Professional Behavior (070)

BUAD 106
BUAD 205
BUAD 215
COMP 110
PED 105
PED 114

Principles of Leadership

Personal Finance

Principles of Management
Computer Concepts & Applications
Personal & Community Health
Basic Nutrition
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Programs of Study

All programs offered at LCC are described in the following section. Information such as course requirements, course
sequence, length of program and major advisor are included. The major advisor will be the main point of contact for
anything pertaining to advising and enrollment. The Recommended Course Sequence provides information about the

order in which concentration requirements should be completed by semester. “SEM 17 refers to the fall semester unless
otherwise stated.
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General Electives can be found on page 53
Statewide General Education Requirements can be found on page 56
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ACCOUNTING
ACADEMIC CURRICULUM MAP

An academic map is a suggested two-year schedule of courses based on degree requirements. This sample schedule serves as a general
guideline to help build a full schedule each term. Milestones, courses, and special requirements necessary for timely progress to
complete a major are designated to keep you on track to graduate in two years.

This map is not a substitute for academic advisement—contact your advisor if you have any questions about scheduling or about your
degree requirements. Also see the current academic catalog for a complete list of requirements and electives. Note: Requirements are
continually under revision, and there is no guarantee they will not be changed or revoked; contact an advisor, the department and/or
program area for current information.

First Year

First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours

English 010 3 English 010 3
ENGL 101 or ENGL 103 ENGL 102
Communication 020 3 Natural & Physical Sciences 040 5
Math & Statistics 030 3 Arts & Humanities 060 3
BUAD 101 Introduction to Business 3 ACCT 114 Managerial Accounting 3
ACCT 112 Financial Accounting 3 General Elective 1

Total Hours | 15 Total Hours 15

Second Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
Social and Behavioral Science 050 3 Social and Behavioral Science 050 3
Personal & Professional Behavior 070 3 Arts & Humanities 060 3
ECON 203 Macroeconomics or 3 Personal & Professional Behavior 070 3
ECON 204 Microeconomics
General Elective 3 ECON 203 Macroeconomics or 3
ECON 204 Microeconomics

General Elective 3 General Elective 3

Total Hours | 15 Total Hours 15

You may choose to attend a summer term to reduce your load during fall or spring terms but still stay on track to graduate in two
years. NOTE: Learning Support courses will alter the sequences on this map.

Systemwide General Education Key:
010 English 020 Communication 030 Math & Statistics 040 Natural &Physical Sciences
050 Social & Behavioral Sciences 060 Arts & Humanities 070 Personal & Professional Behavior

General Electives can be found on page 53
Statewide General Education Requirements can be found on page 56
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ACCOUNTING
ASSOCIATE IN SCIENCE Concentration Requirements 15
[0 ACCT 112 Financial Accounting 3
This program is designed for students who wish to study [0 ACCT 114 Managerial Accounting 3
accounting and transfer to a four year institution. The 0 BUAD 101 Introduction to Business 3
degree program can also prepare a student for immediate 0 ECON 203 Macroeconomics 3
work in the field. [0 ECON 204 Microeconomics 3
General Education Requirement 35
Credits Required: 60 English
0 ENGL 101 English Composition I or
General Advisor: Ashley Savage ENGL 103 English Composition I with Review 3
620-820-1196 [0 ENGL 102 English Composition II 3
ashleys@labette.edu Communication
Choose one class
t 3
Major Advisor: Cathy Kibler Math & Statistics
620-820-1186 Choose one class
cathyk@labette.edu (| 3

Recommended Courses:

BUAD 205 Personal & Professional Behavior
COMP 110 Personal & Professional Behavior
ACCT 121 General Elective

COMP 115 General Elective

Student Organization

Membership in Future Business Leaders of America
(FBLA) is encouraged. This organization develops and en-
hances leadership and business skills. Students can partici-
pate in state and national competitions, where top students
are recognized with trophies and cash awards.

After Graduation

Students can gain entry-level employment in or enhance
their career advancement opportunities. Students can
transfer to a four year institution to pursue a bachelor’s
degree.

Natural & Physical Science

Choose one class
ad 5
Social & Behaviorial Sciences

Choose two classes from different subject areas
ad 3
ad 3
Arts & Humanities

Choose two classes from different subject areas
ad 3
ad 3
Personal & Professional Behavior

Choose two classes

O 3
O 3
General Electives 10
O 3
O 3
O 3
O 1

General Electives can be found on page 53

Statewide General Education Requirements can be found on page 56
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ART
ACADEMIC CURRICULUM MAP

An academic map is a suggested two-year schedule of courses based on degree requirements. This sample schedule serves as a general
guideline to help build a full schedule each term. Milestones, courses, and special requirements necessary for timely progress to
complete a major are designated to keep you on track to graduate in two years.

This map is not a substitute for academic advisement—contact your advisor if you have any questions about scheduling or about your
degree requirements. Also see the current academic catalog for a complete list of requirements and electives. Note: Requirements are
continually under revision, and there is no guarantee they will not be changed or revoked; contact an advisor, the department and/or
program area for current information.

First Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
English 010 3 English 010 3
ENGL 101 or ENGL 103 ENGL 102
Communication 020 3 Social and Behavioral Science 050 3
Social and Behavioral Science 050 3 Personal & Professional Behavior 070 3
Arts & Humanities 060 3 Recommended ART 103 Drawing I 3
ART 130

ART 107 Two-Dimensional Design 3 ART 108 Three-Dimensional Design 3

Total Hours | 15 Total Hours 15

Second Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours

Natural & Physical Sciences 060 5 Math & Statistics 030 3
Personal & Professional Behavior 070 3 Arts & Humanities 060 3
ART 111 Ceramics I 3 ART 113 Sculpture 3
GRAP 202 Digital Photography 3 GRAP 206 Photo Editing 3
General Elecitive 1 General Elective 3

Total Hours | 15 Total Hours 15

You may choose to attend a summer term to reduce your load during fall or spring terms but still stay on track to graduate in two
years. NOTE: Learning Support courses will alter the sequences on this map.

Systemwide General Education Key:
010 English 020 Communication 030 Math & Statistics 040 Natural &Physical Sciences
050 Social & Behavioral Sciences 060 Arts & Humanities 070 Personal & Professional Behavior

General Electives can be found on page 53
Statewide General Education Requirements can be found on page 56
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ART
ASSOCIATE IN ARTS Concentration Requirements 21
00 ART 103 DrawingI 3
Human beings have been making art for over 30,000 years, = [0 ART 107 Two Dimensional Design 3
not many fields of study can boast of such a long history. [0 ART 108 Three Dimensional Design 3
When you study art you will begin to learn about that var- [0 ART 111 CeramicsI 3
ied and rich art history and you will spend engaging hours ~ [J ART 113 Sculpture 3
in the studios learning about studio practices such as design [ GRAP 202 Digital Photography 3
fundamentals, painting, drawing, making ceramics, and [0 GRAP 206 Photo Editing Software 3
creating sculpture. Your courses and subsequent AA degree
will start you down the road for a career as an art teacher or ~ General Education Requirement 35
other art related careers. English
0 ENGL 101 English Composition I or
ENGL 103 English Composition I with Review 3
Credits Required: 60 (1 ENGL 102 English Composition II 3
Communication
General Advisor: Ashley Savage Choose one class
620-820-1196 U 3
ashleys@labette.edu Math & Statistics
Choose one class
Major Advisor: Burt Bucher U 3
620-820-1022 Natural & Physical Science
burtb@labette.edu Choose one class

Recommended Courses:
ART 130  Arts & Humanities

After Graduation:

Continue your education with a bachelor or master’s degree
in art or art history and find employment as an art teacher
or other art related field.

O 5
Social & Behaviorial Sciences
Choose two classes from different subject areas

O 3
O 3
Arts & Humanities

Choose two classes from different subject areas
O 3
O 3
Personal & Professional Behavior

Choose two classes
O 3
O 3
General Elective 4
O 3
O 1

General Electives can be found on page 53

Statewide General Education Requirements can be found on page 56
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BIOLOGY
ACADEMIC CURRICULUM MAP

An academic map is a suggested two-year schedule of courses based on degree requirements. This sample schedule serves as a general
guideline to help build a full schedule each term. Milestones, courses, and special requirements necessary for timely progress to
complete a major are designated to keep you on track to graduate in two years.

This map is not a substitute for academic advisement—contact your advisor if you have any questions about scheduling or about your
degree requirements. Also see the current academic catalog for a complete list of requirements and electives. Note: Requirements are
continually under revision, and there is no guarantee they will not be changed or revoked; contact an advisor, the department and/or
program area for current information.

First Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
English 010 3 English 010 3
ENGL 101 or ENGL 103 ENGL 102
Communication 020 3 Arts & Humanities 060 3
Math & Statistics 030 3 BIOL 129 Principles of Biology II 5
BIOL 128 Principles of Biology I 5 Social and Behavioral Science 050 3
Total Hours | 14 Total Hours 14
Second Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
Social and Behavior Science 050 3 Natural & Physical Sciences 060 5 | Recommended
CHEM 126 Col-
lege Chemistry II
CHEM 124 College Chemistry I 5 Arts & Humanities 060
Personal & Professional Behavioral 070 3 Personal & Professional Behavior 070
BIOL 130 Anatomy and Physiology 5 BIOL 201 Microbiology
Total Hours | 16 Total Hours 16

You may choose to attend a summer term to reduce your load during fall or spring terms but still stay on track to graduate in two
years. NOTE: Learning Support courses will alter the sequences on this map.

Systemwide General Education Key:
010 English 020 Communication 030 Math & Statistics 040 Natural &Physical Sciences
050 Social & Behavioral Sciences 060 Arts & Humanities 070 Personal & Professional Behavior

General Electives can be found on page 53
Statewide General Education Requirements can be found on page 56
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BIOLOGY
ASSOCIATE IN SCIENCE Concentration Requirements 25
[0 BIOL 128 Principles of Biology I 5
Biology is a science centered around the study of life. The (1 BIOL 129 Principles of Biology II 5
Associate of Science in Biology is designed to provide the (1 BIOL 130 Anatomy & Physiology 5
foundation for students seeking a career in the health or bi- [ BIOL 201 Microbiology 5
ology fields. It is also designed for students who are goingto [ CHEM 124 College Chemistry I 5
continue their education in Medicine, Veterinary Medicine,
Dentistry, Med-Tech, or Optometry. General Education Requirement 35
English
Credits Required: 60 0 ENGL 101 English Composition I or
ENGL 103 English Composition I with Review 3
General Advisor: April Bolinger (1 ENGL 102 English Composition II 3
620-820-1194 Communication
aprilb@labette.edu Choose one class
0 3
Major Advisors: Dr. Archana Lal Math & Statistics
620-820-1136 Choose one class
archanal@labette.edu 0 3

Dr. Daudi Langat
620-820-1170
daudil@labette.edu

Recommended Courses:
CHEM 126 Natural & Physical Sciences

After Graduation

After completing the Associates degree in Biology, students
may transfer to any 4 - year institution to complete their BS
in Biology, pre-med, pre-dentistry, pre-pharmacy and other
areas.

Natural & Physical Science

Choose one class
O 5
Social & Behaviorial Sciences

Choose two classes from different subject areas
O 3
O 3
Arts & Humanities

Choose two classes from different subject areas
O 3
O 3
Personal & Professional Behavior

Choose two classes
O 3
O 3

General Electives can be found on page 53

Statewide General Education Requirements can be found on page 56
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BUSINESS ADMINISTRATION
ACADEMIC CURRICULUM MAP

An academic map is a suggested two-year schedule of courses based on degree requirements. This sample schedule serves as a general
guideline to help build a full schedule each term. Milestones, courses, and special requirements necessary for timely progress to
complete a major are designated to keep you on track to graduate in two years.

This map is not a substitute for academic advisement—contact your advisor if you have any questions about scheduling or about your
degree requirements. Also see the current academic catalog for a complete list of requirements and electives. Note: Requirements are
continually under revision, and there is no guarantee they will not be changed or revoked; contact an advisor, the department and/or
program area for current information.

First Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours

English 010 3 English 010 3
ENGL 101 or ENGL 103 ENGL 102
Communication 020 3 Natural & Physical Sciences 040 5
Math & Statistics 030 3 Arts & Humanities 060 3
BUAD 101 Introduction to Business 3 ACCT 114 Managerial Accounting 3
ACCT 112 Financial Accounting 3 General Elective 1

Total Hours | 15 Total Hours 15

Second Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
Social and Behavioral Science 050 3 Social and Behavioral Science 050 3
Personal & Professional Behavior 070 3 Arts & Humanities 060 3
ECON 203 Macroeconomics or 3 Personal & Professional Behavior 070 3
ECON 204 Microeconomics
MATH 120 Elementary Statistics 3 ECON 203 Macroeconomics or 3
ECON 204 Microeconomics

General Elective 3 General Elective 3

Total Hours | 15 Total Hours 15

You may choose to attend a summer term to reduce your load during fall or spring terms but still stay on track to graduate in two
years. NOTE: Learning Support courses will alter the sequences on this map.

Systemwide General Education Key:
010 English 020 Communication 030 Math & Statistics 040 Natural &Physical Sciences
050 Social & Behavioral Sciences 060 Arts & Humanities 070 Personal & Professional Behavior

General Electives can be found on page 53
Statewide General Education Requirements can be found on page 56
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BUSINESS ADMINISTRATION
ASSOCIATE IN SCIENCE Concentration Requirements 18
[0 ACCT 112 Financial Accounting 3
This program is designed for transfer to a four year insti- 00 ACCT 114 Managerial Accounting 3
tution. This program is appropriate if the student wishesto [ BUAD 101 Introduction to Business 3
study management, marketing, finance, or other business [0 MATH 120 Elementary Statistics 3
concentrations at a four year institution. The degree pro- 0 ECON 203 Macroeconomics 3
gram can also prepare a student for immediate work inthe =~ [ ECON 204 Microeconomics 3
field.
General Education Requirement 35
Credits Required: 60 English
0 ENGL 101 English Composition I or
General Advisor: Ashley Savage ENGL 103 English Composition I with Review 3
620-820-1196 (1 ENGL 102 English Composition II 3
ashleys@labette.edu Communication
Choose one class
Major Advisors: Cathy Kibler 0 3
620-820-1186 Math & Statistics
cathyk@labette.edu Choose one class
0 3
Robert Bartelli Natural & Physical Science
620-820-1261 Choose one class
robertb@labette.edu O 5

Recommended Courses:

BUAD 205 Personal & Professional Behavior
COMP 110 Personal & Professional Behavior
BUAD 110 General Elecitive

Student Organization

Membership in Future Business Leaders of America (FBLA)

is encouraged. This organization develops and enhances
leadership and business skills. Students can participate in
state and national competitions, where top students are
recognized with trophies and cash awards.

After Graduation

Students can gain entry-level employment or enhance their
career advancement opportunities. Students can transfer to
a four year institution to pursue a bachelor’s degree.

Social & Behaviorial Sciences

Choose two classes from different subject areas
O 3
O 3
Arts & Humanities

Choose two classes from different subject areas
O 3
O 3
Personal & Professional Behavior

Choose two classes

O 3
O 3
General Electives 7
O 3
O 3
O 1

General Electives can be found on page 53

Statewide General Education Requirements can be found on page 56
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CHEMISTRY
ACADEMIC CURRICULUM MAP

An academic map is a suggested two-year schedule of courses based on degree requirements. This sample schedule serves as a general
guideline to help build a full schedule each term. Milestones, courses, and special requirements necessary for timely progress to
complete a major are designated to keep you on track to graduate in two years.

This map is not a substitute for academic advisement—contact your advisor if you have any questions about scheduling or about your
degree requirements. Also see the current academic catalog for a complete list of requirements and electives. Note: Requirements are
continually under revision, and there is no guarantee they will not be changed or revoked; contact an advisor, the department and/or
program area for current information.

First Year
First Semester Second Semester
Course Credit | Notes Course Credit | Notes
Hours Hours
English 010 3 English 010 3
ENGL 101 or ENGL 103 ENGL 102
Communication 020 3 Natural & Physical Sciences 040 5
Math & Statistics 030 3 Arts & Humanities 060 3
MATH 130 Calculus 5 MATH 131 Calculus I 5
Total Hours [ 14 Total Hours 16
Second Year
First S