POSITION DESCRIPTION

INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction and Distance Learning/ Dean of Career & Technical Education and
Workforce/Program Director
Organizational Unit: Faculty — Exempt
Salary Range: Per Master Agreement
Revision Date March 2024
See also addendum - Program/Department specific

l. Basic Purpose of Position

Instructors’ responsibilities encompass all courses assigned, committees assigned, or other activities
required or agreed upon between faculty members and administration as specified in the LCC
Master Agreement and LCC Policy/Procedures Manual. Instructors must demonstrate computer
literacy in appropriate computer software and be able to demonstrate fluency in written and oral
communications.

Il. Essential Job Functions

A. Ability to demonstrate knowledge of and commitment to effective teaching strategies, including active
learning and methods to enhance student success at community colleges

B. Ability to conduct all class sessions in a professional manner and exhibit good judgment and
professional behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meet the criteria set
forth by the Curriculum and Instruction Committee and the Outcomes Assessment Committee

Ability to be available to advise students according to College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the appropriate
person

F. Ability to provide students with opportunities for community service, service learning activities,
community projects, and volunteerism as appropriate

G. Ability to promote the general welfare of students and the college

H. Ability to follow the master course syllabus and coordinate course outlines and book selections in
accordance with established deadlines when adjunct faculty members teach different sections of the
same course

Ability to develop new courses as required by the administration

Ability to develop and provide online instruction in discipline area as needed

Ability to take the LCC Online Teaching course during the first year of teaching if appropriate

Ability to maintain a professional attitude and conduct toward teaching and professional relationships

Ability to actively support the philosophy of shared governance
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Ability to provide ongoing communication and professional development opportunities to adjunct and
concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy,
instructional design, course management, instructional delivery, skill improvement, curricular reform
initiatives and assessment strategies

O. Ability to provide concurrent instructors with necessary materials to assess their students according to
the Kansas Board of Regents (KBOR) Concurrent Enroliment Partnership (CEP) agreement using the
same grading standards, same scoring rubrics and methods (i.e. papers, portfolios, quizzes, labs) and
same final exam as a representative on-campus exam, to ensure all students are held to the same
standards of achievement.
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P. Ability to provide necessary support for and student referrals to educational support programs and
functions

Q. Ability to maintain and update the technical competencies necessary to perform the job function

R. Ability to communicate effectively with students of diverse ethnic, socioeconomic, and cultural
backgrounds, including students with disabilities

S. Ability to actively participate in College Standing Committees and Program Review Committees

T. Ability to promote the College as a responsive community asset through personal representation

U. Ability to work cooperatively with students, peers, colleagues and administrators

V. Ability to perform other duties as may be assigned by the appropriate Director, Dean of Instruction and

Distance Learning, Dean of Career & Technical Education and Workforce or Vice President of
Academic Affairs

W. Ability to follow all LCC policies/procedures and state and federal laws

X. Ability to perform additional items per addendum if applicable
M. Consulting Tasks

A. Ability to consult with other departmental faculty to revise curriculum and address student and
departmental issues.

B. Ability to consult with College committees and faculty to ensure students’ needs are met, to gain
understanding of College operations and issues outside the department, and to help formulate
educational policies.

V. Supervises the Following Staff
None

V. Required Knowledge, Skills and Personal Qualifications
A. Ability to effectively work with other faculty, administrators, students, and other College staff
B. Ability to set priorities and use appropriate interpersonal skills

C. Ability to demonstrate knowledge of and commitment to community college philosophy and the
College’s Strategic Plan

Ability to demonstrate knowledge of commonly used instructional software and education media
Ability to demonstrate understanding of student learning and curriculum development

Ability to demonstrate excellent verbal and written communication skills
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Ability to perform job responsibilities and complete work in a timely manner

VL. Preferred Experience

At least three years recent teaching or professional experience in the areas to be taught.

VIl. Educational Background

A. Faculty teaching general education (transfer) courses are required to have the following qualifications:
A. Master’s degree or higher in the teaching discipline or subfield taught.
B. Master’s degree or higher in a discipline or subfield other than that taught with a minimum of 18
graduate credit hours in the discipline taught.
B. Faculty teaching in programs that are accredited or approved by outside agencies shall have teaching
credentials that meet the standards specified by that agency.
C. Faculty teaching Career and Technical (CTE) courses as required to have the following qualifications:
C. Bachelor's degree and/or valid/current industry-recognized credentials and a minimum of 4,000
hours of work experience in the specific technical field taught.
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D.

Faculty teaching non-transfer courses, developmental or college preparation courses, College
Success Skills courses, continuing education workshops, personal enrichment courses, and workforce
education courses must have an appropriate degree and/or credentials, special training, experience,
creative production, or other accomplishments or distinctions appropriated to the discipline as
determined by the Vice President of Academic Affairs.

Other factors, including but not limited to equivalent experience, may be considered in determining
whether a faculty member is qualified as determined by the Vice President of Academic Affairs.

Any exceptions due to special circumstances must be approved by the Vice President of Academic
Affairs.

Working Conditions/Environment

A.
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Working environment: usual classroom environments

Ability to travel to off-campus instructional sites

Ability to be on time and interact with students on a regular basis

Ability to utilize a variety of instructional techniques in a classroom environment

Ability to teach evening courses
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