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EXHIBIT 1

Labette Community College
Board of Trustees Meeting Agenda
Thursday, October 9, 2025
Board Meeting 5:30 p.m.
Cardinal Event Center

‘Labette Community College provides quality learning opportunities in a supportive

environment for success in a changing world.”

Adoption of Agenda..........c.ccoooi i Exhibit 1

Approval of September 11, 2025, Regular Meeting Minutes............. Exhibit 2
Reports and/or Board Discussion

A. Faculty Senate Report
B. SGA Report
C. Administrative Reports
I. Comparison of Expenditure to Budget
D. Facilities Report
E. President’'s Report

Old Business (Action, Report, or Discussion
A. Zetmeir HVAC DisCUSSION ...
New Business (Action, Report, or Discussion)

A. Staff Employment Letters ..., Exhibit 3/4/5
B. 2025 Report of Student Learning.............ooooeviiiiil Exhibit 6

C. Approval of Bills ... Exhibit 7

Public Comment

The Board of Trustees agenda shall contain one opportunity for public comment.
This structure has been designed to provide the public with an opportunity to
comment on any topic. The Chair of the Board explains the Board’s approach to
public comment with the following statement:

‘At this time we invite anyone in the audience to speak to the Board about
any item or concern that pertains to the college. By policy, at this time the
Board will not take any action on any item or concern, but we will be happy
to take it under advisement for possible future action.” The Board also
retains the right to set time limits on public comment.

In the event that a large number of citizens are present and wish to speak in
favor or opposition to an issue before the Board, the Board reserves the right to
poll the number of citizens in favor of and opposition to the issue at hand as well
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as to limit the number of spokespersons representing opposing viewpoints. The
Board also retains the right to set time limits as deemed appropriate.

VI, Next Regular Board Meeting: Thursday, November 13, 2025, 5:30 p.m., Cardinal
Event Center

Vill.  Adjournment
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LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
September 11, 2025

The Board of Trustees met at 5:30 p.m. on Thursday, September 11, 2025, at the
Cardinal Event Center.

Members Present
Greg Chalker
Becky Dantic

Carl Hoskins

Rod Landrum
Montie Taylor
David Winchell

Others Present

Dr. Mark Watkins  Dr. Jason Sharp Leanna Doherty Kelly Kirkpatrick
Theresa Hundley Ross Harper L;nﬂh Forbes Haley Walker
Hannah Kennedy Kevin Doherty Harrison Hall  Ray Nolting
Kyndel Paulsen Tim Teland G

Heidi Flora recorded the minutes.

Adoption of Agenda (ACTION ITEM)

Chair Dantic asked for changes or additions to the meeting "agenda There were none.
Trustee Landrum moved to approve the meeting agenda as presented. Trustee Chalker
seconded the mot|on and the motzon carried 6-0.

Approval of Reqular Meetlnq Mmutes (ACTION ITEM)

Chair Dantic asked for correctlons or adcﬁtlons to the August 14, 2025, regular meeting
minutes. There were none. Trustee Landrum moved to approve the minutes as
presented. Trustee Hoskins seconded the motion, and the motion carried 6-0.

Reporis and/or Board Dlscusswn .

Faculty Senate Report: None

Student Government Report: Harrison Hall, Student Life Associate, reported on the
recent Student Government activities and events.

Administrative Report:

Comparison of Expenditures to Budget - The August financial report was placed on
the tables. At the end of July, we were 17% through the year. The general fund was
17% expended, and the technical education/vocational fund was 17% expended. Vice-
President Doherty invited questions from the Trustees.
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Facilities Report: Kevin Doherty, Facilities Director, reported that CEMCO out of
Joplin, MO, has aligned the pulleys to the Athletic Complex HVAC system and that it
should run correctly now.

Kevin then introduced Kyndel Pauisen from P1 Group to discuss the issues with the
Zetmeir Building HVAC systems. He presented a quote for $567,424 to complete the
work on the first floor. He said the work would take approximately 4 weeks, and they
could start during the December holiday break.VP Doherty said she could look into a
lease purchase option, or available deferred maintenance funds could be used to fund
the project. After extensive discussion, it was decided to go ahead and purchase the
parts needed for both floors to avoid any upcoming tariffs and store them until needed.

Trustee Winchell moved to purchase the parts needed..fgf.'iﬁe first floor at $264,600.
Trustee Chalker seconded the motion, and the motion carried 6-0.

Trustee Winchell moved to purchase the parts ne'e"'"'d'e':c'i fe'.r"'fh_e_ second floor at $176,000.
Trustee Chalker seconded the motion, and the motion carriediﬁn._{).

Apnroua! of Bille
Trustee Winchell moved to approve the Claims Register. Trustee Landrum seconded
the motion, and the motion carrled 6 0. -

President’s Report:

e Dr. Sharp gave an HLC update )
¢ Dr. Watkins announced that enrollment was up 2% from this time last year.
« Lindi Forbes, Foundation Director, reported on the recent Founder's Day event.

o Dr. Watkins shared that RegasteredNursmg org ranked LCC's Nursing Program
as #1 in the state of Kansas.

New Business (ACTION, INFORMATION, Oﬁfp__ISCUSSION ITEMS)

Pubiiq;_lflééfing a'ﬁﬁ"-‘prprovai of Revenue Nelﬁra! Rate
Chair Dantic opened the public hearing for the Revenue Neutral Rate. There were no
comments: Chair Dantic closed the hearing.

Trustee Landrum moved to éb;)rove the Revenue Neutral Rate as presented. Trustee
Hoskins seconded the motion. A roll call vote was requested by Chair Dantic.

Trustee Chalker Yes
Chair Dantic E Yes
Trustee Hoskins Yes
Trustee Landrum  Yes
Trustee Taylor Yes
Trustee Winchell Yes

Public Hearing 2025-2026 Budget
Chair Dantic opened the public hearing for the 2025-2026 College Budget. There were
no comments. Chair Dantic closed the hearing.
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Approval of the 2025-2026 Budget
Trustee Landrum moved to approve the 2025-2026 College Budget. Trustee Taylor
seconded the motion, and the motion carried 6-0.

2025 Annual Report
Dr. Watkins presented the 2025 Annual Report.

Trustee Landrum moved to accept the 2025 Annual Report. Trustee Hoskins seconded
the motion, and the motion carried 6-0.

2025 Co-Curricular Annual Report
Kelly Kirkpatrick, Vice-President of Student Affairs, presented the 2025 Co-Curricular
Annual Report.

Trustee Landrum moved to accept the 2025 Co-Curricular Annual Report. Trustee
Chalker seconded the motion, and the motion carried 6-0.

New Course Approval
Trustee Hoskins moved to approve the new course BAUD 220 Principles of Marketing.
Trustee Landrum seconded the motion, and. the maotion carrled 6-0.

New Staff Employment Letter :

Trustee Landrum moved to approve the employment Eetter for Benjamin Vozzola,
Assistant Men's Basketball Coach, at $28, 956/annua|iy,__:to begin 9/08/25. Trustee
Winchell seconded the motion, and the motion carried 6-0..

Executive Session .

Trustee Winchell meved 'to recess into executive session at 6:34 p.m. for 5 minutes for
personnel matters for non—elected personnel. To protect the privacy interests of an
identifiable individual. Trustee ‘Faylor seconded the motion, and the motion carried 6-0.

The following were invited to partlmpate in the executive session: Dr. Mark Watkins,
Dr. Jason Sharp, Kelly Klrkpatrlck and Haley Walker.

Trustee Landrum moved to extend the executive session by 5 minutes. Trustee Taylor
seconded the motion, and the motion carried 6-0.

The Board returned to open meeting at 6:44 p.m.

Trustee Hoskins moved to release Patrick Duncan and Michelle Dayton, staff members
on employment contracts, from their contracts. This release is an administrative request
due to the discontinuance of federal funding. Trustee Taylor seconded the motion, and
the motion carried 6-0.

Public Comment

Tim Teland reported that he and his wife had recently moved to Parsons from
Bentonville, AR. He came 1o introduce himself and gave a little background about his
family. He said that he had recently attended a Parsons City Commission meeting and
would also be attending the next Labette County Commission meeting.
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Trustee Taylor asked Dr. Sharp about what action is taken in case of an on-campus
active shooter. Dr. Sharp shared what he could and said he was confident with the
protocotls that are in piace.

Trustee Landrum reported he had recently visited the Workforce Training Center to see
the new classroom and newly purchased equipment and was extremely impressed. He
commended Ross Harper, Dean of Workforce & CTE. Ross shared some welding
enroliment stats for this year and also shared that Oswego High School had started a
welding program through LCC this year.

Trustee Taylor asked Dr. Watkins to express the Board's gratitude to the nursing
program for their great accomplishment.

Adjournment

Trustee Hoskins moved to adjourn the meeting at 6:55 p.m. Trustee Taylor seconded
the motion, and the motion carried 6-0.

Heidi Flora, Clerk of the Board




Agenda ltem #: V.A.
Date: October 9, 2025

SUBJECT
New Staff Employment Letters

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees' approval of selected employment
contracts and letters.

BACKGROUND

Misty Russell has accepted and will be returning to the position of Director of
Talent.

Michelle Dayton has accepted and will be returning to the position of Talent
Search Educational Advisor.

Pat Duncan has accepted and will be returning to the position of Talent Search
Educational Advisor.

Mary Dixon has accepted and will be returning to the position of Talent Search
Associate.

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve the New Staff Employment Letters for Misty Russell,
Director of Talent Search Project, at $61,752/annually, starting 9/22/2025; Michelle
Dayton, Talent Search Educational Advisor, at $52,216/annually, starting 9/22/2025;
Pat Duncan, Talent Search Educational Advisor, at 54,876/annually, starting 9/22/2025;
and, Mary Dixon, Talent Search Associate, at $17,264/annually, starting 9/22/2025.



EXHIBIT 3

Job Purpose and Objectives:

Responsible for planning, developing, implementing and directing the Talent Search program in consultation and cooperation with
college officials at Labette Community Coliege.

Supervisory/Management Responsibilities:
4 ] This position is responsible for the supervision/leadership of employees, which includes making
ves employment-related decisions and/or recommendations, and formally evaluating performance.

Supervisory/Management Competencies (applicable to all organizational employees in supervisory/management positions):
People Management: Clearly defines subordinate roles and responsibilities; motivates employees to perform and delegates work
effectively; applies consistent performance standards and handles performance problems decisively and objectively; leads by
example.
Operations Management — Directs and guides operations in alignment with organizational and departmental overalt goals and
objectives; ensures the execution of efficient processes to maximize organizational and departmental resources; utilizes
operational knowiedge to make sound decisions.
Strategic Leadership: Determines the strategic direction of the team ar department in alignment with overall organizational goals;
effectively communicates strategies internally and externally; creates a culture to support strategies and provides mechanisms to
implement them; fosters buy-in and enthusiasm with employees.

job Competencies: Essential Functions include the following. Duties and responsibilities, as required by business necessity may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments and work location may be changed at any time, as required by business necessity.

1.

&

Supervises, directs and evaluates assigned staff, addresses employee concerns and problems, directs
disciplines and completes employee performance appraisals

Plans and directs talent search activities in coordination with staff and other participants

Monitors activities of the talent search personnel and coordinates their activities in support of project goals
set out by the grant document

work, counsels,

and timelines as

Serves as the liaison with the federal program officer and maintains open communications between project staff and other

college personnel, administrators, faculty and others

Monitors project progress towards achieving specific milestones and objectives

Prepares and submits annual and interim performance reports as required by the Department of Education
Ensures project objectives and college priorities coincide

Provides proper fiscal accountabitity and administrative oversight to prevent misuse of federal funds
Ability to conduct talent search information presentations at target schools and community agencies
Promotes the talent search project to the area media to increase public awareness

. Directs and manages the gathering, classifying and dissemination of program data for reporting purposes
. Ensures federal reports are submitted on time

. ldentifies eligible participants and oversees recruitment and selection of students into the project

. Ability to assure equal access to project services for all students

. Develops and conducts orientations for staff and participants

. Allows a flexible holiday and vacation schedule due to possible changes throughout the year

. Responsible for representing the project at ali appropriate meetings

. Ability to become FERPA trained

. Additional hours may be required on occasion, including evening and weekend hours

. Enforces and maintains compliance with all federal, state and local laws and ordinances

. Performs other duties as assigned or deemed necessary

. ComplHes with all organizational and departmental policies and procedures

. Operates all job-related equipment, machinery, tools and other aids as required or needed

. Protects and maintains any confidential information you have access to, whether oral, written, or electronic
. Travel may be required on occasion

Page 1of 3
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Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essentiai duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Position Requirements:

1. Master's degree in education, counseling, human services or closely-related subject required

2. Personal or professional experience overcoming educational and economic barriers such as those faced by eligible Talent
Search project participants

3. Experience in designing, managing or implementing programs for diverse populations

Experience in managing staff and budgets

5. Experince with grant management and operations is preferred

e

Certifications / Licenses:
t.  Valid driver’s license

Skitls/Knowledge/Abilities:

Demonstrates sensitivity to the needs of disadvantaged students and displays excellent public relation skills
Comrmunicates effectively with students, staff and other diverse populations

Good administrative, organizational and communication skills

Excellent time management skills and ability to multi-task and prioritize work

Ability to fulfill all duties with minimal supervision and to work independently

Assess situations rapidly and make logical decisions in a timely manner

Analyze facts and exercise sound judgment

Ability to effectively manage projects and multiple priorities simultaneously

Strong written and verbal communication skills

10. Problem solving and critical thinking skills

11. Strong math, spelling, computer, and calculator abilities

12. Ability to communicate in a professional, calm and courteous manner with the general public and employees
13. Attention to detail

L 0NV R W E

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions

¢ Must be able to perform the essential functions of the job, with or without accommodation.

¢ Must be able to work in a multi-tasked, high volume environment.

¢ Daily attendance is required, schedules may fluctuate to accommodate needs, deadlines and delivery of services.

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.

» Frequent periods of sitting, standing, walking, and carrying items will be required.

s Average use of computer, phones, and other position related technology required per position.

e Office located on st floor of building. Office with 1 # windows.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job:

Xl Employee Information Managerial iInformation
BJ  Organizational Information DJ  Professional information
Customer / Contact Information [ ] other:

Personal contacts an employee makes with others {face-to-face and telephone) to perform the duties of the job:

B4 within the immediate organization, department, office, project, or work unit, and in related or support units;
and/or with members of the public in very highly structured situations

I With employees in the same organization, but outside the immediate department or division and/or with
members of the public, as individuals or groups, in 2 moderately structured setting

Page 2 of 3 Job Description
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B4 with individuals or groups from outside the organization in a moderately unstructured setting. The contacts
are not established on a routine basis; the purpose and extent of each contact is different

E:l With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Acknowledgement:

This job description was reviewed with me and | understand that nothing in this job description restricts The Organization’s right to assign, reassign
or eliminate duties and responsibilities to this job at any time This fob description reflects The Organization's assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonable accommeodations may be made to enable individuals with disabilities to perform
the essential functions This job description is not intended as a contract of employment, nor to be construed as a guarantee of employment for any
specific period of time or any specific type of work ! agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, of any time by The Organization or myself

Employee Name {Print) Signature Date

Supervisor / Department Director {Print) Signature Date

Hayley Howe- TAG 06/01/2024 | Formatted and finalized from previous ID and job analysis questionnaire/process

Page 3 of 3 fob Description



EXHIBIT 4

‘Student Affairs — Talent Search

 Director of Talent Search Project =

lob Purpose and Objectives:
Responsible for providing academic, career exploration, social, finical and postsecondary school choice guidance to students in the
project target area for Labette Community College.

Supervisory/Management Responsibilities:
v 52 N This position is responsible for the supervision/leadership of employees, which includes making
es A o employment-related decisions and/or recommendations, and formally evaluating performance.

Job Competencies: Essential Functions include the following. Duties and responsibilities, as required by business necessity may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments and work location may be changed at any time, as reguired by business necessity.

1. Provides academic, career, social, financial, and postsecondary school choice guidance to students in the project target area

2. Recruits and facilitates participant involvement in a secondary program of study established by a state or local educational
agency

3. Teaches career exploration workshops when opportunities are available and coordinates job-shadowing programs with target
area schools

4. Provides tutoring service connections for high school students

5. Creates periodic workshops to project participants on stress management, self-development and testing/study skills

6. Provides education or counseling services to financial and economic literacy and planning for participants and parents

7. Provides assessment, academic ptanning, advising and monitoring for project participants

8. Coordinates periodic PSAT/PACT and ACT/SAT information sessions and preparation workshops

9. Advises participating students on academic and vocational matters

10. Ability to provide workshops for participant’s parents about services offered by Talent Search project

11. Consults with the talent search staff, the target school counselors and facility on behalf of project participants

12. Plans and coordinates financial aid awareness and assistance workshops for participants and parents

13. Coordinates educational and cultural enrichment activities with the Director of Talent Search Project

14, Participates in Talent Search cultural enrichment activities and college visits

15. Assists with program evaluation and the gathering, classifying and dissemination of program data for reporting purposes

16. Ability to coordinate public relations efforts, marketing and advising with the talent search director

17. Allows a flexible holiday and vacation schedule due to possible changes throughout the year

18. Ability to become FERPA trained

15. Additional hours may be required on occasion, including evening and weekend hours

20. Enforces and maintains compliance with all federal, state and local laws and ordinances

21. Performs other duties as assigned or deemed necessary

22. Complies with all organizational and departmental policies and procedures

23. Operates all job-related equipment, machinery, tools and other aids as required or needed

24, Protects and maintains any confidential information you have access to, whether oral, written, or electronic

25. Travel may be required on occasion

Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skilf, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Position Requirements:

1. Bachelor's degree in education, human services, or closely-related field

2. Personal or professional experience overcoming educational and economic barriers such as those faced by eligible Talent
Search project participants

Certifications / Licenses:
1. Valid driver’s license

Page 1of4 job Description
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Skitls/Knowledge/Abilities:

Knowledge of requirements for college and post-secondary educational success and various college placement assessments
Compassionate and understanding to others

Knowledge of basic computer operations including MS office

Good communication and organization skills

Knowledge of college transfer requirements

Excellent time management skilis and ability to multi-task and prioritize work

Ability to fulfill all duties with minimal supervision and to work independently

Assess situations rapidly and make logical decisions in a timely manner

Analyze facts and exercise sound judgment

10. Ability to effectively manage projects and multiple priorities simultaneously

11. Strong written and verbal communication skitls

12. Problem solving and critical thinking skills

13. Strong math, spelling, computer, and calculator abilities

14. Ability to communicate in a professional, calm and courteous manner with the general public and employees
15. Attention to detail

el N i

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommaodations may be made to enable individuals with disabilities to perform the essential functions

s Must be able to perform the essential functions of the job, with or without accommodation.

o Must be able to work in a multi-tasked, high-volume environment.

* Daily attendance is required, schedules may fluctuate to accommodate needs, deadlines and delivery of services.

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.

*  Frequent periods of sitting, standing, walking, and carrying items will be required.

* Average use of computer, phones, and other position related technology required per position.

¢ Office located on 1st floor of building, Officewith 1 # windows.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the joh:

D Employee Information [] Managerial Information
BJ  Organizational Information [] Professional information
BJ  customer / Contact Information [] Other

Personal contacts an employee makes with others {face-to-face and telephone} to perform the duties of the job:

& Within the immediate organization, department, office, project, or work unit, and in refated or support units;
and/or with members of the public in very highly structured situations

X With employees in the same organization, but outside the immediate department or division and/or with
members of the public, as individuals or groups, in a2 moderately structured setting

L] with individuals or groups from outside the organization in a moderately unstructured setting. The contacts
are not established on a routine hasis; the purpose and extent of each contact is different

L—_] With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Page 2 of 4 Job Description
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Acknowledgement:

This job description was reviewed with me and | understand that nothing in this joh description restricts The Organization's right to assign, reassign
or efiminate duties and responsibilities to this job at any time This job description reflects The Organization’s assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonable accommodutions moy be made to enable individuals with disabilities to perform
the essential functions This job description is not intended as a contract of employment, nor to be construed as a guarantee of employment for any
specific period of time or any specific type of work ! agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself

Employee Name (Print} Signature Date

Supervisor / Department Director (Print) Signature Date

00 Hayley Howe- TAG 06/01/2024 | Formatted and finalized from previous JD and iob analysis questionnaire/process

01
02
03
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Nonexemt

Job Purpose and Objectives:
Responsible for maintaining all database and files for Labette Community College Talent Search program participants and staff

Supervisory/Management Responsibilities:
E 2 This position is responsible for the supervision/leadership of employees, which includes making
ves  1X No employment-related decisions and/or recommendations, and formally evaluating performance.

job Competencies: Essential Functions include the fellowing. Duties and responsibilities, as required by business necessity may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments and work focation may be changed at any time, as required by business necessity.

1. Perform clerical office duties such as taking phone calls, preparing docusments by using basic computer/word processing skills,
coordinating and scheduling meetings, and arrange travel if needed
Maintains hard files of the project participants, ensuring they contain all necessary information and documentation
Process detailed reports and related information about the program for distribution to college and federal administration
Ability to keep minutes and other documentation required for project administration
Prepares and distributes manuals, forms, and other documents developed for project implementation
Provides program information to those who inguire by phone or in the project office
Coordinates implementation of the student follow up system
Maintains complex and specific database on all project participants’ eligibility and academic progress
Ceordinates public relations efforts, including marketing and advising, with the TS Director

. Develops and distributes brochures and flyers promoting TS services

. Ability to become FERPA trained

. Additional hours may be required on occasion

. Enforces and maintains compliance with all federal, state and local laws and ordinances

. Performs other duties as assigned or deemed necessary

. Complies with all organizational and departmental policies and procedures

. Operates all job-related equipment, machinery, tools and other aids as required or needed

. Protects and maintains any confidential information you have access to, whether oral, written, or electronic

. Travel may be required on occasion

bl S ol
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Position Requirements and Qualifications: To perform this job successtully, an individual must be abie to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommaodations may be made to enable individuals with disabilities to perform the essential functions.

Position Requirements:
1. Associate’s degree
2. Two years clerical or office experience

Certifications / Licenses:
1. Valid driver’s licence

skifls/Knowledge/Abilities:

Proficient in data and word processing and must be able to type 50 words per minute
Competent in filing and bookkeeping procedures

Familiar with Microsoft Office applications and software

Relates well to others and is a self-starter

Excellent time management skills and ability to multi-task and prioritize work

Ability to fulfill all duties with minimal supervision and to work independently

Assess situations rapidly and make logical decisions in a timely manner

Analyze facts and exercise sound judgment

Ability to effectively manage projects and multiple priorities simultaneously

LA S
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10. Strong written and verbal communication skills
11. Problem solving and critical thinking skills
12. Strong math, spelling, computer, and calculator abilities

13. Ability to communicate in a professional, calm and courteous manner with the general public and employees
14. Attention to detail

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities te perform the essential functions

*  Must be able to perform the essential functions of the job, with or without accommodation.

+  Must be able to work in a multi-tasked, high volume environment.

s Daily attendance is required, schedules may fluctuate to accommodate needs, deadlines and delivery of services.

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.

*  Freqguent periods of sitting, standing, walking, and carrying items will be required.

*  Average use of computer, phones, and other position related technology required per position.

s Officelocated on _ 1st floor of building. Office with an open facing desk.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job:

[ 1 Employee Information [ wManagerial Information
Organizational Information [} erofessional information
D34 Customer / Contact information D Other:

Personal contacts an employee makes with others (face-to-face and telephone) to perform the duties of the job:

) Within the immediate organization, department, office, project, or work unit, and in related or support units;
“  and/or with members of the public in very highly structured situations

5] With employees in the same organization, but outside the immediate department or division and/or with
~  members of the public, as individuals or groups, in a moderately structured setting

M With individuals or groups from outside the organization in a moderately unstructured setting. The contacts
are not established on a routine basis; the purpose and extent of each contact is different

D With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Acknowledgement:

This job description was reviewed with me and | understand that nothing in this job description restricts The Organization's right to assign, reassign
or eliminate duties and responsibilities to this job at any time This job description reflects The Organization’s assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions This job description is not intended as o contruct of employment, nor to he construed as a guarantee of employment for any
specific period of time or any specific type of work I agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself

Employee Name {Print) Signature Date

Supervisor / Department Director (Print) Signature Date

00 Hayley Howe - TAG 07/01/2024 | Formatted and finalized from previous JD and job analysis questionnaire/process
01

02
03
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Agenda ltem #: V.B.
Date: October 9, 2025

SUBJECT
Report of Student Learning

REASON FOR CONSIDERATION BY THE BOARD

To keep the Trustees informed about our students.

BACKGROUND

Each year the Instructional Outcomes and Assessment committee prepares a Report of
Student Learning for the LCC faculty and staff, Board of Trustees, and community. The
report examines the Outcomes Assessment plan, analyzes assessment data for the
past year, and makes recommendations for the upcoming year.

Ken Elliott, Dean of Instruction, will present the AY2025 Report of Student Learning for
Board acceptance.

PRESIDENT'S RECOMMENDATION

The President recommends the Board of Trustees accept the AY25 Report of Student
Learning.



Agenda Item: V.C.
Date: October 9, 2025

SUBJECT
Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees' approval of all expenditures

BACKGROUND

Each month a listing of claims to be paid is presented to the Board for approval.

PRESIDENT'S RECOMMENDATION

The President recommends approval of the bills.
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