EXHIBIT 1

Labette Community College
Board of Trustees Meeting Agenda
Thursday, July 16, 2026
Board Meeting 5:30 p.m.
Cardinal Event Center

‘Labette Community College provides quality leamning opportunities in a supportive environment
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for success in a changing world.”
Adoption of Agenda.............ooooiiii e, Exhibit 1
Approval of June 11, 2026, Regular Meeting Minutes....................... Exhibit 2

Reports and/or Board Discussion

A. Faculty Senate Report

B. Student Life Report

C. Administrative Reports
i. Comparison of Expenditure to Budget
ii. Facilities Report

D. President’'s Report

Old Business (Action, Report, or Discussion)
A, Policy Approvals ... Exhibits 3,4,5,6,7

Executive Session for Personnel Matters for Non-elected Personnel

New Business (Action, Report, or Discussion)

Athletic INSUIaNCe ... e
New Staff Employment Letters .....................oooo Exhibits 8,9,10,11
New Faculty Position ... Exhibit 12

Faculty Contract.............oo e
Tax Levy Certification ..o
Master Agreement Contract Ratification ...
Administrative & Staff Salary Increase................c..o
Approval of Bills ... Exhibit 13
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Public Comment

The Board of Trustees agenda shall contain one opportunity for public comment. This
structure has been designed to provide the public with an opportunity to comment on
any topic. The Chair of the Board explains the Board’s approach to public comment with
the foliowing statement:

‘At this time we invite anyone in the audience to speak to the Board about any
item or concern that pertains to the college. By policy, at this time the Board will
not take any action on any item or concern, but we will be happy to take it under
advisement for possible future action.” The Board also retains the right to set time
limits on public comment.
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In the event that a large number of citizens are present and wish to speak in favor of or
opposition to an issue before the Board, the Board reserves the right to poli the number
of citizens in favor of and opposition to the issue at hand as well as to limit the number
of spokespersons representing opposing viewpoints. The Board also retains the right
to set time limits as deemed appropriate.

Next Regular Board Meeting: Thursday, August 13, 2026, 5:30 p.m.,
Cardinal Event Center

Adjournment



EXHIBIT 2

LABETTE COMMUNITY COLLEGE
Board of Trustees Minutes
June 11, 2026

The Board of Trustees met at 5:30 p.m. on Thursday, June 11, 2026, at the Cardinal
Event Center.

Members Present
Greg Chalker
Becky Dantic

John “JR” Keene
Rod Landrum
Montie Taylor
David Winchell

Others Present e

Dr. Mark Watkins  Dr. Jason Sharp  Leanna Doherty  Kelly Kirkpatrick
Dr. Ken Elliott Theresa Hundley Ross Harper Kevin Doherty
Jody Burzinski ' - -

Heidi Flora recorded the minutes.

Adoption of Revised Aqenga (ACTION ITEM) o

Chair Landrum asked for'changes or additions to the revised meeting agenda. There
were none. Trustee Winchell moved to approve the revised meeting agenda as
presented. Trustee Dantic seconde_d the motion, and the motion carried 6-0.

Approval of Reqular Meeting Minuies (ACTION ITEM)

Chair Landrum asked for correétéo_r_ls or additions to the May 21, 2026, regular meeting
minutes. There were none. Trustee Dantic moved to approve the minutes as presented.
Trustee Taylor seconded the motion, and the motion carried 6-0.

Reports and/or Board Discussion

Facuity Senate Report: None
Student Government Report: None
Administrative Report:

Comparison of Expenditures to Budget - The May financial report was placed on the
tables. At the end of May, we were 92% through the year. The general fund was 88%
expended, and the post-secondary technical education fund was 87% expended. Vice-
President Doherty invited questions from the Trustees.

Budget Assumptions — Vice President Doherty provided handouts and discussed the
budget assumptions for 2026-2027.
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Insurance Renewal — Vice President Doherty provided hand-outs and discussed the
new premium comparison for the insurance renewal.

Trustee Chalker moved to continue with the current provider and approve the presented
premiums. Trustee Keene seconded the motion, and the motion carried 6-0.

Facilities — Kevin Doherty, Director of Facilities, reported that P1 was making good
progress on the Zetmeir Building, and he believed the job was going well.

He shared that he had received one quote for resurfacing the Workforce parking lot and
was looking to get at least a couple more.

Kevin also reported he had received quotes to restripe the library and event center
parking lots at around $6,000 each. This is being scheduled to be done soon.

Kevin said he is waiting on a quote from KONE regarding a stabilizing issue with the
Zetmeir Building elevator. KONE has conﬂrmed that the elevator is safe to continue
using in the meantime.

President’s Report:

Dr. Watkins said he received news from Gale Brown, Di'rector of Radiography, that the

2026 radiography graduates had recelved a 100% pass rate This marks the 11" year in
a row!

Dr. Sharp gave an HLC update.

Dr. Watkins reminded the Board about the upcommg retlrement luncheon and reception
for his retirement. : :

New Business (ACTION, ENF_ORMATION. OR DISCUSSION ITEMS)

Policy Reviews

Dr. Watkins presented the folowing policies for review: Policy 1.06 — Meeting of the

Board of Trustees; Policy 1.07 — Trustee Ethics; Policy 1.08 — General Policy;

Policy 1.10 — Board of Trustees Travel, Policy 1.11 — College Unencumbered Cash

Balance. These policies will be presented for approval at the July Board of Trustees
meeting.

Department Review

Vice President Doherty and Jody Burzinski, Director of IT, presented the
Comprehensive Departmental Review for Information Technology. Trustee Winchell
moved to accept the review. Trustee Dantic seconded the motion, and the motion
carried 6-0.

Approval of Bills
Trustee Dantic moved to approve the Claims Register. Trustee Keene seconded the
motion, and the motion carried 6-0.
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Facuity Contract Approval

Trustee Keene moved to approve a faculty contract for Kelsie Foster, Instructor of
Nursing, at a salary of $55,147/year, starting 8/10/2026. Trustee Winchell seconded the
motion, and the motion carried 6-0.

New Staff Employment Letter

Trustee Winchell moved to approve the new staff employment letter for Zachary Coble,
IT Support Technician, at a salary of $41,107/year, starting 6/15/2026. Trustee Keene
seconded the motion, and the motion carried 6-0.

New Vehicle Purchase -
Trustee Taylor moved to approve the bid from Mike Carpino for a 2026 Ford Explorer
for $40,880. Trustee Chalker seconded the motion, and the motion carried 6-0.

Public Comment

On behalf of the Board members, Chair Landrum thanked Dr. Watkins for his years of
service and dedication to Labette Community College and wished him well on his
upcoming retirement.

Executive Session

Trustee Chalker moved to recess into executive session at 6:23 p.m. for 10 minutes for
personnel matters for non-elected personnel. To protect the privacy interests of an
identifiable individual. Trustee Dantic seconded the motion, and the motion carried 6-0.

The following were invited to participate in the exécuiive session: Dr, Jason Sharp

At 6:33 p.m., Trustee Chalker moved to extend the executive session for 10 minutes.
Trustee Dantic seconded the motion, and the motion carried 6-0.

The Board return.ed to open meéting at 6:43 p.m.

Adjournment

Trustee Dantic moved to adjourn the meeting at 6:45 p.m. Trustee Winchell seconded
the motion, and the motion catried 6-0.

Heidi Flora, Clerk of the Board



Agenda ltem #: IV A
Date: July 16, 2026

SUBJECT

Approval of Board Policy Revisions

REASON FOR CONSIDERATION BY THE BOARD

Per Policy 1.13, adopted 12/12/2020, the President would conduct a review and update
the policies of the Board of Trustees.

BACKGROUND

The President is presenting the following policies for approval:

Policy 1.06 — Meeting of the Board of Trustees
Policy 1.07 — Trustee Ethics

Policy 1.08 — General Policy

Policy 1.10 — Board of Trustees Travel

Policy 1.11 — College Unencumbered Cash Balance

PRESIDENT'S RECOMMENDATION

The President recommends the Board of Trustees approve the revisions to Policies —
1.06, 1.07, 1.08, 1.10, and 1.11.
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POLICY 1.06 MEETING OF THE BOARD OF TRUSTEES

A. Time and Place

The regutar monthly board meeting shall be held at a time and place established
annually by resolution of the Board. Additional meetings of both a regular and special
nature may be scheduled at the discretion of the Board as a whole, the chairperson, or
any two members of the Board so requesting same. All such meetings will be subject to
the conditions as defined in the Kansas Statutes.

The Board may adjourn or recess any meeting for specific reasons such as an executive
session, eic.

B. Quorum

A majority of all members of the Board shall constitute a quorum (4) for the transaction
of business.

Any resolution passed must do so through the use of procedures as is consistent with
the Kansas Statutes. At any time the vote of the members of the Board is not
unanimous, or a member fails to vote, all vates are to be recorded as "yes" or "no” or
"pass" if requested by any members,

{. Special Meetings
A special meeting of the Board of Trustees shall be called by the chair, or any two
members, by serving on the other members a notice at least twenty-four (24) hours
before the hour of the meeting. No business shall be transacted except that for which
the meeting is called.

D. Meeting Open to the Public
All regular meetings of the Board of Trustees shali be open to the public. At any time
that a quorum of the Board is present, the meetings will be handled in strict compliance
with 75-4317 et seq.

E. Order of Business

At ali meetings, the arder of business shall follow an agenda. Such agenda shall be
subject to adoption and/or amendment by the Board-
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At each meeting of the Board, the Board shall be called to order by the chairperson, or
in thels chairperson's absence, by the vice-chairperson, or in the absence of both the
chair and the vice-chair, by any member when a chair pro tempore shail be elected. The
cleri shali record the names of the members present and absent.

G. Budget
The Board shali receive from the President a full and complete estimate of the needs of
the Coilege for the next fiscal year, and with these estimates in view, the Board shall
prepare a full and complete budget according ta the requirements of the laws of the
state.

H. Committeas
The chairperson of the Board of Trusteas shall appoint special committees as are
deemed necessary by the Board of Trustees. A special committee shall report
recommendations to the Board for appropriate action. A special committee shali be
dissolved when its report is complete and accepted by the Board.

I.  Payment of Funds

All warrant-checks for payment of funds shall be signed by the chairpersen, attested by
the secretary and countersigned by the treasurer as provided in 10-803 and 10-805.

1. Agenda

The President in consultation with the chairperson of the Board will prepare the agenda
for all meetings of the Board.

Members desiring to have an item placed on the agenda shoutd notify the chairperson
or President at least five (5) days in advance of the meeting date.

There shali be one apportunity for Public Comment on each agenda.
K. Public Comment
The Board of Trustees agenda shall contain one opportunity for public comment. This

structure has been designed to provide the public with an opportunity to comment on any
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topic. The Chair of the Board exp!ams the Board's approach to the public comment with the

following statement: “Thisis¢ T He-perarab-public-canspaakiothe Baard

ahantdanand concerns that perainto-theepllepagnd collepp artivitiar i thic thm = tha
Baard-deesnobiake anyihi : .J{—%FW-@—LH-FHH’-&HQHHB’H-
%&WMP%@}%{%iWH@@{—?@Wﬂ—EﬁGﬂ@% “At this time we Invite anyone in the

audience to spealk Lo the Board about any item or concern that pertains to the college, By

pobicy, at this thme the Board will not take any action on any ifem or cancern, but we will be
happy to take it under advisement for possible future action
The Board also retains the right to set time limits on public commaeant.

In the event that a large number of citizens are present and wish to speak in favor or in
apposition te an issue before the Board, the Board reserves the right to poll the number
of citizens in favor of and in opposition to the issue at hand as well as to limit the
number of spokespersons representing opposing viewpoints, The Board also retains the
right to set time limits as deemed appropriate.

L. Distribution of the Agenda

The agenda and supporting material will be delivered to each Board member at Jeast
forty-eight {48) hours prior to the meeting time.

M. Executive Sesslons

Executive session may be conducted as presented by law.

Revised: 6/14/05, 6/11/15, 6/12/21
Reviewed: 3/11/19
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POLICY 1.07 TRUSTEE ETHICS

Code of Ethics for members of Community College Board of Trustees:

A,

To become knowledgeable so that | can execute my duties and carry out my
responsibilities in a creditable manner.

To cooperate with my fellow BBoard members and respect their differences of opinion.

To vote my honest conviction on all issues based on facts and concern for all persons
affected rather than on personal bias or political or other cutside pressure.

To support all policy votes of the bBoard regardless of how | voted.

To remember that the President and the beard-Board as a whole are the only official
spokesparsons for the institution.

To support the President as chief administrative officer of the institution.

To direct to the President or Chairpersonswan of the Board of Trustees all complaints or
criticisms brought to me about either the institution or the President.

To resist the temptation to use my position for personal gain.

To place as high a priority on the educational programs of the institution as § piace on
the business of Cotlege operation.

To function as a policy-maker and not an administrator of the institution.
Te understand and abide by the Open Mestings Law by encouraging attendance of
interested citizens, organizations, and the media when current institution operations

and future plans are being discussed.

To selicit support of county commissioners, legislators and private companies in
obtaining funds for the operation and maintenance of the institution.

. To support the state and national community Cellege college trustees associations.

. To strive constantly toward ideal conditions for the most effective board service.

24
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EXHIBIT 4

Adopted 6/13/94
Revised: 5/1/14
Reviewed; 6/22/15, 5/13/21
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EXHIBIT 5

POLICY 1.08 GENERAL

A. Authority of Members of the Board of Trustees: The Board members have authority for
official Board action only during official meetings. Ne member of the Board shall have
the power to act in the name of the Board unless authorized to do so by the majority of
the Board in an official meeting.

B. Opportunities for Development: Members of the Board of Trustees are expected to
participate in professionat development activities including national, state, and regional
programs related to the eamruniby-Community College. If authorized by the Board
and/or the chairperson of the Board, normal travel expenses incurred in connection
with Coltege business will be reimbursed in the same manner as that used for
reimbursement of staff expenses.

C. Suspension or Amendment of Policies: The policies of the Board may be suspended at
any meeting by a vote of four {4) or more members. They may be amended by a
maijority of members at a regular, adjourned, or special meeting of the Board.

D. Bonding of Officers and/or Employees: The treasurer, and such other officers or
employees as shall handie money on behalf of the Community College, shall first secure
a suitable bond by a responsible bonding company. Such bond, or bonds, shali be paid
for by the College.

Revised: 6/13/94
Reviewed: 6/22/15, 5/13/21
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EXHIBIT 6

POLICY 1.10 BOARD OF TRUSTEES TRAVEL POLICY

A. The Board encourages participation of its members at appropriate conferences,
workshops, conventions, seminars and meetings. Board members wilt work with the
President to determine which meetings appear to be most promising in terms of
producing benefits to the Community College. distrizt—When an approved meeting is
not attended by the entire Board, those who do participate will be requested to share
information, recommendations and materials acquired at the meeting.

B. Each year, at least one member of the Board of Trustees shall endeavor to attend a
regionai or national meeting at the expense of the Community College disirict, with
preference given to the chair unless they attended the previous year. Should the chair
choose not to attend, or if they attended the preceding year, another trustee will be
designated by the Board.

C. A maximum number of two members may attend a regional or national convention (i.e.,
American Asscciation of Community Colleges or American Association of Community
College Trustees) in any given year at the college’s distriet expense. The Board may, by
majority vote, exceed this guideline.

D. Funds for Board members’ participation at various meetings will be provided for in the
budget each year.

Adopted: 12/8/98
Reviewed: 6/22/15,5/13/21
Revised 0/XX/2026
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EXHIBIT

POLICY 1.11 COLLEGE UNENCUMBERED CASH BALANCE

Because of the cyclical nature of the receipt of moneys by Labette Community College, it is
essential that the College maintain, at the start of each fiscal year, an unencumbered cash
balance that is sufficient to maintain the financial stability of the College throughout the year.

It shall be the policy of the Board of Trustees of Labette Community College to establish a
guideline regarding the unencumbered cash balance for the College as a percent of the total
annual expenditures from the Cellege’s Yunrestricted Ffunds as measured by the total annual
expenditures of the General Fund and; Mecatichabtund Post-Secondary Education Furnd (FTE -
Frrplevee Banafit fund ged Adult Educatan bopd ol the Collaca. The measurement of the
unencumbered cash for the purpose of this palicy shall take place at the start of each fiscal year
as of June 30 each year.

T
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Further, it is hereby established that the unencumbered cash balance shall not be less than ten
per cent (10%) of the annual expenditures.

Revised: 10/12/07
Reviewed: 4/28/14, 6/22/15, 5/13/21

Rewvised: sod/s00/2076




Agenda ltem: VLA,
Date: July 16, 2026

SUBJECT

Athletic Insurance

REASON FOR CONSIDERATION BY THE BOARD

College policy states that the Board of Trustees’ approval is normally required for items
costing in excess of $19,999.

BACKGROUND

Three years ago, the college switched from Philadelphia to Dissinger Reed for the
athletic insurance. The renewal premium for the 2026-2027 school year was flat.

PRESIDENT'S RECOMMENDATION

The President recommends the Board of Trustees approve the renewal with Dissinger
Reed at $91,269.



Agenda ltem: VI.B.
Date: July 16, 2026

SUBJECT
New Staff Employment Letters

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees’ approval of selected employment
contracts and letters.

BACKGROUND

» Adrianna Jimenez has accepted the position of Student Success Center Testing
Specialist

+ Ty Lain has accepted the position of Head Baseball Coach

e Misty Russell has accepted the position of Academic Advisor

« Colleen Williamson has accepted the position of Director of Public Relations

PRESIDENT’S RECOMMENDATION

The Board of Trustees approve the new staff employment letters for Adrianna Jimenez,
Success Center Testing Specialist, starting 7/6/2026, at a salary of $33,396/year; Ty
Lain, Head Baseball Coach, starting 7/9/2026, at a salary of $46,348/year; Misty
Russeli, Academic Advisor, starting 9/1/2026, at a salary of $45,547/year; and, Colleen
Williamson, Director of Public Relations, starting 7/6/2026, at a salary of $58,264/year.
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Biography

Adrianna Jimenez

Adrianna Jimenez has accepted the position of Student Success Center
Testing Specialist to begin on July 6, 2026.

Adrianna previously was the Cherokee Center Specialist at LCC, where
she assisted with daily operations and testing scheduling. She holds an
Associate degree in Business Administration from LCC.
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Student Success Center Testing sPeﬁlailst =

'STUD-0033 .

[l I R

:Student Affalrs ~ Student Success :

‘Student Sticcess Center Director

‘Non-exempt

lob Purpose and Objectives:

Administers testing services for the Student Success Center, including placement testing, proctored examinations, and accommodated
testing for students. Ensures testing activities are conducted in accordance with institutional policies and external testing-provider
requirements, while maintaining a secure and organized testing environment. Collaborates with campus departments and external
partners to support student placement, testing access, and effective delivery of testing services.

Supervisory/Management Responsibilities:

1 52 This position is responsible for the supervision/leadership of employees, which includes making
Yes X No employment-related decisions and/or recormmendations, and formally evaluating performance.

Job Competencies: Essential Functions include the following. Duties and responsibilities, as required by business necessity may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments and work focation may be changed at any time, as required by business necessity.

1. Administers a variety of testing instruments, including placement tests, proctared exams, and distance-learning exams.

2. Maintains appropriate oversight of the testing environment to ensure standardized testing conditions and uphoid academic
integrity.

3. Ensures the security of testing materials and maintains appropriate chain-of-custody procedures.

Documents testing irregularities and prepares incident reports as necessary.

5. Implements testing procedures and operational processes in accordance with institutional standards and external testing-
provider requirements.

6. Develops and maintains comprehensive testing schedutes and manages testing appointments for individuals and small groups
for the Student Success Center.

7. Coordinates with information technology staff to troubleshoot testing hardware, software, and testing platforms as needed.

Coordinates with the Academic Accessibility Manager to schedule and implement approved testing accommodations.

9. Demonstrates knowledge of ADA-related testing accommodations and sensitivity to the needs of students receiving
accommodations.

10. Counsels students seeking placement testing regarding testing procedures, preparation strategies, and next steps following
testing.

11. Communicates testing policies and procedures clearly to students, faculty, staff, and external examinees.

12. Coordinates with Admissions and Advising departments to deliver placement testing services for incoming students.

13. Provides support and guidance to faculty requiring proctored exams.

14. Communicates with faculty regarding testing procedures and the handling of testing materials.

15. Coordinates with external distance-learning institutions regarding proctoring services provided by the college.

16. Maintains accurate records of testing services requested and delivered.

17. Provides training and guidance to testing service providers at other college locations, including the Cherckee Center and
partner high schools.

18. Coordinates the Student Success Center equipment foan program, including completion of required documentation and loan
of devices.

19. Assists current and prospective LCC students with FAFSA completion.

20. Ability to become FERPA trained

21, Additional hours may be required on occasion

22. Enforces and maintains compliance with all federal, state and local laws and ordinances

23. Performs other duties as assigned or deemed necessary

24. Complies with all organizationat and departmental policies and procedures

25. Operates all job-related equipment, machinery, tools and other aids as required or needed

26. Protects and maintains any confidential information you have access to, whether oral, written, or electronic

Ea
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Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Page 1of 3 lab Description
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Position Requirements:
1. Associate’s degree
2. Twoyears experience in student services such as testing, admissions, academic support, or similar educational setting

Certifications / Licenses:
1. Must obtain and maintain testing administrator certifications required by testing providers {e.g., ACCUPLACER certification).

Skills/Knowledge/Abilities:

Familiar with Microsoft Office applications and software

Ability to fulfill all duties with minimal supervision and to work independently
Assess situations rapidly and make logical decisions in a timely manner
Analyze facts and exercise sound judgment

Ability to effectively manage projects and multiple priorities simultaneously
Strong written and verbal communication skills

Problem solving and critical thinking skills

Strong math, spelling, computer, and calculator abilities

. Ability to communicate in a professional, calm and courteous manner with the general public and employees
10. Attention to detail

© NG Y AW

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions

*  Must be able to perform the essential functions of the job, with or without accommodation.

*  Must be able to work in a multi-tasked, high volume environment.

*  Daily attendance is required, schedules may fluctuate to accommodate needs, deadlines and delivery of services,

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.

s  Frequent periods of sitting, standing, walking, and carrying items will be required.

s Average use of computer, phones, and other position related technology required per position.

e Office located on Ist floor of building. Office with 0 # windows.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job:

Il Employee Information & Managerial Information
X Organizational Information [1 professional information
X customer / Contact Information [] oOther:

Personal contacts an employee makes with others {face-to-face and telephone) to perform the duties of the job:

<] Within the immediate organization, department, office, project, or work unit, and in refated or support units;
and/or with members of the public in very highly structured situations

X With employees in the same organization, but outside the immediate depariment or division and/or with
members of the public, as individuals or groups, in a moderately structured setting

[0 withindividuals or groups from outside the organization in a moderately unstructured setting. The contacts
are not established on a routine basis; the purpose and extent of each contact is different

D With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Page 2 of 3 Job Description
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Acknowledgement:

This job description was reviewed with me and | understand that nothing in this job description restricts The Organization's right to assign, reassign
or eliminate duties and responsibilities to this job at any time This job description reflects The Organization's assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions This job description is not intended os a contract of employment, nor to be construed as a guarantee of employment for any
specific period of time or any specific type of work | agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself

Employee Name {Print) Signature Date

Supervisor / Department Director {Print} Signature Date

'd
o} Hayley Howe- TAG 06/01/2024 | Formatted and finalized from previous JD and job analysis questionnaire/process
01 Kelly Kirkpatrick 05/2026 Grade change from 13 to 14, position duties updated.
02
03

Page 3 of 3 Job Description
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Biography

Ty Lain

Ty Lain has accepted the position of Head Baseball Coach to begin on July
9, 2026.

Coach Lain was previously the Hitting Coach & Recruiting Coordinator for
Garden City Community College. Prior to that, he was the Program
Manager and Head Coach for the Cheyenne American Legion Post 6
program in Wyoming. Lain also operated the WYCO Baseball Academy in
Wyoming for several years. Lain played 4 years of collegiate baseball, two
at the NJCAA level and two at a university. Lain holds a Bachelor of Arts
degree in English.
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Head BaseballCoach: =

STUD-0015 - v oo

Student Affairs - Athletics 32 .

‘Exempt

lob Purpose and Objectives:

Responsible for the recruitment, supervision and placement of students who are skilled in the areas of competitive baseball at the
college level.

Supervisory/Management Responsibilities:
@ D This position is responsible for the supervision/leadership of employees, which includes making
Yes e employment-related decisions and/or recommendations, and formally evaluating performance.

Supervisory/Management Competencies {applicable to all organizational employees in supervisory/management positions):
People Management: Clearly defines subordinate roles and responsibilities; motivates employees to perform and delegates work
effectively; applies consistent performance standards and handles performance problems decisively and objectively; leads by
example.

Operations Management - Directs and guides operations in alignment with organizational and departmental overall goals and
objectives; ensures the execution of efficient processes to maximize organizational and departmental resources; utilizes
operational knowledge to make sound decisions.

Strategic Leadership: Determines the strategic direction of the team or department in alignment with overall organizational goals:
effectively communicates strategies internally and externally; creates a culture to support strategies and provides mechanisms to
implement them; fosters buy-in and enthusiasm with employees.

Job Competencies: Essential Functions include the following. Duties and responsibilities, as required by business necessity, may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments and work location may be changed at any time, as required by business necessity.
1. Supervises, directs, and evaluates assigned staff, addresses employee concerns and problems, directs work, counsels,
disciplines, and completes employee performance appraisals
2. Responsible for recruitment of potential student athletes
Promotes the baseball program at high schools, in the community, and through media to attract potential student athletes
and to increase attendance at events to support current student athletes
4. Organizes and holds camps for recruiting and publicity purposes
5. Educate, counsel and monitor academic progress of student athletes
6. Responsible for communicating recruit signing in collaboration with public refations
7. Schedules facilities and fields for upcoming practices and games
8. Builds a season and pre-season schedule that suits the athletic program
5. Sends athletic contracts to opponents and officials for the baseball program
16. Orders all equipment and uniforms and maintains a playing field year-round
11. Schedules transportation and obtains required funds from the business office
12. Prepares the annual operating budget
13. Evaluates all aspects of the baseball program
14. Orchestrates and supervises baseball home events
15. Repoerts to the Athletic Director on upcoming games and events
16. Provides data and information to the Athletic Director and Vice President of Student Affairs for reporting purposes
17. Corresponds with the media on annual media days
18. Recognizes and evaluates athletic injuries in collaboration with the Athletic Trainer
19. Coordinates supplemental jobs for student athletes
20. Serves as Campus Security Authority {CSA) and completes annual training
21. Additional hours may be required on occasion, including overnight, evening, and weekend hours
22. Enforces and maintains compliance with all federal, state, and local laws and ordinances
23. Performs other duties as assigned or deemed necessary
24, Complies with all organizational and departmental policies and procedures
25. Operates all job-related equipment, machinery, tools, and other aids as required or needed
26. Protects and maintains any confidential information you have access to, whether oral, written, or electronic
27. Travel may be required on occasion
Page 1of 3 lob Description



EXHIBIT 9

Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommeodations may be made to enable individuals with disabilities to perform the essential functions.

Position Requirements:

1.
2.

Bachelor's degree, or equivalent baseball coaching experience and an Associate degree
Three years coaching college baseball preferred

Certifications / Licenses:

1.

Valid driver’s license

Skills/Knowledge/Abilities:

Wl N o kW

b b e
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Basic knowledge of the fundamentals of baseball

Ability to establish rapport with media and all college personnel

Knowledge of requirements for eligibility for all student-athletes

Good organization and communication skills

Excellent time management skills and ability to multitask and prioritize work
Ability to fulfili all duties with minimal supervision and to work independently
Assess situations rapidly and make logical decisions in a timely manner
Analyze facts and exercise sound judgment

Ability to effectively manage projects and multiple priorities simultaneously
Strong written and verbal communication skills

. Problem-solving and critical thinking skills
. Strong math, spelling, computer, and calculator abilities
. Ability to communicate in a professional, calm, and courteous manner with the generaf public and employees

Attention to detail

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommaodations may be made to enable individuals with disabilities to perform the essential functions

Must be able to perform the essential functions of the job, with or without accommaodation.

Must be able to work in a multi-tasked, high-volume environment.

Daily attendance is required; schedules may fluctuate to accommodate needs, deadlines and delivery of services,
Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.
Freguent periods of sitting, standing, walking, and carrying items will be required.

Average use of computer, phones, and other position-related technology required per position.

Office located on ___1st floor of building, Officewith 1 # windows.

Ability to Iift equipment up to 60ibs, walk, climb, stoop and bend. Be able to work at varying heights inside and outside of a
building on rare occasions.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job:

"1 Employee information Managerial Information
B Organizational information [ ] Professional Information
K Customer / Contact Information D Other:

Personal contacts an employee makes with others {face-to-face and telephone) to perform the duties of the job:

Within the immediate organization, department, office, project, or work unit, and in related or support units;

<] and/or with members of the public in very highly structured situations

@ With employees in the same organization, but outside the immediate department or division and/or with

members of the public, as individuals or groups, in a moderately structured setting
With individuals or groups from outside the organization in a moderately unstructured setting, The contacts

P<{ are not established on a routine basis; the purpose and extent of each contact is different

Page 2 of 3 Job Description



EXHIBIT 9

] With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Acknowledgement:

This job description was reviewed with me and | understand that nothing in this job description restricts The Organization's right to assign, reassign
or eliminate duties and responsibilities fo this job at any time This job description reflects The Organization's assignment of essential functions; it does
not prescribe or restrict the tasks that may be gssigned Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions This job description is not intended as a contract of employment, nor to be construed as a guarantee of employment for any

specific period of time or any specific type of work | agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself

Employee Name {Print) Signature Date

Supervisor / Department Director (Print) Signature Date

ri
00 Hayley Howe- TAG 06/01/2024 | Formatted and finalized from previous 1D and job analysis questionnaire/process
01
02
03
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Biography

Misty Russell

Misty Russell has accepted the position of Academic Advisor to begin on
September 1, 2026.

Misty was previously the Talent Search Program Director at LCC where
she will continue closing operations of the department before transferring to
Advising.



EXHIBIT 10
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irector of Advising Exempt

Job Purpose and Objectives:

Provides academic advising, career and occupational planning, and retention services to present and potential students for Labette
Community College.

Supervisory/Management Responsibilities:
0 2 This position is responsible for the supervision/leadership of employees, which includes making
Yes X employment-related decisions and/or recommendations, and formally evaluating performance,

Job Competencies: Essential Functions include the following. Duties and responsibilities, as reguired by business necessity, may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assignments, and work location may be changed at any time, as required by business necessity.

1. Advise and enroll students in majors and special interest groups such as student athletes, international students, etc., as
assigned by the Director of Advising

Accurately track advisees’ progress toward educational goals and communicate that progress clearly to advisees

Provide regular communication and follow-up with assigned advisees

Assist advisees with goal setting, career and personal exploration, CTE program applications, and transfers

Ability to assist all college departments with recruitment and advisement of prospective students

Update student records and work alongside admissions and registrar departments to ensure student information is current
Ability to follow up with students on the Early Alert list each semester

Refer students to various resources for tutoring, counseling, and financial assistance as needed

Maintain accurate and detailed data related to assigned advisees

10. Ability to become FERPA trained

11. Additional hours may be required on occasion

12. Enforces and maintains compliance with all federal, state, and local laws and ordinances

13. Performs other duties as assigned or deemed necessary

14. Complies with all organizational and departmental policies and procedures

15. Operates alt job-related equipment, machinery, tools, and other aids as required or needed

16. Protects and maintains any confidential inforeation you have access to, whether oral, written, or electronic

17. Travel may be required on occasion

LN L AW

Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Position Requirements:
1. Bachelor's degree in Education, Student Affairs, or related field
2. Academic advising experience with college students preferred

Certifications / Licenses:
1. nohe

Skills/Knowiedpge/Abilities:

Familiar with basic computer software

Ability to relate to traditional and non-traditional students

Ability to provide leadership and maintain strong organizational skills
Excellent time management skills and ability to multitask and prioritize work
Abifity to fulfill ali duties with minimal supervision and to work independently
Assess situations rapidly and make logical decisions in a timely manner
Analyze facts and exercise sound judgment

Ability to effectively manage projects and multiple priorities simultaneously
Strong written and verbal communication skills

e L o
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EXHIBIT 10

10. Problem-solving and critical thinking skills

11. Strong math, spelling, computer, and calculator abilities

12. Ability to communicate in a professional, calm, and courteous manner with the general public and emptloyees
13. Attention to detail

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

*  Must be able to perform the essential functions of the job, with or without accommodation.

s  Must be able to work in a multi-tasked, high-volume environment.

s Daily attendance is required; schedules may fluctuate to accommodate needs, deadlines, and delivery of services.

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.

»  Frequent periods of sitting, standing, walking, and carrying items will be reguired.

s Average use of computers, phones, and other position-related technology required per position.

s Office located on __1st ftoor of building. Office with __ 0 # windows.

Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job;

[] Employee Information ] Managerial information
Bd  Organizational Information [ ] Professional Information
Customer / Contact Information 1 other:

Personal contacts an employee makes with others (face-to-face and telephone) to perform the duties of the job:
Within the immediate organization, department, office, project, or work unit, and in related or support units;
B4 and/or with members of the public in very highly structured situations

] With employees in the same organization, but outside the immediate department or division and/or with
members of the public, as individuals or groups, in a moderately structured setting

With individuals or groups from outside the organization in a moderately unstructured setting. The contacts
Pd are not established on a routine basis; the purpose and extent of each contact is different

D With high-ranking officials from outside the organization at national or international levels in highly
unstructured settings

Acknowledgement:

This job description was reviewed with me and ! understand that nothing in this job description restricts The Organization’s right to assign, reassign
or eliminate duties and responsibilities to this job at any time This job description reflects The Organization's assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonabfe accommodations may be made to enable individuals with disabifities to perform
the essential functions This job description is not intended as a contract of employment, nor to be construed as o guarantee of employment for any
specific period of time or any specific type of work I agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself.

Employee Name {Print) Signature Date

Supervisor / Department Director {Print) Signature Date

00 Haley Walker 07/08/25 Corrected spelling and grammar
01

02
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EXHIBIT 11
Biography

Colleen Williamson

Colleen Williamson has accepted the position of Director of Public
Relations to begin July 6, 2026.

Colleen comes to Labette with many years of experience in local journalism
where she designed content, published articles, and attended community
events. Recently, for the last 3 years, she was the Public Relations
Specialist for a local school district.

Colleen earned an Associate degree in journalism and communications
from LCC and holds a Bachelor of General Studies.



EXHIBIT 11

PRES-0007 - _

| President —

Public Relations -

3300
I President U

Exempt

Job Purpose and Objectives:

Responsible for managing and coordinating ali public relations efforts and implements appropriate branding of the institution through
all graphic design services of Labette Community College.

Supervisory/Management Responsibilities:
7 M This position is responsible for the supervision/ieadership of employees, which includes making
N Yes No employment-related decisions and/or recommendations, and formally evaluating performance.

Supervisory/Management Competencies {applicable to all organizational employees in supervisory/management positions):
People Management: Clearly defines subordinate roles and responsibilities; motivates employees to perform and delegates work
effectively; applies consistent performance standards and handles performance problems decisively and objectively; ieads by
example.

Operations Management — Directs and guides operations in alignment with organizational and departmental overall goals and
objectives; ensures the execution of efficient processes to maximize organizational and departmental resources; utilizes
operational knowledge to make sound decisions.

Strategic Leadership: Determines the strategic direction of the team or department in alignment with overall organizational goals;
effectively communicates strategies internally and externally; creates a culture to support strategies and provides mechanisms to
implement them; fosters buy-in and enthusiasm with employees.

Job Competencies: Essential Functions include the following. Duties and responsibilities, as required by business necessity may be
added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing. Schedule
and shift assighments and work focation may be changed at any time, as required by business necessity.

1. Supervises, directs and evaluates assigned staff, addresses employee concerns and problems, directs work, counsels,

disciplines and completes employee performance appraisals

2. Establishes written public relations goals and objectives that are intended to advance institutional goals each year

3. Assists the President and/or administration with written and oral internal and/or external communication

4. Abiity to originate publications and implements strategic communication plans

5. Edits and approves all materials to be distributed to the public and news media that ensures promotional in nature and/or

positive reflection on the image of the college

6. Coordinates, designs and approves the production of other college publications

7. Takes photographs and videography for publicity, sports information, graphic services, social media and the website

8. Coordinates and approves all web materials and facilitates web updates with Webmaster

9. Serves as the college social media manager

10. Produces and maintains materials for electronic sighage and events calendar

11. Develops advertising materials for admissions, the student recruitment department and for general public information

12. Coordinates the production of publications with private vendors

13. Negotiates and purchases advertising with media sources

14. Creates marketing campaigns in both generic and program specific

15, Pians and implements events to promote positive public relations and maintains close relationship with area media

16. Advises the President and Vice President on the college’s external and internal public relations issues

17. Plans and implements, or assists, with special public relations events

18. Organize other personnel or volunteers to assist with events as needed

19. Ability to implement a departmental budget

20. Abifity to work a flexible schedule with evening or weekend activities if needed

21. Enforces and maintains compliance with all federal, state and local laws and ordinances

22. Performs other duties as assigned or deemed necessary

23. Complies with alf organizational and departmental policies and procedures

24. Operates all job-related equipment, machinery, tools and other aids as required or needed

25. Protects and maintains any confidential information you have access to, whether oral, written, or electronic

26. Travel may be required on occasion

Page 1of3 Job Description



EXHIBIT 11

Position Requirements and Qualifications: To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable
accommodations may be made to enable individuals with disabilities 1o perform the essential functions.

Position Requirements:

1. Bachelor’s degree in public relations or a major in which substantial academic coursework was completed in the principal
areas of stated job duties

2. Previous experience as a public relations professional may be substituted for the education requirement on a one-year
experience to one year of college basis

3. Three years of full time management or professional level experience in public refations or a similar occupation

Certifications / Licenses:

1. Valid Driver's License

Skilts/Knowledge/Abilities:

1. Advanced knowledge and execution of journalism, communications, graphic design, news writing, photography and
visual/audio productions

Excellent intrapersonal skills and ability to create rapport with the public and college personnel
Knowledge of the practices and standards of the professional field of public refations

Excelient communication, organization, planning and public speaking skills

Expansive knowiedge of advertising methods applicable to all media applications

Organize and implement various events and ceremonies

Ability to develop and manage the department budget

Efficient use of all computer programs and software

Well-developed writing skills relating to advertising and publications

10. Excellent time management skifls and abiity to multi-task and prioritize work

11. Ability to fulfill all duties with minimal supervision and to work independently

12. Assess situations rapidly and make logical decisions in a timely manner

13. Analyze facts and exercise sound judgment

14. Ability to effectively manage projects and multiple priorities simultaneously

15. Strong written and verbal communication skills

16. Problem solving and critical thinking skills

17. Strong math, spelling, computer, and calcutator abilities

18. Ability to communicate in a professional, calm and courteous manner with the general public and employees
19. Attention to detail

L NOoU R WN

Work Environment and Physical Demands: The work environment characteristics and physical demands described here are
representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions

«  Must be able to perform the essential functions of the job, with or without accommodation.

+  Must be able to work in a multi-tasked, high-volume environment.

+  Daily attendance is required, schedules may fluctuate to accommodate needs, deadlines and delivery of services.

Attendance is required at position and college meetings and trainings, some of which may be out of the primary work area.
+  Frequent periods of sitting, standing, walking, and carrying items will be required.
* Average use of computer, phones, and other position related technology required per position.

- Officelocatedon __ 2nd floor of building. Office with ___ 1 # windows.
Confidential and/or sensitive information, if any, is accessible by an employee to perform the duties of the job:
X Employee Information B4 managerial information
BJ  Organizational information P4 professional Information
PJ  customer / Contact Information E:I Other:

Personal contacts an employee makes with others {face-to-face and telephone) to perform the duties of the job:

4] Within the immediate organization, department, office, project, or work unit, and in related or support units;
and/or with members of the public in very highly structured situations
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K With employees in the same organization, but outside the immediate department or division and/or with
members of the public, as individuals or groups, in a moderately structured setting

Xl with individuals or groups from outside the organization in a moderately unstructured setting. The contacts
are not established on a routine basis; the purpose and extent of each contact is different

D With high-ranking officials from outside the crganization at national or international levels in highly
unstructured settings

Acknowledgement:

This job description was reviewed with me and | understond that nothing in this job description restricts The Organization’s right to assign, reassign
or eliminate duties and responsibilities fo this job at any time This job description reflects The Organization’s assignment of essential functions; it does
not prescribe or restrict the tasks that may be assigned Reasonable accommodations may be made to enable individuals with disabilities to perform
the essential functions This job description is not intended as a contract of employment, nor to be construed as o guarantee of employment for any
specific period of time or any specific type of work | agree and acknowledge that my employment is “at will” and can be terminated, with or without
cause or notice, at any time by The Organization or myself

Employee Name (Print} Signature Date

Supervisor / Department Director {Print} Signature Date

00 Hayley Howe- TAG 06/01/2024 | Formatted and finalized from previous 1D and job analysis questionnaire/process
01
02
03
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Agenda ltem: VI.C.
Date: July 16, 2026

SUBJECT

New Faculty Position Approval

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require the Board of Trustees’ approval of selected employment
contracts.

BACKGROUND

The Respiratory Care Program has experienced enrollment growth. It is making
adjustments to the program to accommodate that and enhance the program's
simulation, laboratory, and clinical education experience, while supporting continued
compliance with the Commission on Accreditation for Respiratory Care (CoARC)
accreditation standards.

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve a new full-time 11-month Respiratory Care Instructor
position with a Clinical/Simulation Addendum.



EXHIBIT 12

POSITION DESCRIPTION

HE

INSTRUCTOR (FULL-TIME)

Reports to: Dean of Instruction and Distance Learning/ Dean of Career & Technical Education and
Workforce/Program Director
Organizational Unit: Faculty — Exempt
Salary Range: Per Master Agreement
Revision Date: June 2025
See also addendum - ProgranmyBepartinent specific

Basic Purpose of Position

Instructors’ responsibilities encompass ali courses assigned, committees assigned, and other activities required
or agreed upon between faculty members and administration as specified in the LCC Master Agreement and
LCC Policy/Procedures Manual. Instructors must demonstrate computer literacy in appropriate computer
software and be able to demonstrate fluency in written and oral communication.

Essential Job Functions

A.  Ability to demonstrate knowledge of and commitment to effective teaching strategies, including active
learning and methods to enhance student success at community colleges

B. Ability to conduct all class sessions in a professional manner and exhibit good judgment and professional
behavior

C. Ability to develop and carry out testing/assessment plans in all courses taught that meet the criteria set
forth by the Curriculum and Instruction Committee and the Outcomes Assessment Comunittee

Ability to be available to advise students according to College policy

E. Ability to maintain accurate records and reports and submit them in a timely manner to the appropriate
person

F. Ability to provide students with opportunities for community service, service learning activities,
community projects, and volunteerism as appropriate

G.  Ability to promote the general welfare of students and the College

H. Ability to follow the master course sytlabus and coordinate course outlines and book selections in
accordance with established deadlines when adjunct faculty members teach different sections of the same
course

et

Ability to develop new courses as required by the administration

Ability to develop and provide onling instruction in discipline area as needed

Ability to take the LCC Online Teaching course if appropriate

Ability to maintain a professional attitude and conduct toward teaching and professional relationships

Ability to actively support the philosophy of shared governance

z gz - ox o=

Ability to provide ongoing communication and professional development opportunities to adjunct and
concurrent faculty (particularly at in-service breakout sessions) in such areas as pedagogy, instructional
design, course management, instructional delivery, skill improvement, curricular reform initiatives and
assessment strategies

0. Ability to provide concurrent instructors with necessary materials to assess their students according to the
Kansas Board of Regents (KBOR) Concurrent Enrollment Partnership (CEP) agreement using the same
grading standards, same scoring rubrics and methods (i.e. papers, portfolios, quizzes, labs) and same final
exam as a representative on-campus exam, to ensure all students are held to the same standards of
achievement.
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P. Ability to provide necessary support for and student referrals to educational support programs and their
functions when needed

Q. Ability to maintain and update the technical competencies necessary to perform the job

R. Ability to communicate effectively with students of diverse ethnic, socioeconormic, and cultural
backgrounds, including students with disabilities

S. Ability to actively participate in College Standing Committees and Program Review Committees

T. Ability to promote the College as a responsive community asset through personal representation

U. Ability to work cooperatively with students, peers, colleagues and administrators

V. Ability to perform other duties as may be assigned by the appropriate Director, Academic Dean, or Vice
President of Academic Affairs

W. Ability to follow all LCC policies/procedures and state and federal laws

X. Ability to perform additional items per addendum if applicable

Consulting Tasks

A.  Ability to consult with other departmental faculty to revise curriculum and address student and
deparimental issues.

B. Ability to consult with College committees and faculty to ensure students’ needs are met, to gain

understanding of College operations and issues outside the department, and to help formulate educational
policies.

Supervises the Following Staff

None

o
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Required Knowledge, Skills and Personal Qualifications
Ability to effectively work with other faculty, administrators, students, and other College staff

Ability to set priorities and use appropriate interpersonal skills

Ability to demonstrate knowledge of and commitment to comimunity college philosophy and the College’s
mission

Ability to demonstrate knowledge of commonly used instructional software and education media
Ability to demonstrate understanding of student [earning and curriculum development
Ability to demonstrate excellent verbal and written communication skills

Ability to perform job responsibilities and complete work in a timely manner

Preferred Experience

At least three years recent teaching or professional experience in the areas to be taught.

Educational Background

A.

Faculty teaching courses are required to have the following qualifications:

e Master’s degree or higher in the teaching discipline or subfield taught,

e Master’s degree or higher in a discipline or subfield other than that taught with a minimum of 18
graduate credit hours in the discipline taught, or

¢ Other factors, including but not limited to related work experience, research publications, professional
licensure or certifications, special training, honors or awards, documented teaching excellence may be

considered in determining whether a faculty member is qualified as determined by the Vice president
of Academic Affairs,



B. Faculty teaching in programs that are accredited or approved by outside agencies shall have teaching
credentials that meet the standards specified by that agency.

C. Any exceptions due to special circumstances must be approved by the Vice President of Academic
Affairs.

VI Working Conditions/Environment

Usual classroom, office, and online environments
Ability to travel to off-campus instructional sites
Ability to be on time and interact with students on a regular basis

Ability to utilize a variety of instructional techniques in a classroom environment

mo awp

Ability to teach evening courses
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POSITION DESCRIPTIONPOSITION DESCRIPTION

INSTRUCTOR (FULL-TIME) CLINICAL/ SIMULATION RESPIRATORY CARE
ADDENDUM

Reports to: Dean of CTE & Workforce/Director
Organizational Unit: Facuity - Exempt
Salary Range: Per Master Agreement

Revision Date: July 2026

L Basic Purpose of Position

Respiratery Care instructors provide classroom instruction and clinical simulation education in one or
more areas of respiratory care practice; counsel and advise respiratory care students on class
scheduling and academic concerns; participate in curriculum revision; assist in program assessment;
and collaborate with the Program Director and Director of Clinical Education to prepare students for
successful clinical practice,

Il Essential Job Functions

A. Ability to teach assigned respiratory care courses in accordance with the description
published in the college catalog, the schedule of classes, and the course syllabus.

B. Ability to maintain current knowledge of respiratory care practice, simulation
methodologies, clinical technology, and evidence-based standards while providing
simulation instruction including demonstrations, competency testing, attendance,
discipline, and safety.

C. Ability to plan, coordinate, and conduct classroom, laboratory, and clinical simulation
experiences appropriate to course requirements.

D. Ability to organize, direct, supervise, and coordinate the clinical simulation
component of the Respiratory Care curriculum.

E. Ability to develop, implement, and maintain realistic simulation scenarios supporting
CoARC competencies.

F. Ability to coordinate simulation schedules with faculty, the Director of Clinical
Education, and other healthcare programs.

G. Ability to maintain current respiratory care practices and effectively interpret them for
students.

H. Ability to maintain cooperative relationships with clinical affiliates, respiratory

managers, and clinical preceptors.

I.  Ability to provide simulation demonstrations, laboratory experiences, and recruitment
tours.

J. Ability to conduct high-quality simulation experiences including pre-briefing,
debriefing, competency validation, and evaluation.

K. Ability to maintain respiratory laboratory, simulation, and instructional equipment and
supplies.

L. Ability to assist with clinical instruction and student supervision in collaboration with
the Director of Clinical Education.
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. Ability to conduct scheduled clinical site visits to observe student performance,

provide clinical instruction, support preceptors, ensure clinical objectives are met,
and strengthen clinical partnerships.

. Ability to monitor student attendance, competencies, evaluations, and clinical

progress utilizing ClinicalTrac and foliow up on deficiencies as appropriate.

Ability to collaborate with the Director of Clinical Education in evaluating student
clinical performance and validating competencies.

Ability to counsel students regarding academic, laboratory, or clinical performance
concerns.

Ability to assist with accreditation reports, assessment activities, and required
documentation.

Ability to participate in curriculum revision, program assessment, accreditation
activities, and continuous guality improvement.

Consulting Tasks

Consuits with the Program Director, Director of Clinical Education, full-time and adjunct respiratory care
faculty, clinical preceptors, and clinical affiliates to improve curricutum, simulation, ¢linical learning, and
prograrm outcomes.

Required Knowledge, Skills and Personal Qualifications

A.

B.

Maintain a current Registered Respiratory Therapist (RRT) credential and Kansas
Respiratory Care Practitioner (RCP) license.

Ability to effectively work with respiratory care facuity, clinical staff, students, and
coilege personnel.

Demonstrate knowledge of respiratory care simulation methodologies, competency-
based education, and current respiratory care practice.

Maintain knowledge of CoARC accreditation standards and curriculum requirements.
Meet faculty qualification requirements established by CoARC, the Kansas Board of
Regents, and Labeite Community College.

Working Conditions

A

Working environment includes classrooms, laboratories, simulation centers,
hospitals, and clinical settings requiring standing for extended periods and
occasional lifting, bending, and moving equipment.

Exposure to contagious diseases and other healthcare-related hazards may occur.
Maintain all physical, immunization, CPR, background check, and clinical compliance
reqguirements required of respiratory care students.
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Agenda ltem: VI.D
Date: July 16, 2026

SUBJECT
Facuity Contract Approval

REASON FOR CONSIDERATION BY THE BOARD

Kansas Statutes require the Board of Trustees’ approval of selected employment
contracts.

BACKGROUND

The Respiratory Care Program has experienced enrollment growth and is making
adjustments to the program to accommodate that and to enhance the program's
simulation, laboratory, and clinical education experience while supporting continued
compliance with Commission on Accreditation for Respiratory Care (CoARC)
accreditation standards.

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve the reassignment of Betty Ellis to the Respiratory Care
Instructor position QV, Step 19, 11-month salary of $75,713, and approve a faculty
contract transfer for Jennifer Harding from a 9-month to an 11-month faculty contract
QV Step 24, 11-month salary of $79,869.



Agenda ltem: VLE.
Date: July 16, 2026

SUBJECT
KBOR Community College Certification Form

REASON FOR CONSIDERATION BY THE BOARD

Certification is required to receive B&I funding and Capital Outlay funding.

BACKGROUND

Two State appropriations, B&l and Capital Outlay, this year require the College to certify
that there will be no resolution to increase the 2027 tax levy on the taxable tangible
property of the community college district to receive these funds.

PRESIDENT'S RECOMMENDATION

The Board of Trustees approve the Certification Regarding 2027 Property Tax Levy.



Agenda ltem #: VILF.
Date: July 16, 2026

SUBJECT

Master Agreement Contract Ratification

REASON FOR CONSIDERATION BY THE BOARD

Changes in the Master Agreement require the Board of Trustees’ approval

BACKGROUND

The faculty and administration have met to discuss language and compensation
changes that both parties feel should be made to the Master Agreement. Statutes
stipulate that the Board of Trustees shall ratify changes agreed upon in the Master
Agreement with the Faculty Association covering the 2026-2027 school year.

PRESIDENT'S RECOMMENDATION

The President recommends the Board of Trustees approve the changes to the Master
Agreement effective for 2026-2027.



Agenda ltem: VI.H.
Date: July 16, 2026

SUBJECT
Approval of Bills

REASON FOR CONSIDERATION BY THE BOARD

Kansas statutes require the Board of Trustees’ approval of all expenditures

BACKGROUND

Each month, a listing of claims to be paid is presented to the Board for approval.

PRESIDENT'S RECOMMENDATION

The President recommends approval of the bilis.
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